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nfeH 2&d

ferus & Gem:
1.1 AEUEE
1.2 HAeISMI M3 fereyt famt
1.3 =y-=yfamrenrferzas
1.4 wW5-gEs nfergaw

1.1 & U (Introduction)

nirfen 2w 29 d% Wusians Aeeend AE I¢ 75 | feu meeene afuBes uwen (users)
& Gt © ve3dt av-a+ <9 =09 gas g=8= w3 oW = 83ur=aT (productivity) UGS
Z5H WHaR €7 AT W3 Hoa3 59T 0w | eadt g8d ©f RoTfesT 5% ¥9-UE a1 7'
TH G 5IF WAET A% d1F 7T AaY 0% | T9F ARG Weeend, UAAIRE 28w, AU IHIe
Heeamd, IETHH HaAH ¢ 28+, dIfedn 28+ niffe feast gaw/Areeanad et Bergget
& |

e 3 fdeade, =ua v fea wifow famm g farnr O, mra-wmets wrfem wum w2 g&w 99
g fee seg e sarue o, fa=e' fa - qEE FEH (Google Docs), TIF HIZH (Google
Sheets), IET& ABTEN (Google Slides), IO FIEIL (Google Drive), HEIGHES & SaEl<
(Microsoft One Drive), ATHS (Gmail), A 8TaHH (Google Forms) Wi | fer urs f&a wWHT
Y M 9T 7S T8 MEBTES WI WIE-BTEIE 28d HEUT ArEdTd! aTTHS Jatdl |

1.2 FEeemd Me fErett famnt (Software and It's Types)

AEeene Twe wT afubes Tosone fega 88 (mediator) &t 3fuar e gee o% |
FeeHad g™ € AHT ¥ 98 ¥ OWd § &9 ¥ aY d95 © AHYY 9E7gv 95 A7
afules & mrude 998 BEl €93 Ae 78| feg Areeewe 0t 9v 0% & afuleq farew € A

el 289 1



Iidifes® GuaaaT (peripheral devices) F oo fasen fee s fa st aear om= faman &
fa= gaaT T1 ToFewg w3 Aeceng fan & W § yar 95 BEr e & &y Faw U5
Aeeewd 3 faat, gae afu@es §ue Tt av &at 99 AaeT | iieeemd »iar € famim ffg &5
T Hale 06 MUBTanas Arecemd M3 fAneH Areeeny |

fAreH Areeene | nuslass Areeend

fags: 1.1 ArEeena et famit

1.2.1 fAR2H Argeemi@ (System Software)

fArer Areeenie famer Uare & AWT g€ 5| feo Weesnwe gfuBest § nudge a9s,
29w gda wF Gust I [RieT mdger § Trls wer fawe &2 o o) feg
AEcaHd WH 37 T B85 (Low-Level) afufes Uariar gw=r, = fa wigst
I’ wife &9 By A 75| feos™ &w-8=% [EEhar aw=" &9 Wew ym 3
JgFEnd A% AYTY (interact) §9& © AHEET JeT | faner meeen@ ny 3 3 dfules
T&-mruafear fAmeHs (Windows, Linux ete.). IHT ZTHEZIR (qUEsg, fezalezd, mAEma),
BT |

1.2.2 WUSBTIHS AEeemd (Application Software)

WUBIARG AReend § WE-Tnd WuBiaHsy < aige 96| feg Aeesvon i 37 3
it HgaIT WgHT TIF 7T I8 | SY-FY Ywdw ot Tu-Sudht wgeIt IOt 0% | fer
B I9d THd WIS T 93937 MaHd TY-TY AW ¥ Aeeewd =93 Aaer J| Gegee
T ffa @2ared gomt § wifge a9s st v 39 I MuBlaEs AEcemd-denTy
(Photoshop) & Ea3 @awT d, fEa ma@€e (accountant) Sot-yfan & faaas vaes o
el w39 T WUBTERS Ageva-eat (Tally) 2 feray® gger J, 29-2y fapyt @
TEIdI-THI=H (990 J06 BEl GHad WH 37 I HUBlaHs AEcema-<as URHad (word
processors ) W € @92 dde 75|

feo AeeewE w39 2 S¥-2y famdt dit ot Sew dfuBee uarfier sw=t, fae fa
Java, Visual Studio NET nife f&g =2 77 75| few Areeena fAmey rreeeme © Guas

2




g F 3fT & a9 F99 I5 | WUBTAHS ATge=wd wruafear famew € AUge (support) T fgst
Sdt 9% A |

FET IgT T wrfen-gBH (Office Tools) HUBTARE Ageenad & Het &g »w@e o5 | gaed
mmﬁmﬁmﬁmmmﬁmw—wmaﬂaﬁ@ﬁﬁ‘eaﬁﬁmﬁg

WUBTEHAS Ageeddd (WTeN 284) ® 293 gov J5, fAaw fa - =ogunne-ena=w,
AudEHien, Uaaerad, arfean fawma aaaT, ¥He gaeT wrfel

1.3 =y-2y famy® & npfen 284 (Different Types of Office Tools)

87 wustans Areeanen W Uda & Bne fauhz ve3dt av-amw, e fa ena=w fama
nife gt f&w rarfear age 9w, §uat § wirfew g8+ faur wier J | wrfen 28w ©f <93 995
5% Gren © AH w2 fioss ©F 993 39 9 M2 993 A9 9999 J1F 7 I8 ay &
WATET BT% ST AT AEE 75 | Midd a7 e €92 'S '8 9Y WTfeH e8w/ATecend fen
Uard 96—

|. =95 UHWd HTgeend

2. HiSHIZ ATgeend

3. UAGEHS HTge=md

4. Freran fAReHw

5. HEShIET g8, nrfe

AT fugat™ a3t fe9 feuat S8 903 A g8u/Aec=nion ¥d ufust 9t su3 femaw
few uzg 9a o7 fen &t it for urs e fegt 2w el Ay < Ot 99T a9t

1.3.1 Eﬁffﬁﬁirgﬁﬂ-\’urd Processor Tools):

Hier 7| Frae mEet (€9 wit afo rae of fa <o UAne fea vifror rreeewe © & 2oane
FEHER € USUS BET F9famT AT J| o €9 UAAD ©f €93 5'% <one SEIST § 5T
AaeT 3, @uat & wiuge w2 Toie a9 Aawr 7| fig <9 iAne fan &t »rfer ge (office
suite) YaraTHT €T féa dgdt faAT geT 1w 39 J =99 YAAe Sas-diuged §ug Inaey
MuBTaRs &7 @afan arer 3, e fa: Wi A a8 (MS Word), U938 #in-d5 au'gs aag
F9¥ Ynnew A= fa: g™ Fan (Google Docs) 9 293 7e 76 fan &% fu-3Y W Hae'
T8 aurgy §UT »uE Faven T USUS J9aT RS g AreT d |

a7 TIF-UAneT ot Gegaet few yae 95

1. »Y-9H, 293 (MS-Word): {328 saH-uBzeay =95 UAAT
2. TTEUF (WordPad): fesw &g =afamr are oo fogw =93 UANg
el Z5d 3




3, ToF udeae (Word Perfect): fIe® gaH-uBzeTay <95 AAT
4. O Fa (Google Docs): @47 (Freeware) I8TEF §AF =97 RS
5. Gus nrfer aeted (Open Office Writer): §uUs A0 293 UART

1.3.2 A FHlT AEeenaw (Spreadsheet Softwares)
A gHte €9 Argeewd 05 7 Uwed & ¢HST Fe (Tubular Duty) €ug wmmat & aAfiar
i feRSHT (analyse) Ta5 € wirfam few g | feu afesa w= wia@fear vt & gas =&
fea afuGeaetas e 7| fda AuzHie &9 srer & o Fat &9 dfunr aer 31 i /s
e T FeHT © fEeoians 578 g% J| GHdd A& (99 Hed ITeT § URH dda ®E
SAHEGT M FOHIEMT (functions and formulas) €1 F93° §g3 WS &% &9 Aae I6|
Al FHter & =83 Wy 39 'F 892 (budget), fEFT (financial) AZeren W feadt (sales)
fagrast nife & Waes aow w2t dist 7ot T

1. »H A wEA% (MS Excel): fae® aam-useean AU sHle Uad

2. O HIeHA (Google Sheets): €T (Freeware) aB™ 8% A7 AU sHie Uad

3. Sus nifer a8 (OpenOftice Cale): §uz Faw AU sHIE U

1.3.3 wm{?mﬁtnmliun Softwares)

[f&<Hs 26 Udod § ASTE® i ¥ gy &9 Freadl yuaina a9s @ar 9eger 9| fem
wEaTdt & @¢-g¢ grar &9 fewr wrer §, fAust § Aeretst faor weT ) Aetelst O fig
®ET § TondT & g% feu'g (idea) AT AAHY (concept) 879 FTEaTdl U gge! J, §FF UAaeHs
fagr Afer 7| Uasens @t AgelgT &g gane, 939, 2as, WalG, <1516 =7 avt 39
HESHIET FrEaret 7 Aae! 9|

|. WA, urEdsfee (MS-PowerPoint): f3g® samm-udzeaw (Asens 25
2. &eH & W (Lotus Freelance): TUITETed! (Proprictary) AT@e<HT UHGeHS 28
FOT% ABTESH (Google Slides): =7 (Freeware) I8EF 9HF UHF5<HS 28
&uw »rfer fém (Open Office Impress): §Us 7gd [F&<Hs 28

e pa

1.3.4 =2HN HaaHe fAmenw (Database Management Systems)

FTEHR HaAHe fAneH (DBMS) 8T Areeewe ¢ 9% 7 F'2TEH 927 o FeT €7 USUS 995
&9 morfesT age a5 | 37eTER Fer o Haifas AETfo (Organised collection of data) TeT T
feg fmgr=T ¥ gver ¥ yins sEt feg afuGeaeing fedt 91

i




&Y FeHA HovH ¢ et e @eraeet few yara 75

1. MySQL: GPL (F&es usfeg sfern) 7 Yuadledt Gus-fon fesmss seaw
HWEA e fAmey
Postgre SQL: He=I W3 Gus-Fan fo8uss greman HaaH e farew
E99® (Oracle): faBAz® ITevan HEAH e fANeH BTt uardiedt rgeemyd
HHHAMERH (MS Access): HETgH™EE &7 fae® F7eH 2%
Eus nifer ¥/ (Open Office Base): EUs Fan 3290 28

I

1.3.5 H&SMHIEW 28+ (Multimedia Tools)

H&SIHIEMT HE™§ (communication) B ot féq €ar ¥ fam &8 du-=v 377 < miaE
(contents) < fa- 2awe, W€, fd39, wahims At 316 & féas qea ffa Uasens
&g Afgr Fer 71 vEhiEr gane, 1T, 939, wiahms 7 16 § fasT aeg e
ywserns €9 afanr g 31 wedhitar eow uwe § <y-<y famit & miadt & sa3
Fgov JT HEIMIET siustaray A d22n famg gos &9 voe gav oa)| vegat <9
waeHiET 28 & =93 Gonea & fausTet we, fenfauaest w3 sanedy &t
faman Unacns fawa ads st &5t ATt 1 %39 287 (Adobe Flash), Wi ud@nigs
(Media Players) "3 % UBnad (Real Players) WE2HiET 287 @i Gerdest 75|

g€ 39 wil TEIdt T aee 99 @Y Y I¢T © A 96 e qE HIIRYds T Hgdl
nifer g8« AYUT Freardl oS &9 99 of | fegt 3 fewrer 09 <t 9Et niferd 28w 98 A
fag dds st (A fa—fhi® (email). Hl'gﬁ-l' ue (group chat), FHC aaedfiar (video
conferencing) Wfe), a8 97 Aedw &ut (fa= fa - 9w Ffe= (poogle drive). =& sTEl=
(one drive) i), SU-Fy famut Ihdt aasaasy 88t (fAE fa- PDF 10 WORD, WORD to
PDF. JPG to PDF wife), e€1sw & ain @ds s (A= & - Winzip. Winrar, 7ZIP »irfe)
e aHT ®eEt 293 77 FEY 95 |

h

1.4 n&-8Els »ifer 288 (Online Office Tools)

gragTa (Businesses) Bt feegae ffa =Ue Ho3=yde g8 g2 dian™ 71 wiA-d® 893 A9
B WME-BTEIS MR WUR M2 g8W <93 ' HY J IIF I8 | Wa-8BTEIs wfer 28w g9
wifed 28 J¥ 96 A7 €9 WuBlansT € gu &9 woghr agee e 35| fev z8a <9
FOwe T T9F Fov T2 ME-BTES WaR H (access) F1F 7T Aaw 95 | feast euw & 29T
&% vt gatr &9 fan & gt Gue afo & faw < a fég & <7 niuehot eetst Gug
Y J3 HaT I7| WAt Ud9EaraT (accessibility) 9-w07ad3 RfgGar (Collaboration) ™3
TIPr® e =99 (Virtual Teamwork) & SaArget 71 &5 Wia-8'Els »ifen 28w e=3d-
gfugedr i€ feHe™® (instll) 13 AT Aae I8, AC o 99 &« diuged <9 feres #13

el 289 5



fagT fAae Software as a Service (SauS) 9 WE-BEIS It 9 7 Aav 75| fegst »s-
BTEIS AEeend © HfAE S99 (basic versions) W 39 T W €9 Gumyy sgee #e 05,
v fa =09 We=Hg Sads »eHd FERGIURE SIF (subscription fee) € 7% GuBET de=re
He a5 |

1.4.1 ni'H S99 7€ B Wa-BEG »ifer 28w (Common Online Office Tools):

O HUH TEId dH-aTH B AT 99T araurdt 9993t & udT gaordt 95| fem T
fegrer feust gE® #un © Hy efeer feg @ J fa feg rebwt wium 7rg ffq 9 Aem 3
UnF JEtdt 75, fAn aes A feust Mum € wREIE (incompatibile) IE € &et a3 st
&t 78 ArE FreT © Hafi i Arust ©f gEe 3T 919 o arget fueet O | gers Sow, IS
HIZH "3 991% RSN €234l aH-a'H BE WY Ta3iT A7 8T 3818 Hur 75 fag™
o =93 wira-wTEts wirfen euw = &gt 7t 91

fegsT grErs WuR (JET% S9N / HeR / AgTErsn) f€9 serett arehyt erelst gems au'es
Bug nra-wets w3 / A gue € afubes §us <t mew St 7 Raen 0w | feast nirs-
®Els TEnT § fieed e gaans WT €9 §TgHe ©f =93 gov g¢ fan =f afu@es 3 waiw
(access) FIT AT AFET T I91% Fan / Hew / Agest i€ w2t edist § 09 aOw agut
W HEdT 8 TEIS & W& @ WTfardT (file owner’s permission) 578 Zafaw 77 AT I
few g WUl (FaR, HieR W2 ASTEER) WFTTET (Android) WF i0S wrudféar fament
Gug HIEI® U € 39 I M2 T8 € doH mruafear fAren Sue SHaeTy Wuslans € 39
3 =t Gusen 95 |

feg #iuR gE® % HEF (free) UE™S SIIMT aEmit 0% | fegst »ium & S9-97F qO18
TgIRUR (AR & G Suite = fagr 7T 7) € fav & awm a3 fapur 9 fegt nmum s
&1 9 Fe8E WU MY HE (save) I0 Berd 96 | feg aEm® wiur g a8 F Aeow B
&g < yTrs gaet 75, fam T vigw feg O fa gaew et eete g wis-gmels nean
GUT mrU=E Wy AT (save) T ATEHT 35 | fegst grEtet § e fan < AW HER A (access)
&13T A AaeT 7, 3% AT dfufed o o9y Fowie & 2% faf & T 9= wE o= aom-
gfag ©e=q (paperless office) ¥&8= @t gEE awt fegt ufin »uw Gue ffa Fwe
HTaTE:

1.4.1.1 grotes & (Google Docs)

9% FaN fOF HeF Mo -BEls T9g-UAne 71 feg gaie 579 = nifge aus B¢ feg
Y-MUET FaHe Hawne Huslans J1 few ds-ediy wa-gsels w97 tRfier f<
AET Hew geuT J| 9O Fan €9 sETEt aretyt eTEtst § W WY @TEl® @eHeN Ldocx,
pdf. .odt. .rif, .txt. W3 himl f&g naAl@e (export) St 77 AaeT T

;




o S91 & Gus 96T (Opening Google Docs):

wF T gGW (RIS few AUz &gy #un) ©F 9ges
Uet J1 JETs Fan gt FY-2y fami T ereieT, fae F““ﬁ“-fﬂm |
far .doc, .docx txt, .rtf, W3 .odt e § AUFE (support)

A% STEIT T TUST wiF A= FI&T HYT T AT I |

Google
ABC User

@ sbcussr@prnaileem o

Fergot pesswerd) Moxt
o1 AN § BgE € AeY I fEE migHe 9%
I et & Fu g@we 45, Qerage wE gems Fon
https://docs.google.com URL 27U &4 | Sign-In U

3, gETs FoH ©f 293 d9s F ufost fev wadt I fa AreT gew war@e (an@gmail
war@e) sfenr 32| Aad AreT g waree ufgst 3 afenr Jfewr § 37wt »wams
AEY T §T AT O, UdF Had warge &dt gfewr Ifewr, 3t A gEs wade
HEHE € A UT € 293 g7 I WIS JEOTH WaTg € HaTgET u=ar|

4. guEs mage f&e nesayeey AHls-fea (Sign-in) &5 3 giE gOs San e
oHUT <1 gave &9 feyet v=ar, fae fa faze 1.3 o feurfonr faprm 3

[ [ [ 3
L T e T
= E Docs Q' ewrh

et @ me AT Templale gitwy 3

Open Hle picker
[wun gwie fms)

150 Tiad chaa g P CE b Brvg il il A1h B S s

99 1.3 grow San & IHUR (Homepage of Google Docs)
nifew zoe 7




g% Fan (€9 ¥Bt i e g5'8¢ (Creating a Blank Document using Google Docs):
IEE Marge &9 AEs-fes (Sign-in) &85 3 I9HE I= AHF J fer &9 »ruer ufosr
FraHe fane agaT | 99 FaH T 9HUH AT I8 fE3 & Fy-<Y Haws sereer o
1. Start a new document (f¥a z=t E??Eag &) feo Fems ZUse ﬁmﬁ?m
FETHT BE Y- é"ﬂ%ﬂ?ﬁifﬂ?ﬂ?aﬁ‘a’mmma@ﬁ?mﬂmﬁﬁﬁm?fﬂ
2. Recent documents (§He 3Tgh<) : foeo Faws g aw €9 ow ot €9 =93 o
(recently used) ST@He eetw &t pet few@er 91 fen Aans @ Gues-Ad UH View,
Sort %= Open file picker WTURST =t Hge Jo 75|
\

H8E FgHie HITPE BE gEB Sad © JHUd 9 Start a new
document FaHE wUis Sg-3ait “- " nrelars 3 Ffea a9 | fen 397 aes
Fan f& feq a89 sraie ¥y ar=ar|

WElgREe ¥9% F9H ¢ & JOI8 Fan [€9 Gus 95T (Opening a Microsoft Word Document
using Google Docs):

wHT greTs San &9 =97 gaHe evist & 2t Gus g Fae of | few av Bt Ard 9O San
&g welgnTee =ag Faie TES § WuBs M3 feude (import) F@6T UL | €99 F9He
félge aa A AT MUt eEieT & WUBT a9a BET #F I 9O San € #F a9s grele
o =93 deat Uet 7| fegst o= 9ot &9 o8ls & wAal 578 WuSs T96 &8l wAl
eEls § afu@es T fior @9 gl f€9 3991 W F9Y (drag and drop) &3 AEE T7| ATST
JEs FaEtE ArEtt et SY-2y fardt et niudF digtt eetet § AT gea duet 4,
wgﬂ?ﬁmﬁmm?ammmwmﬁﬂgﬁ?ﬁﬁfmm‘gfﬂﬁa@ﬂ
farmy et gretst ot few@er T

TWT-TEE MUBT T9& BET JIIS FdN © IHIH @9 Recent documents FaRE ¥ GUas-Ad
g& €ud HET Open file picker (€839 »relaTs) »yHs 3 afeq a9 (R fa fdzg 1.3 9
feurfenr famm 7)1 feo <o7 sraie eels § fAdae aos Bt Upellaﬁle'anEWElTWH
W{h?hfaaamhqfewfmﬁhmnﬁ ﬁﬂmme ‘Upload” 29 3

F

o

= E-’ Do

Cies @ Hig

g

a 1Y B S ——

O dsann

s i b bk 2 L] miwt

@ nw

o L

fe59: 1.4 97 FgHe MUSF A5 Set Open a file FTesar Tan




gFfga a7 | g Ay afuGes famey &9 A= &1 I8t <99 Faie oE% Adae 995 Ber
‘Seleet a file from your device' 925 3 Ff8F &9 A7 Upload 29 € ‘Drag a file here’ 439
oo =g ggHe T & F9aT WF FAV (drag and drop) T |

I TEIE MUBS J TS I IE JO1% SaN GF TEIS § MUE wy §g féer 7 M3 FE
el O TvEt® & mfFe (edit). BT (share) M3 TaT @8 RITET (collaborate) 9 ®ET famg
a9 feer 71
Hag wAt a8 It e =gt ottt SEtET (recently used files) &t Bt &9 fam stz &
Gus Fa5T IrdY I, 3T IEH FaA € IHUH SUT Recent documents Aars &9 foyet ©
7dt evels Gue afsa a9 | fea =9 7e oels gow Fan &9 ug aret 7 37wt fow &9
f&s Su-2y iaw &9 & g9 Aae of, fae o foge 1 .5 & feurfenr famur 3

1. Editing Mode (#3¥féar iT) : fem v f& »rft s7giie & AT 39 2 wifse a9 Aae

g7, 7= G &9 Ages Wane ST 99 Aa© O |

2. Suggesting Mode (Frmfear Ha) : fen Wg & =93 gov I¢ Fane o 7 sww=
ot 7 35 §T Faie @ Bud BE HIH € 39 3 &W a99 I5

- - ey . = L= s B o o - i . n
3. Viewing Mode (feGfear Hz) : few Hz 9 wiHl grgie & fge ug Aaw of A7 GAg
fifz &g gae of, I7= G &9 a¢t <t sons &0t a9 Aae |
'IM'.HI.I.ITHI'.MEF'J- L] + ' x s ] ' Y
€ & Qb oo comdemmegd TR A0 MW it PPyl ar O8ly
Coafs 1 CYRLA T TS & Sunpriyin oy [Eg & B @ - ==
a He B Vew i bord Toth Help Lt ol ses on 2 by I8N0 ' m *
B L P e erll'ln-Ilul-l-lu.t--.'.:ilf!ifﬂ!‘.-i-;;:ﬁiﬂ;:gté+5ﬂf:. o vy = | & E
L. Y i ] AN TNE NEEEH D E B i OV . IR TS TG T G (R S -
= Edndrares dresly n
% Ow
tugpEsny
£ THACATS ANG) SEELA. hened Em te=me g "
K @ Vownyj
T CYBER [HREATS AN SECLRITY et bl e
= 2.2 WHAT 1 VB ¢

fag3: 1.5 eeist a7 & q9% @ -2 A
e wHE EES € Editing A7 Suggesting HE €9 @y q9e It 3° wiAt Frane &9 grovféar
wZ wigtfear v aw sta §7 397 @ Fawe af fan Igr & WAt wetgree »ifen 29w fe feo
aH dae It (HTElgATee wirfer 298 a0 wil nrutet fugstt st &9 ufost dt ug da
a7
g% FaR § gl TEist 3858 98 (Downloading document files from Google
Docs):

saie f&g ArgT gy yar 9 3 e wAT @ DOCX. PDE ODT, TXT, HTML. EPUB
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wfe graven &9 78587 g Aaw 77, fAne Ae Y 75 fay migna 75
I File W& Qug afBg 991
2. few &€ Download mrunas Sug feg 9|
3. Download AE-Hi& fe9 wges wane Tone Suv afeq g9, g7 fam ooie <9
wH eEl® STEERT geaT oTde 9F G Tave Gue afea a9

B saonnes Giamius & 4 o [}
5 0 me el st o smdUi Bp nim A hL DE Dy Loeal T A 2 e a & O nfly
B ] e o m - mn o &
e B view mpri dwmon Bmi s Lesal e 5 Deesser S
- s i--ﬂ--l—t*-utll'u_l'-'p‘ S+ ¥ g = fumE-~@+~2 @ ¢ &- Fa --‘\n
i i (NN, L o W E G S VO 0 U NN ST | By TR ST U T I
- £
#]
< - Clneg
VIE  Afsasm iy o
TYE ey gl Do LTNICIN %I TGN
(PR T fi R e e onoplen moiew, T oo @ piees 0 posiler fup @
el " Lm_fd'! NIRRT DRI RO IR I L T
#*

fa ™ e ] sy e B v e ] bl g Bl i
H Crremeru] E nima® W [ fand ey o st v The ereain e Sen oo i
o w flew wvdlcdedd ot bine el

o i 1 bl (ol (et Uohes ks farn e qs a3, B e ip

prosd or maovmuned @ w or Tnurriet ar

Warmz | = Eirch Tret Former o) .m::dmu,.. e e whlie A lody “‘I
v " furin gl ey Wl 1T R W ey meal
PRAETIR Tt demenner| Ll o eEsiied, e S vl ot sgpean sl
Py e o] nbcses el bumuske of  lsiee
D Mides T T Ty e P
e g WA Sspa
il Al W v iy Dl ) b e
W i i1 L e bt 4 10 e el of il g b (e s - w el o

i Bafacien Nuifan S8 e anigh e il Gl e pegst, S STy

ol i P il wally i wrenm; mai foormr, kmd o eslin G cafieend ligs w ol dosnom. i
wana el gl | o vatied diffes e ddivie
2 PRemm——— L bR o Jnsd L
g Thew mwlerdi wowed Be ralbcfee aeifer aeed @l 0 e el ey Q ¥

659 1.6 aE® Fan 5 gane 658 T auaT

gane a1 OF Bans Gus 378=8s T F=ar fan Bans Cus 29 7879 8 TEE §
A atgr AeT d|

e fET 9t &% Afatiar a9&7 (Collaborating on Documents with Others):

areT® S9N ot AF T @3y feAmn=T 7 - e 99& e i (shareable link) 5278 & AvEar|
fow femmar € veow &8 At fan 2t fowaat & niusr g/are eus, 8w f&a wifsféar aoe
% H¥™ v A @ns fiur wifge ags € wifamr € maw ot Rfaw@ais (collaborators)
fegara eEls & wiar swe & 57 o0l Are fed A evete & wifse a9 mae oF 7 wifeféa
FETT B9™ YUz g9 Rae I7| feg A &% fen 39t udts e 7 fRe fa ot e fege féd
An° fea of afu@ee 3 aW a9 90 Jete, aF fa «Aw fee geq femast mrue o+t afufes
Gud niruE Zare et dand ©f Hew &% OF et Sug aw g9 faar der a1

Faie & g g5 e §d Gus god Gn €9 579 »r 30 318 &1 € “Share” 25 I
gfea 391 g Aa 939 1.7 99 feu® nigne © fams (3791 feurel o<1 7 €2l § e
go% f&g wst vew gasar| feust Ranst &9 wit feg 3w g9 Aae o7 fa i aiFt 7
TE! el o féa fae' »3 fan & amer &

i



1. Share with people and groups (& W3 AHYT &% A9T J@aT): fer Aams &g wHt
Guat fewad € €Hs #Wadn oElU 998 dv 98 Mgt & wiAt ene ot wrust
eErE u f&g gveT 9T Of |

@- Share with people and groups

|dd paopie and grocns

* ARCUsCr (you)
ahc.userdtgmail.com

Ennd Pemckack 12 Gaoch

@ Got link

Anyone oot Indamak with Bis lnk car v
Changs

f@39: 1.7 Share with people and groups »UES

2. Get link ([ yuz awsT): few Aans €9 AT wrueT @gie @ 995 BET fed
nifrgT féer fawrg ag Age of faw grat wrAt J9 gwew & wrueT sTaHe Sue A 8n
§ug IEt W J9a BEt HeT (invite) € Aae I7 | W Emifdar féa yueg a9s =8 99
gHew ®el Faie Gug yfdu (restrictions) & B3 Aae o7 wF Guat B sgHe
g aet faaut Tt fewmaat (permissions) St He g9 mae I7| A99 WAL WU
Fan e O mfaar 8w gesT 9dv J7, 3T WAt 9339 1.8 f&T fey® MEma Restricted
»TURE € 293 a9 Aae I, 541 3T FTgHe fE9 99 gHed €8 oW 946 © H3T BET
wnifdar fé&a fang gg& SET ATE Anyone with the link WTURs fABae goaT U=ar|

@ Share with people and groups
Ko onz ~as boom odded ot

@ thest link &

frttpea il tam focgle T Iyl g MIofeh LEMEApoR 26 FHaCFliea2 s Copyling

g Apomawitnine ik -

Heslizwd
| o Anpnne wikn the o

fg=9: 1.8 Get Link "UEsw
nifew 2@ 11




Anyone with the link »"URS fAS8ae a9 T 97 TES § T 595 BET feRe A
Wﬁﬁﬂ?m—éﬁ}ﬂ?@mmﬁ{m‘ﬁ?ﬁﬁmmwms levels)
f&T ffa B=x & 9= o9 Faw o

1. Viewer (€98&); Hod WHI €% Hwid dda BEl fEH WaA | B=8 (access level) &
9 gave Jf, 3t iifdar s yuz g5 Tvwr vt &t feradt ffegde aot A8
FgHe § vy 3T AaeT d, ud fen § fom =t 3dta a8 vifse oot o9 meer| fev aets
mifaar & f@e®e (defuult) WaHF &% IO 71 799 WAL Gadd § WUt TS
FE58F goa O AgSI T IrgY If 3T fou viaH e 38 I T UM wiuEs JeT
71 few féa yuz aes @@ fevaat i gvaren §ue 39 fenm@amt enrar stz
grett feua™r™ (comments) "2 FE™ (suggestions) ¥ €W AaE \@aT 9€ 5 |

2. Commenter (fFuatae): Aag wAt eels mwifdar s61 fer #oliH &=% of 9= dav
at, 3 few fda & YUz g9s =5 fowast feegs e 3 wa ggne = aet < ave
(comment) FF AT &1 ge~ 7| few eels v 913 7S =8 Gaew § Gua of feer
WEHT an el o &t wirfamr féer 3 7 fa 2y Uaae set fdq St »irurs 3

Editor (#W3te"): Hag »Ht eets mfaer et fem #aiy &= & 9= 99 of, It
few f8a & yuz qes =@ fen@st feegae '3 A F@He § Wifse g9 AaE Qe
der 91 few wai A 2% eels imfder @@ Gwed § W8T Sae ugs / faue @
yor »ifaarg fewr 3, udg Qv »w = few & st soele 3 faule st gv mae | feu
AR &=% fAge ovEis © aden fou wiEiféar st g 91

fad

@ Share with people and groups
Hi o b b ke et

© cetink t

rhpmddrve googie comAlefd IpHgmXyWhLEMEG mziFRaCFulcalil. - Copyink

Anyvanc with the link —
[ ¥

. o
A on B inbaesl wath dndank car s i

Wi
[0 vemas ol o file csn e comnenie sl syt

Crenmentos
Bl bk ey

Fedfinr

fi=a: 1.9 eels Bvifaar et Hai A S=8d
ggie few o ot €9 &2 aw ses™= €Y= (Viewing All the Recent Changes to a
Document)

Y WAL WTUST FTEH e 99 WHed 58 Mg ddv J7, 3T GUaT Heew @8 AT el i
mmmm@ﬁmﬁ?mﬁ?mf&nmmnmmmmm
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TIas fanedt »uRs ©f 293 g9 Age 7| 9% F90 A'F I en €9 agh Are @@
ArdtHt FEEtET T faames duer O mT Gast § Sy-<y ee-Uidhat S8 3 3 yifag
gaeT | feg Ja fa wrt nrust evels & =ors fonedt fene e vae fan =1 fues =ans
fég wn ¢ ffq afga 5% 5e8 Rae af R

Ebook_sn docx = =

WA 95 feg ARSUR ©f <93 dad % df &9 Phagiin Viw e forms Tes Addors Help
St aret™ ArdbuT FaStats @ Bt (list of “'\o el Wbl ol

all recent changes) ¥4 Helw 7 : . — w
x A= o — Make B opy.
I. File Wlg 2 af@d ad| Tt e . KHAPTER 2 - My passion
2. Version History WTues I af8q a4 CR el /o
n * : A = T My | Simme correni esvzion
3. HH_H:'-Q- hﬁ- See Version thtﬂl’y El a.falia- we [ S vt nini Py Tif s
od |
PO T g re— ol Wi WL T oot PR Lt ae Oty
“Egun farcd!
& Today BN e el
& wn - - s s srned s I‘--‘
VISMN AN LBCITT: " M
thl_mllu-l-ljmuhmq-uh—“.dy. b 10 dem, 1891 t
presmes of lipht Vi in e cesmlt of conples. jmewrtiom i
hetwom o breins i - prowme of g, The
r-nd.;: ul'hl: The wgraly ln-t-:n]:: o Wit

m-mm'ﬁhﬂmnmimh
mellestesl pimsbed W mnewtnd B o e resmits] @
refizcted wlich mkes fa visitie A thst
nlﬂid:#lh'- r*wmﬁd; ll?ﬂ'l‘
Emﬂi:*ui—hd.‘mﬁd.ﬂdw-lnhll

24 Decewmber 7014, TLOT
L ST
bryarst - e g

Mhﬂ-hwn{—ﬂm

TYPES OF REFLECTION:
Sperabur Welletion @ m e el ol sl miardncen bihe o o w oskes wanie

fialy
Difwee Reflagtion  Sarface fet we mugh o greey (sch = pape sim, shotleng,
walls of o and Esering]} e te smiter So ofimsed Lgis ool dndias. Tl
urmtieresd fighet i onlled e sedlertiom.

ILLUMINATION MODELS B stes g
Toarse fosly are wenl v micicsy i & ity & & gives poinl, ml Sy

fege: 1.10 STgHe e¥ts € =uws fanedt (Version History of document file)

1.4.1.2 Fam® HIZH (Google Sheets)

g Hier féa wea ma-wets Aisde 2 mugtans 71 fer f€9 gerfeat (raditional)
HiFHte Yoo, fae fa wdlgmree wams, ot sargar rrdtet Gargr=t mHs 05| feo
FEETET JI5 B ATIHBT SAHET M gradfent € I8 wawT e feusneE e5w
& Agw= & yTs ager 71 oAt Al FHe €9 979¢ (charts) TY® &9 Faw O7, fuse TEm
faligen (pivot table reports) &7 Aae T w3 fe®ed (filters) nirfe < Bar Raw o7 | A SHte
TERS ?i:? Gae waa &t ferma g (spreadsheet owner's permission) &% J9 dIares argut w3

el 289 13



HETT g™ FpHT 77 AaeT I MAT TES & AamT HY TEs fami xlsx, .csv, himl, .ods,
pdf. w3 txt wife f€9 #EAUSE (export) §9 AET IF
/1% HieH §%eT (Opening Google Sheets):
g Hew Ag fs=retnt M2 udeerant st Guwmay T ferdt =93 a9s »et mg frge féa
feegd e gaans M3 Y TEwe (Hoels &9 Auga &g #un) ¥ #ged J| I8 Hien et
Y- farHT T @ EIET xlsx, .csv, html, ods, pdf, W axt. WfE § AUFE (support) FFET
d, fan aas HElgrTee »irfen @bt eetst § fAT gors seele 3 ye »I ga<de J9a7
AYT T HeT 3
g% Hien § §us 995 € APy U5 fow 7%

|. &€t <t T g8uq 4%, @erage B GO G9H (Google Chrome)

2. =987 € nizdn ¥d f€9 url htips:/sheets.google.com 28 &4 |

3. gars warge &9 Arets-fews (Sign-in) a9

4. gaw warge €9 messygea AEls-few (Sign-in) d95 F 9T OIS Hfew ©F

e feet o=ar, fae fa f93e 1.11 &9 fewfenr famr 3

a0 B e e e i i 1 07

Rl - — « Fiie

| Sheals 0 fewnh

Open file pickes

(U S fumd)

fe=9: 1.11 TS HieR & IHUE (Homepage of Google Sheets)

9% Hien &9 e8w AusHle fawe d957 (Creating a Blank Spreadsheet using Google
Sheets)

gETs niare &9 Aels-few gos 3 g g vt »iuet ufost Risvle fanre ae Aae
I% | gI9T% 9 © JHUH € 37 Ia18 HieH € oHud §ud =t g € Rams feuret g

1. Start a new spreadsheet (€& &=t ni'sHte By aes"): few faws FiaHe s=@=

4




BET 2UTZ 54T (template gallery) f€9 24 Y 2USen € %-5'% Blank FUSHIZ
wWuEES & < ger@Er 3

2. Recent spreadsheets (% It fé¥ =33 a® nysHien): feo Aaws a@® Hew
nmﬁamhvwﬁ%vmmmﬁ?mﬁnﬁﬁﬁm@ﬂmm
HE'HEE@“UEI’B‘H?F U'H View ®TUHAST, %rlﬂ-l‘lfﬁ??"hﬁﬂpen file picker »TUEST
Hge Jet 7a |

98q AUFHe g3l SE gas Hen € 9HUH Start a new \
spreadsheet AaHs €9 feyet € a0 sg-daf “-” wretas 3 +
afse &9, Iars Hen f&e few Wiat Al rte ¥ a=aft| -

<9 g san &% aH J137 J| IEE Hien fFa granfear m= wigifear =t ota O 397 a3t
Aret 7 fa= & mrt wretgRee wifen wans e agv gt

1.4.1.3 O ASEFH (Google Slides)

e AeTfes fea ves Unacns ¥ »usians J1 few ufow™ am® Umsens (Google
Presentuli:mﬁ}f:’?:'i'mmﬂ@mlfﬂﬂ‘wﬂu?ﬂ'—?@ﬂ? ot =9F oo IF =uT
ey =8k Unsersn s='8e 1 Ags3 feer J) fow &9 gerfest (traditional) HSeRE
g, fAe fa wrelgrtee uregunnfee, &t Sargar AddT Gargret Hae dehut O% |
JOT% ASTEIEH @6 AatiT HY {daens eEls famdt ppt. .pptx, .pptm. .pps. .ppsx. .ppsm,
poL .polx. LES .potm '5 AUdE (support ) ST AT o

o ABTEEW & GUs 957 (Opening Google Slides):

9% ASTEEH WU A9 faeetRt WE uSeeont BEt Qumsn 7 fer wiy € @93 a9 wEt
A5 free fea fiease gaans w3 fa-a8we (Haets feg frduz &1 »un) &t Agez Ut
7| g9 ASTElSY dEr S-Sy GTE"THTE'?HT famt, fA= f&@ .ppt. .pptx. .pptm, .pps. .ppsx.

Ppsm. .pot. .potx. WF .potm e & AUge g9e J, fow ®et HeignTee nirfer ureaunfee
wmgmﬁmwﬂequmeme

e AETEEH & Gus 598 € ReY I5 fH wiEne I%

gt &t 27 gwe 4F, Gorude s g @M (Google Chrome)

<9 879 € wzdH ¥9 29 url hitps:/slides.google.com 2TEY Fd

greTs marSe €9 wets-fes (Sign-in) 391

gaTs vag'e €Y resgTyeed AElE-fEw (Sign-in) F95 3 §T JET8 ASTEIEAT
e IHuH feuret e=<ar, fae fa fo'ge 1.12 < fewrfenr famr 31

- Tl AR o
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B e Sy P @ ] e S L o a

& 4 0§ g conipesss & s Qi

Qpen file picker
(i Tl )

ST <S5 Jwle gt

- L | o e AL BT ma SDl't fHTHTﬂ
B oL Compiune oid pes mn HHS
.| o | o] e R B m

fE99: 1.12 J91% ASTEET o7 IHUW

gos AeEew €9 s89 Unsens 678" (Creating Blank presentation using Google
Slides):
graE wiagge fTe Ardts-fow aes T goe g vt wruet ufost Umsens fammg a9 rae
TT| JOT% FIH ¥ THUH €T 3T JOT% ABTEFH © IHUT GUT & A1 ¥ RaRs fewret e
1. Start a new presentation (f6% &<T Unaens §g a9a7) : fog Hans Uasens ge@e
et TuBe drEdt (template gallery) féw S4-2y 2uBen € 5-55 Blank UA&<As
WTURS & S veRgET 7
2. Earlier (ufas®): feg Aans qams Aetelad niudlans & aa 0t f&a a3t ardher
Un&cHs STEIgT ©f goT & wanger J| fen Aans € Suas Ha UH View TuHaT,
Sort WTUHET % Open file picker WTUHST HEE et 75 |

3T UASeHs 9270 BEl IETS ASEIEH € 9HUR §ud Start \

a new presentation Hows &g fewdt € 39 sg-gat “W7

el T afe a9, g9 FETEtE feT foa wEt (meens +
& Ar=dit | -

Ia® ABTElEH €T 99 ferrgr=T 8W 39T oW aoEt o fae fa wAt few us @ fuss
I {29 9% F97 7% a J19T 71 gOTS AeTEEy (€9 granfear w3 nigtféar <t sig €R
I ST AEt 7 AT @ WAt WEigATee wifew uredunee fET aee O

i



feg Ae »A-39T% F9N, IO HeH W3 918 ASEET & 9% e 578 @ il
(integrate) St37 fapr J) IE® Frfee féq au@s-gng reaw famen T 7 wé et famit
et ETETET & WE-BTES Hed 995 € AgST YETs daer 9 fegt evEtet § e fy 2y
faereint, fAe fa - feelst, cagen, Sngew dfubead, Buerun »ife T #WaiF (access)
ST 7T REET d |

B Wy Ul T "+ = —
& 3 0 8 it o coeidee iy e T ETE
& oove & Sowr nirme _ o6 B
+' W My Crive = = O -
e fdihe
v @] wyone o | Chmer Lt b smt Fiw i o
*LB | om | e T - | &
| [ i foke |
l e { | 1 it JO2Y
B = | & g Docs
B | e S5k AT a
fr e |
. o | "e VTl B2 10 e
B o= | B tassgin Faiva
- ¥ [ B e
Y e - T —
j i B Gole by gy 1l 25170
BT T R
0 B " Ovh e LB T e
s onci B cimoe pem Rcyipi
B8 g B Googlemeboant [CHRFEY
- o & (o T MEpE |- [T ¥

959 1.13: o fee T To Talfga (Integrated) nifem mum

g= I fegd aE Wa-sEs aifen g8a € muE erfee wE sans &1 95 | Wa-8TElS
nirfen zow ot =93 € fegt erfefen w2 sanrst o9 Ay Areardt 9o &3t aret 31

1.4.2 WE-BTEls wifen 283 € &2 W3 TEM (Advantages and Disadvantages of Online
Office Tools):
WIE-BTES WTEH 28| € 93 € WUE ¥ W EaNR'S 7% | feusT € g9 Hodeyde BT

1.4.2.1 Wa-8E5 nifer 28w ©f €93 @ &7 (Advantages of Using Online Office Tools):

1. feost €t =e3 g9s ST We yaur ggaT Uer 7| fammerage wifenr fée, Gust gwan
& WMo -BTElE 28w ©f T93 a9 BEl JE YH Ha9T 54t adaT UeT fagt @ ufost ot
<5 w9 miT afules w2 feeade gdans ufost T 3 Gudea der 71
feusT gun / Aeewen § 78R s 7 fBHe® (instull) 595 &1 wgaT &1 U
3. WME-BElS wifen g8F WZ-WeZ JaF<HT HF9IT (minimal hardware requirements)

& (thin clients) f8& a&&eRm (N Computing) F 98 Fae 75|
nifew god 17
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WE-BTEIS WTeH 2Bd ST I8 & IMd ©f Ags3 Ye's J9¢ 5 |

AeeeHd BeRR & ilee AT »ua[F a95 ©f a8 Agd= a9t uet, fagfa ms-ws
bl"ﬁ'ﬂ'lj?mfﬁc{: suite) Software uﬂﬂSurvicﬁégﬂﬁﬂ'@mﬂﬁ'ﬂﬁl

ME-BTElE nifen 8w Ugew® d¢ 08| uvdw &digdr fan < faeetn 3 feesde
FHIRG T HeE 578 WUS FTgHeH & Wan A dd Ade Js, 99 §9 fan & Quafear
fArer €t =93 gav I |

Hag gwd v afued wa &1 T A=, 37 2t On € saien foie mewe Gum mefwig
a1 578 Heg afde o5 |

1.4.2.2 »'&-B7els wifer 28 € @93 e aal (Disadvantages of Using Online Office

Tools):

S A A AR AR E B e 2 o Few v qes)
ot 7992 Je1 9, vag faie Fe=d A7 & c=od Guwey &7 9=, 3T QusT sum e dcen &
<t =afamr 59t 7 AgaT|

ferHrer3e WiE-BTElE wifen 28w ©f w93 ®ef €9 9539 (Y949 9) ftegd e adans
(high speed broadband Internet connection) €1 #ga3 def a1 T Hddd fag™ a8 uie
JeaTd % fEeas ¢ Taans dv 96 §9aT & wE-BTElG WUR ©1 293 d96 (<9 HAdS
mrget 3

WTE-BTEIS wrfen Hen €9 wie-8rels wifen ¢ow © Hares »iz<ins feana=r we
(lack the more advanced features) JeHT I& |

Hod B A F9 wa-@Ele AeETet @l d¥e BE gradl 4awr (subscription
charge)d3I&T UeT T, 3T 9% g0t araaT ©F &HF (ongoing subscription cost) WESTEIE
Aeeend & ydlee &8 Hidai T raet 91

T3 IF HEcond © Touo QUT Gud ©F dTl d<aB &Yl guT| HEd He-JES
Aecend & HefénT AieT J 37 UHd § 5O8 I <9ds ol <43 99 BEl Hagd dev
Irer 3, g gefer Ifenr Taws uwe Bet we ga=f 32|

GHEH & MUE FgHEH € HanpHT WF IUSTEIT (security and privacy) BT Aafen
U=relad (service provider) 'F It faggg afoer Uer gl
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1.4.3 MEsTEE MF WE-BEE sifen Z&W & IHET (Offline Vs Online Office Tools):
Jat &3 2um wiesTEls M3 Wa-STElS ifen 289 fegad 38aT & TaRdeT o

MEBTEIS MifeH 287 HTE-BTEIS MifeH Z8%H
1.fext zow @ =e3 =mEr fan feeede | 1. feq’ zow ©f o3 ®ef fecaa ¢ gaows
Jaars € 7geg 54t Ue | & wges et

2. MEBTEIS Mo 28w €9 sat e i®t | 2. we-BEls wifen zaw fe9 set
gfufes fAmew =t ®a® medw (local | @¥isT au @7 meaw I mew gt
storage) T€e AET STEPHT AT 95 | "t 95 |

3.getet fige €n Saw dfuBes 3 ot | 3, seiet & gabw S5 fam =t 7gr I ofa
=g 7 Aaet 95 A Guwe Gust | @ =afar 7 Aaer 7 fa@fa et
weg atar famir de 1 MTE-BTElEs Aeda HiEtkr I mew

FrET FE T I |

4, TEIBT WATAT BTE BT 01 SIEMT 7T | 4. grEtst & viTrat 57 va ot3T AT AdeT
HereHT | ST fag (Third party) €89 €1 | § fa@fa fevs™ rust fog ovist &
I SE AN TEF I FE I AT | Fwg Fos BT fesfase (inbuily)
HT AeeT J HURGT Hge Jetit 35 |

5. feegt nium &9 gemeint ot STE1ST 3 | 5. fegt wuw fES garetut aehut erdtst 3
feq i fea 3 famer fonaat & &0T | fol m o 3 frmer feoverat wmmat

o Ao | &% &Y a3 AEE 5 |
6.8egaE: MS Word. Excel. PowerPoint 6. Gurgas; Google Docs, Google Sheets,
e | Google Slides mrfe|
ZEF 1.1 MEBTER M3 ME-BTEIE ifen Z6d fev IuaT

. AEeSHIW UEETHT € AT OF 0% § Wdd & 9¥ 4TH dH a95 © AN9E 5278 95 AT
afubeg & »muge ge5 B 09I 7T T3 |

2. frwen Areeem@d fAmer Ysedt & Ay 3¢ 95 W afubedt & »ude 995, aeis

3. MuBlaRs WECeHEd § ME-UHd nuBlansd @ afde 75| feT AReemEd M
39 3 Gdd el ¥TH 9 J9& B¢t fendls a3 o ge 95|

4. QT WuBTaRS ATEceHan W Udd & One fawfiz oeadt av-aw, fr< fa ena=a
fanwre aesT, G98T § wuge WF Waes a9nT, 28T WIT f@Y e § AgEeT,
Unaens g8 wife ant & norfear soe o5, @oat & wifen guw fagr afer T

wfeH 289 19
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Lh

10.

SOAC FEHe FTTEE, Hed W wige 996 BEl ¥92 7S T8 Wecend § =T
YA ferar sier 4

AlsHte €0 Aecenm 95 § Ywew § 2§89 F7¢ (Tabular Data) F WA 5%
RfHET i feRBRE (analyse) d8& €F wrfarar few o5 |

UHaens 2% GHed & A8TEE W © gu €9 Areandt yeeiis a9 war seger 7|
HBEMHIFhHT HE™8 (communication) B It fa a1 7 fan foe Su-<y 397 &F migwt
(contents) fA=' far - Same, »ra1E. fogw, Wahivs, A 16 § oo aoa féx
feaadt Uaaens fe9 dfanr 7o 31

WMa-BTES feR 8w 9T wifen g8+ J€ 76 7 =¥ wugianst € gy &9 Haghr
I AE TS |

g9 nr5-BelE ofen euw vRId-afubees f&e fome (install) &2 77 Aa@ 05,
e fa gy zew afubest & fimes &2 fagt fAee Software as a Service (Saa8)
T ME-BEs I T3 7 AaE IS |

IS Fan fEq Wez wias-wEs wgg-Unng 7| feo aaie see w3 wifae ags
st fo Sg-nmeg saie Mawie Eans 31

AT S gO1s gan €9 Gus T At § 3wt B S fSg Sy iew ffe aw
&g Aaw g7 - Editing, Suggesting "= Viewing

TS Hiew fey Hea wia-8Tets RUSHE 28 HusSians |

o1 ATes féa s iaachs £9 HMusians 7 7 S 9-g'gAd € =93 ggv oF
Fubyr iy T8 [asensn 578 & mgs3 fier 31

9T S9N, JEIE HieH HF JE% ASTESH § IO FoviE s & eEifgy

(integrate) StaT fapyr J|

uR&:1 gg-feasut yrs:

1. I5 fafimt fed fagar nifen gow &t Guroee 97

€. MS Word . Google Slides
2. MS PawerPoint 7. Sz re

1. 35 ffpnt fes fagar @ez-iAnAe ©t Gevgae 97
. Google Docs . Google Sheets
.  Google Drive AH. MS Excel

111, 3% fafunt feT fagar 9% @ »s-srets mifen 25 &t Gerage aat 97

. Google Slides . Google Docs
€. OpenOffice Writer A. Google Sheets
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v, faos reeenw afules & Guae 9w, deuw a9s w3 iAffer miea=f § sode

wet femmels g e 957
& wustaws Areeemd ni. fAFe Argeend
g. O € WE-SEs mfeng®d A, Quidas Ae
W s UGTaTHT &7 AT §© J5 A Gwd & aet [THT a9 a9s &oT 9e78 e 75 |
& Aeeemw W, JeFeHd
¥. FH e HS%eIH H. Udm@rivar ITerer

VL. “Anyone with the link” »ues Ke a9 3 awe wHT g Jan fe et gt
eElS & ivE 995 SE 9U-379%5 WiE ©f @9F a9 357 T faud waiw Bew &

'z & Aee OF 7
&. Viewer (€9ra) nf. Commenter (feuataa)
¥.  Editor (msteq) 7. Sudez
YHG:2 WS EE ad |

. WUBTAHS ATRERMIT G coovrerrreirans &t faar wer 91

. fAFeH AEedma M 39T e, &= afuges Gaariiar am=r f&g
foy 7w 05|

M. <Sy-Jyagrenferesd ... ARzt @ gt feg wre aw|

IV essicsimasis fea mifvar Areeemig T 7 29%9 37eT § WAt 378 URH d96 M3
Grer fengne ga5 ©f nrfamr féer 3

Vo e, B0 HET WT5-BTEIS 299 UAAT O

yHs:3 8¢ 839 €% uEs :
. wifew gaw &t ufggw e
Il.  "ustaEs Areeenwd &t ge 7&7
Ill. =97 YAAT 28w It g9y Beoraast fad |
IV.  wEShitahr gav ara fsin
V. dEs FIH (Google Docs) 7 T96E &4 |

UR%:4 =% G99t @ yEs ¢
. HECeWd al Jv &1 S4-=Y [aAHT € Arec=mad ©F Sd6¢ dd |
1. W&-8BEa niffed g8 ©f 293 © 89 W= oot {5 |
. WeBEs 3 WE-BTEs HieH 25 ©f 385" d3 |

el 289 21



HTML 37T - 1

fE‘FLITEf:TQ%H:
2.] ArE-UsTE
2.2 HTML
2.3 HTML Bt Argeamd Agear-wFleed W3 29
2.4 g3 W3 niedifalen
2.5 HTML sTgie &t Hest 9239
2.6 HTML f<9 granfear gaar

2.1 FE-UgE (INTRODUCTION)

TIBF TEF TF (World Wide Web) § 28 (Web) &t fagr arer 7| fev grveter ar €y Ua7
€T Aarfo deT 0| T9ns TElE 2 €9 29 Aelet/unt § 29 Aa=at (Web Servers) '3 Aed
di3r Ater 71 999 €9 AEte/UF § féa fa=asT (Unique) »m&-8Tets wadn fesr aer T,
fam Ij @m{ dtReH &&ed (Uniform Resource Locator - URL) fagm ser & 29 Uqt &
feg yw Aarfo 7 fam v URL &8 Adug de7 7, & $anEe fagr 7o 3, Geges =+,
www.facebook.com, www.google.com. Lyl

gag wuE Quaeet (devices), fas fa afuGes, #w2u, fmes wrfe, & =93 aoe I%
feeade ardt watur & fai =t fiF T foost wetet & 220 & a3 (access) I HaE T
feqt 29 UwT & dcen 2ane (Text). fadtes IR=tar (Digital Images), WatEw (Audios),
fe&16= (Videos), »irfe fan <t gu €9 T Faw 93|

Client (lecal computer)

P B \ Web Server
@ request 3 ]
HTML respunsc

Laptop

fege: 2.1 Touw T €9 & 0957 (Concept)
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<9 Ud HTML 29 fawete w3 Tode d13 A 35| fog uw f8an (links) ©»ie fEa oo
5% 99 gv U5, fAagt & oehusfdan (Hyperlinks) & fagr #rer 9 fev féa fedadfsa
FE&IRE 96 W wregrdl © Aufaz fifrt & F3< 0% 3t 7 gwe B3I aEadt & 3 FE
WAR A 99 Aa< | fevst €9 UaT § ¥ Se'gweT ©f €93 add HTTP (TEIUg ¢ane gHed
Zas/HyperText Transfer Protocols) €997 wigH A a13T A7 AaeT 71 fem ws &9 wpft
HTML &% H9U3 Heght dist 979 9a9 a0 |

2.2HTML

HTML & few gaaaa-8t (Tim Berners-Lee) ©ma 199] f&g fawme &tz favur /I HTML ©
HUF Ad Fawa (version) feanz dig 7 99 05 | HTML 10 € ggrSt Sfads T 8 A 5.2 €
SEEaH Tows 29, HTML & 593 feaw a3 91 WiC (S983 T8l =9 aRdehHH/ World
Wide Web Consortium) & 1 d% i@ (stndards) fsaofaz a2 o8 o5 37 9 7d €9-
T’@?ﬁ fea 7Y fumi™@ (common standard) 8 U&7 (follow) &9 Ad=| HTMLS &2 2919
(tags) W= TTaH WBHer (form elements) € AUde oaa 904 feafiz 98T J1

HTML =7 »@8 T Teiugeane Haay &ar= (HyperText Markup Language) | feT &5 Umt
& gETge Bl feq Haeu 30T J| fea ey (Markup) I8 G0 afuGeg s get d &
mmwwiemnmauﬁmmmmw >) @ 2393 gat J| feast =t
& 29 3w o frega e §ue eane, f39 w3 29 URf 575 AYU= 99 deen & usdmz
95 BEr Fafawr ater J| fea I an-AfAfes (Case Sensitive) &dt gt |

TretygesAe (HyperText) €7 Zane der 7
fam f<9 ow <9 U9 © 8 Hoge de 95|
feost féaw of 293 agfen feeasz uae
g5y TElF 29 I fea um T ov uw Sue
wWT AT (navigate) Aae 95| fegt féaw &
TehEfdan =t fagr aer 91 fegt féam
Que afes F95 T 5= THUT HET I5|
g gehug e Waey J fa =g &F Jer
(not linear). fem &t ET-!TIQUB'E'U féam 3
S a9 feeaie 3 fag =t arAge gx| | (999 2.2 fieed’e Gue &=tma (Navigation)
&1 ageT (Concept)

2.3 HTML ¥l Aigeemd aga3t (SOFTWARE REQUIREMENTS FOR HTML)

HTML gy fawmg aes set aet & we-we ey #gd=t a1 (no minimum system
requirements) & | HTML Tararfrar fan E’tﬁweaﬁr@zﬁw&%ﬁmm% atat
ﬂ*ﬂaﬁrﬁrHIMLﬁ%Wﬁﬁmﬂﬁmmmfﬂaﬁaﬁ*fﬂgmﬁmﬁﬁ
Gf
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HTML BE! Argeend Aga3t ]
("—/, -
2aHe MIEIH (Text Editors) L Y'@HIH (Web Browsers)
(HTML STeie famma aas &8) (HTML TgHZ ®1 wifeue ¥HE BH)

fgse: 2.3 HTML ®¥t Areeana Agast

2.3.1 2anZ wateas (Text Editors):

29 Un e wiadt 2ane e (text file) geT T fAR f&9 HTML AT € fAean (syntax)
w&AT aetugeane fafinr ater 91 fer &8t HTML & %93 578 €9 UH 52782 &8t 7%
frge féa rugs Sane wated €t Hged It J, A= fa Notepad (52l7 - f&F v i fawe-
few Zane wates) wife | Sug-2ug Guafear faner =& afufes <9 Su-=y 2ane #gtes
Iv 78| g Ot 2ave #Fftest & =93 Y-Sy gonet &9 2ane fRys w3 AT g9 &0t
ST ATEr J| aRe-wFedt ©f 293 g% I¥ HTML SEI8T 5278F W AT (save) F96 SET
“ html” 7 htm” HEAEHEET (extensions) @ 23T a3t 7T 7

Taifad HTML &% Ugerfiar &5t 9503 ma @53 éane wigted <t g9 &9 Sussy 05|
HY F9 T Notepad++, Dreamweaver, Sublime, NetBeans »fe HTML &f&ar faws w3 wifse
95 BE T93 A 75 | Notepad-++ B Wez w3 Rasimal ag-wgiea JIfen & feegd e 3
WeZ Q58T atgr 7 Heer J (FEATEE: https://notepad-plus-plus.org/) | fER mates féw
26w (Tabs) € AgSF y='a 13t Aiet d fan ares wit ffd AW gEt @ElsT 578 oH Jd Rae
ot gat feg faag Notepad e Notepad++ watead € féeaen ?;F E'E'FI"‘E% a8

Lttt - Vgl o ven | S el - a]

fim I b Vo= Hep i i jmah fes Cpesiey (aapagr e Tl s e Puges e
s sGRIAD acianiaa AE Sy EDD

BEb ) e T

Int Ca i LT T 1 uira o 0 — did] Gy R R Wirmiees CELFT WA T

fg39 2.4 Notepad (52UF) f@3d 2.5 Notepad++ (52U ++)

&9 Ug 92'8= w2 #ifse a95 et 503 Aradbdt feRw sra-srets nhun <t Guseg o5, s
fa W3Schools Online Code Editor, OneCompiler. JS Bin, JSFiddle, Dabblet, CodePen #rfe|
WA HTML € 233 g9¢ I¢ =9 U9 52'8F 59t feust wasets wigted ot =93 =t a9
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Hae IF (HTML afgar A9gt wirs-ses wigtedt ©f @93 ¥9 <Ud d=ddr 88t
Appendix-1 24 )

2.3.2 % w8waw (Web Browsers)

HTML g™ & »miigede § Sue ®el g 87 ave § &9 3849, A< fa guw aov
(Google Chrome), fEegd e Wanu®ad (Internet Explorer). @fegeran (Firefox). AeTdT (Safari)
wfe &9 Gus Jaar Uer 3| feeds ¢ Hanusae fesw Guafear famey o fesfase <9-
T8 7, 7 fy o Fu-wlur & feRw 37 ' fevers auar e §1 HIML &9 & 29—
F9+ endT 29U <9 9e8 g ywalna g Ater J|

. =]
] ag - -l aaws
B s
-
o o -9
Tap st
f a @ Gl ®
fuzrs Toaeey Pl T Pz, T oy
fde 2y Google
W L TV i
Covorunseus  Mews  Dnfeclamimend iy Mdainiey e Lienly il sl
Feeed i Wl denlyle MRl ool send . fi
| r
e i B T e B e d /R !‘ i )
e e LS g W 1S .

feg9: 2.6 f6ead @ MauSee (¥ TE879) (Internet Explorer (Web Broswer))

H Al AUEs dane WEted (Notepad) fE9 HTML 29 Us fawre age or, 37 @R sane &
wiede Suz gEt 7§ G0 Igie ¥e €9 gl €9 Gus gesT y=arm HTML aie §
Tu-gwe fee Guz gaa wet wrt ww 37 ' Guz srfestar gan € @93 age of, farn &
Adede at Cirl + O @87 & 2t fgn /7 Aaer 71
uﬁl—g’ﬁi‘iwNu{upzidi—ﬂhﬁﬁ'ﬁEHHﬁG*EfHIHTHTMLETEﬁ?;HNUIupHd++ﬁ'ZE%H
feg Tt wirat &% Gus a9 Fae 771 Notepad++ ot 293 gav 0 <1 g8w9 £ HTML
g3 € nrgede ey SE WA 96" €3 Reut ©f =93 a9 Aaw dn

1. View W& 3 afda aq|

2. “View Current file in" WUR& 3 BT Fed AT-HIE (sub-menu) Gus Fa| fem

mets fee Su-g8wet ot fane fouret <=t |

HTML 797 - 1
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3. 9, HTML [@R™H ¥ »feue T¥T ®El 7993 »anwe fan < 29-8we 3 afeqa
aq|

wHT Notepad++ f&g @ f&F € ¢¥ Gue WwiR 7 e afda a8 Quiz yee @8
Aaeae HIE fed Open in Default Viewer »mums Sug afga gea @ HTML g &
wigele ¥y Aae I7 |
H ot 9 UAt & 9@ w3 Aifae gus B wis-8EE HTML wigledr € 293 a9 a9 T,
I 7 Gr f&a g / wifse a2 €9 iat § ove & wuns €t ye's Jist giet 9 (@09
HreaTdt Het Appendix-1 €5 1)

2.4 ZIT i3 wiedifE@en (TAGS AND ATTRIBUTES)
HTML féa gretugeane HraayU 98T (Language) J; o fE9 993 979 waemu 2arF (fagt
& wiEhien =0 <t wiewr aer 9) ufost 3 O fsgues &2 o 05| fow woawiy Sorg
femw fams b gerfear got 98 7 HTML Frawen &g @ Ua7 § femrels ada set
=gt Aidwt 95| 99a 291 Gufdar (Opening) W% 53ae (<) &% BF J7 T MF FBfwar
(closing) e Foae (>) B U3 Jer gl feo earsu yEaan & fev fasen few oa fa G
< Uw € gcen & fae gone w3 yoalnz agadl| 2aw €1 How &8 <9 g8+, HTML
d<ceH w3 AUTEs dcch 29 #3d AMY Ader d1 HTML 2o f&e f3s Hy a1 3¢ o0&
Gufdar o, g2 W FBfaar 911 ug g% HTML &ai & 98+ (§9) 996 o 7993 a1
g7 fem Igt HIML 299 & WY 33 2 3o fondtt € famt f&a S s raeT T
o iaw 29 (Paired Tags): fegat Sam & FUSTHS (Companion) 7T &ese (Container)
eIH € & &8 & Ffenr g 7| UnEw a1 f§9 ¥ 9w 99 A us ufod §
&U‘FEF)?TE'u"l'{-it:tg:a-]ﬁTWﬂ'hﬁfﬁﬁﬁﬁfﬂmEﬁ{dtug}}fﬁTWﬁlﬁﬂ
deen fam Que wt 2ar v fedae (effect) &7 a9aT Irgw o, Grg Gufdar w2
aBfiar gam ¥ fegad i arer 31 @eoas ot
<b=Hello from HTML</b>
fe® <b> & Guféar ear faar 7= wF </ b> & FBFHar &arl »HT Hello from HTML
¢ane 'F 55g feede w9y agaT gdw 77, few et »int few ¢ane § 559 aos @8
Gufdar 291 <b> miZ F&fHET 291 </b> fagera dhmir T1
o nEUET 2 (Unpaired Tags): foT 29 ﬁEI_W{Singutur‘l At fed® (Stand-Alone)
a1 =d S 7 A 75| fegat SO § 8¢ (close) F96 €1 Hgdd 41 dot | Gege

el N
<br>. <hr> 2911 »fa|

fext 2ar & fan g@faar 2o € Tgag &t det)
HTML 2ar f&g wzdtfagen (Attributes) FF T Fae 7% | wiedifa@en €t 83 HTML 2919
Weﬁ%mmmmwwﬁmmmm&mmﬁﬁm
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e 95 | WedtfaSen Wy 39 I 5H/HE AfgwT (name/value pairs) &9 foy 77 75, fa=

fa: namt'z"wdue:l H’:FEETFEI‘Q'Z H® & JHAT @94 dens f9aT (double quotation marks) f&e
fafunir 7 grater 71 €ogds st
Guféar 2o Fafdar e

<h1 align="right”>Main Heading</h1>

fem Qerage 29 WAl <hi> Unias 2ar &t 293 a9 90 o famer =93 ufow &=w o ofsar
(fredy) =78 &et ai3r 7wl J1 <hl> € Gufdar gar f€9 »At align wedifage dfaar
frmer e “right” fafumr famr 31 67 align #redtfaBe offar (fresy) g9 Teardt uems a9
fagr 7 fa dfsar a1 &f w@ElaHe AA U 28 J=ai | 7 wHT JfSar ea1 <hl> <9 align
niedifale &t =93 & gdte I few ear wruaT feese (defaull) MBTETSHE, Maa= ¥F (lefl)
uw I8 Jfer § wew=ar| fensel dfdar & »@Elane AR UH Ae 95 BT wHT
align="right" wegifa@e & =93 13T 7|

FY-TY Zo 99 Y-y wicdifaGen &) 293 T AaE! 91 ¥ cam/MaiHen gl Hedifgen
& =93 gaaT &t dur 9, @ewee @ <img> 291 fE e wiedifele v Te st ger
d, 7e fa femmrerge o wet wiedifagen €t 293 wat Agog §ue fagga aaet d)

HTML 3" f&9 {@rrfiar fiver aret mars der 0 fa@fa fen feg =afawr a= 57 09
&ar ufast 3 gt ufegfig (predefined) fer 31 Aré frge eama € v w3 B4t € edtfalen
g9 76 ©f #g93 Je I1 HTML & W3 wiedifalen nendt gens € 8¢ A7 <5

. i

YaT (small or capital letters) f&a fey A Aae 05|

2.5 HTML stz & West 8239 (BASIC STRUCTURE OF HTML DOCUMENT)

HTML TRZ"=4 of He8t 9239 & Wy 39 3 @ fafmwt f&e 2fawr av raer T Head I9T =
Body 31, fAe fa fo39 &5 fewfou famr o

HTRIL Y
Document
=HTML=

CHEAD = : ~
_HEADFart )
/HEAD>
= HOOY =
( ROBRY Part )
e fRODY
< FHTML=

ot F ea il

f@se: 2.7 HTML sgHe €t Hest 9e39
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fa= fa Qudas foge f&9 feufewr fapur 9, HTML svaHe Suféar 2a1 <HTML> &% Hg
ger § w3 FBfHar 291 <HTML> &% 43w Jer J| fext garm fEeas ot gaie @ Ag
deeH, ANT Head W Body 741, f&t A€ 95| <HTML> €91 37@He € 3¢ (rool) A W
aa?mfaaemuaaﬂu?ﬂ?ﬂfﬁﬁf?awﬂﬁfawwmmHTMLme
Head 3 Body a1 &t gfiar fem yaa O

HEAD gar; few gmar f€9 HTML STgHeH RSUT 359 798 AHE §<t 91 Gergde et
U &7 2EeH (title), He™-37eT (meta-data) §9 AT=arar »fe| He™-87eT HTML Ud &
FeT/deen &% AiUZ Weddt § Seng e J, @ugee wEt Aew féwet Tuner =9
e % dt=dsn (keywords) »ife| 38 g1 feust Areadl S 9-98HI7 wd <9
HI=TT @ 23T AT 91 TF a1 <HEA D> 291 @gr ufggmz dtzr aer 9 7 fa fig
dead ¢ar J| fog 9791 <HEAD> 291 7% Hd de7  »3 </HEAD> 291 578 ¥3H J=7 |
fea &ar ovET <BODY> a1 F ufowt ufsgwz &i3r Ater 9| HTML S'gWe €@ I3 g1
feg Sy-Sy fandt € a1 Sy-Sy GoFt BE =99 AT 95| 29 Uw & 05 3791 (<head>
W3 </head> 291 @ fegarg) €9 =92 7= =& ¥ »™Y &ar fen uad 7&;

ot

&ar 292" (Description)

<title> ferst =93 HIML srade © 2¥les (fresy) & ufssma gos met it
Aet T
<metu> fERET 29T HTML a2 @ fergrer § eon@e &et atdt et 3
<style> ferel €83 HIML STane B8 ReTels men (CSS) & ufsgms aes ®et
a2t wet 9
<seript> feRet =e3 HIML sade f€9 mfguféar sw=t € as+ (e fa
JavaScript. php, asp »fe) eu® g9a &t &gt wiet 91
<link> foT 999t AT (external resource) STEt&T (A= fa: Aeels dler wife), 9 fa
HTML sTaie &9 293 wredr, © féan § ufsena ges wet <afawr aer
Jl
BODY Far: few gmar f&e G me deen Aus J€ 06 7 <8uw Gue gwe § yeals
&3 A€ 5| Body 3791 & <BODY> ¢a1 wer ufegmwmz gtz wier § # fa ffa aeae
231 71 feg <BODY> &9T ¥ &% §g J¥7 J WF </BODY> S &8 Y3H I J1 §ad §
feys ae wa acen, fa= fa cane, Instar, Sif=6, cum, fener, eav »ife foost
e © fegare dt ufega 13 A€ 98| HTML 87gH¢ ©F Body 3741 J8 9741 8¢ d&
(37& </head>) T ITF g HY JT IateT J|

2 CSS (arafdar AeEts Hte/Cascading Style Sheet) féa mevdls dte g T 7 faA
HagaHy I, A= fg HTML, f<% fod o srgiie & eoie a6 Bel <g93t Al Il
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2.5.1 HTML gz ot Yeut 5239 »igne 8y &9 U 527827 (Creating a Web Page with
Basic Structure of HTML document):
<9 U9 9ed= Bt J6 fdg Heut ©f =93 a4

|. et <t 2ane wateq, fA= fa Notepad At Notepad++ nirfe &us a9

2. Hag WA Notepad++ €1 @33 9 97 OF 2T =T e¥1% g0« &l File  New Sug
Ff8a g9 7t Faede st Crl+N EF 295 g9, U9 Hae WHT Notepad & <85 a9 99
It I feg wiuE wiy i BT B 52 oEi® Gus g9 e2<ar|

3. g= J&t fdg A HTML YaramH ©t §Tg9s wigh'd a9 eely a9&T 59 d4:
<IDOCTYPE html>
<html>

<head>

<title>Example Page</title>
</ head>

<body>
<hl>Introduction to HTML</hl>
<p>HTML stands for Hypertext Markup Language</p>
</body>
</html>

Jare™ 2.1 HTML Jge™ &1 fuee 8eae

4, Zane wsted ff HTML @3 e¥lU 98 T ¥mie (UaaH 2.1) 0= feR S File  Save

WTURS H7 Baede o Curl+S €1 Hee 578 Ae a9 | g% & A< gov Jv fene &t
&% HTML s7gHe & mignerma (himl) 2ty d9aT &7 38, fA= fa filename.html
(Gergg= &t pl.html)

g9 HIML ¥im ffe fer st e s ige der T w6 ge mev 2.1 fee fidg ae as

HETT ArEdTat IS dlge:

<! DOCTYPE html> €31 HTML ¥ S99& (version) & e geer J1 few ear &= few

warTfenr Fwier I fa HTML 37gHe himl € Sow9s 5 € =93 a9 foor 91 fev & fioe foa

T9 Fgre € faug T (fald & HTML &ar T ufasy) fefunr arer svdter 71 <!DOCTYPE>

feaBans (declaration) a7 AETSHIS (case sensitive) 91 91 for fea@ans o =93 fAge It

gt &=t Ar=ait Jag wAt ¥ femreifiar &9 HTMLS Se9s € =93 gda g79v O | Hag

it fen feawans & 5 (omit) fée 7, 37 HIML4 2998 4% gy &9 (by default) S3famT

Hr=ar|

Gugars Ug™ € Head F7a1 28 nirt fage <titles @ 293 a9 97 971 <title> fda &9 Zar

%



T1 feT <title> 291 5% g 927 T 9T <fille> ST € 58 AHUS der Jifev eor g im ©
Zvetew (fragy) § ufeama ager 71 29 U9 eF 2eles & (<title>) € Gufdar »3 aafaar
2o fegarg fafuwr T gdler T A 39 In @F T8+ €9 &3 T afer 7 3 fog
THIeS 98 g9 © TEIes §9 (@9 aad nir=ar|

Body 31 f&9 wAt Auas Zane f&fierr 31 78 €907 (@ 2.1) ¥9 98490 €9 &5
J=ar 37 feg 2are 7 T8we = WY foF &9 gve & fewst <ar | At HTML aie ©
body fd# f&5 foa Aoas eane ©f sae J9 aeen fa= fa anster, S15169, eaves dane,
ez, fawet nirfe @ yoafnz ae wae of | few 3= B A8 F7aHe € body 3ma1 f€9 3y
<y farnT & 2919 ©f =93 agal u=alt, fagt A8t vt for us €9 wa wew ueT fes
"rearat orfAs gatar|

2.5.2 HTML oRs=4 ot Hes! 5o o% 90T & oue (Viewing the Web Page with Basic
Structure of HTML document):

HTML g1z eets AT d95 I ame vt e § S g feo fegd Sy um e au fes
Euw 9@ AT 97| 7 WAt ATEEs gaAe WETed (Notepud) &g HTML s/aie fawms gae T,
E'fn'@'ﬂfnargﬂ?§%$@mﬁﬁﬁewmanuany@mmmlé’aq@mﬁé
HTML 3'gHe eT81% Gus aas S wiAl W 39 'F Sus srfesar gan ©f €93 ade I
fam & wraese &t Cul + O w9 & Hfgmr 77 Ferer 71

# "HT Notepad++ €1 @93 g9 39 I7, 37wt few & €9 g8w0 fde mo3 miet 58 Gus
g9 Aaw T7| Notepad++ fezgen {29 g eels € 29 T g¥le (Avm) afeq a9a @7 feg
“Open in default Viewer” »urs 3 dfea gg| few 377 €aun faese (default) 9 T877
€9 Gus T a sTaie @ m8eye JoT fET 939 wane yeefaa gaar :

= O b4
G _':'- & Gz KansaiDesicbogia. hbswil = O | Search.. P | Gy 6@
E sxample Page _ __b i : [
T e 2l o TS ¥ 1a cheads 9191 ‘
Introduction to HTML fed <tive= 231 7% Fe diar famr 31
HTML d ) Laaguasr e
S
m .
<hody= 201 T ford and et
3 B 2R ‘

fe'59: 2.8 Yo 2.1 &t fiegae niaudas €9 ey
2.6 HTML g en § geie aga™ (FORMATTING HTML DOCUMENTS):
wHT féa gfewet ¥79 ¥ 5% HITML FaWe 937ge © 3919 59 fAY 9a 97| g5 wAt
HTML = gfawrat Uarey €9 gy g9 weten ovs g9s 979 dregrdt afas aatar W,
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FY-FY HTML 2o €t 93 Jefen’ 9 Ud deer & edHe dos Hadf fegm adie|

HTML g@Hfésr (Formatting) 2% U of fag39 féy ®et eame & gove 9 of feq
yfafew T1 HTML A7 CSS (aAafdar reets Hien) ©f =93 a2 faat <t 2ane § eraie
mﬁmmmaiHTWL%mmmeﬁmaﬁﬁm

¥ G22H Trane dd95 &9 Agt Aofear a9e 95| HTML &9 sadféar st iy 39 I =92
HTE T8 &aie W3 MicdIfagen e €925 do atg famT d

2.6.1 &&7, feefea, nimawels w3 AeEag (Bold, Italic, Underline and Strikethrough) :

HTML 7§ Zane Tueg Gn 397 & eaifear &ar g9a &t Garsr yers ager 7 fae mrt MS

Word #1 fai &t Ja 2awe miatfear meeswa &% a9 of | It &3 2o &t =93 &8 Zane

Sueg wrgE gavfear fedaen gy &2 A7 AEE T5

o Bold (557 ): <b> 291 €t @93 ¢one §uv §57 feeae &gy ags wet 13t Aret 91 few
foa Unfas 2ar 7| aet & eare | <b> ... </b> WBHeR © fegars faimr aer 0, 855
grane <9 ygeafas dtar Afer 71

o ltalic (fe2fma): <i> 291 & <e2 Sane Que feefaa fedae § wg aos =&t =t At
7| feg &t foq i@ 291 91 T8T =t 2902 A <i> ... </i> W&z few aa fafiour aer
3, feefaa (Iulic) Tare €9 usafra giam AfeT J|

¢ Underline (3aamEls): {ubﬂﬂﬁ?m%m&ﬁwmw
3T At 31 fea = 6 Ivaag 291 71 T = da0e 7 <u> ... </u> MBI fegaa
fafum wrer T, Wreseias gu f&e y=efmz diar afer 3

s Strikethrough (R2Telag): ﬁs}hﬁmﬁm?mﬂﬁﬁéﬂwmm
atat 7t 91 feg <t &g Uviags 291 J1 JFT =F éane 7 <s> ... </s> WBhen fegag
fafnr AT T, Aegretaq erane fE€9 yoafag atar aer 1

J&T fear UaeW HTML s'ave f&w feast granféar gom &t a3 § ean@er g

<html>

<neads

<title>Example Page</title>
</head>

Thody>
<u>HTML stands for <b>Hypertext</b> <s>Markup</s> <i>Language</i></u>
</body>
</html>

e 2.2: 2ane §uT 57, feefea, miganls w3 neelay fegae sy a9s ®et HTML
Uara™H

g




= Z C\UneraHanmat Dimktephp i = | Serh, B | i i G S
|ﬁ Excrniple Poge =[]

HTML stands for Hypertext Markun Lancuage

/\

wsasHs fedae

fodfg fedae

Hw3 fegge ’_/@e'l 1fece

fig9: 2.9 feeadz wanuBaa [Ee ey 2.2 & mgzle

2.6.2 5ElS 5= MY Se=l Bl ¥ 96" (Adding Line Break and Horizontal Line):

e ®FE §F (Line Break): 72 HTML ﬁﬂ? féw nieg onr =97 & 2ane ':i? Y-y
wEtaT fEg fafour Ater 7, 27 e-g879 o4mer feos™ &els g8 & aat Wienr grer|
HTML F' &8 n2d & e98e &% Tu® atghT BTels 5dat & Sad-eTd (ignore)
g9 E=dr M3 Y-y FElat few fey gawe § fig ot mels fou foyr o<ar ) fom met
HTML A& A& g e €9 sels 59 vus aos &et fea femm 2ar yers ager 7|
fewr ferm 2ar I <BR> 2ar, fAnet =93 sraie €9 wges »one fYa fims wets s9a
TS 995 BE o191 7T Age! | few a7 devm § vmwt sEls I aw fewr JIfen dw §
Zane (&9 fam o 3 < =ofawr AeT 4, @W o7 T Sane § 33 9 »OwT BEls @9 Ag
g9 féwr J1 feg 2ar HIML Fgne f&9 wesw 7f afegrer wife faus &g Quaal
Afeg T Aae 0% | few 2a1 wis-1mwiae 2a1 9, few =t few 2a1 § 9 ags ©F ages sdf
Ut

e Zz=l & ¥ (Horizontal Line): HTML &% ffa et et ous a9& &l it <HR>
&ar & =93 aev 7| fe HR € H3®Y TdHe® g8 (Horizontal Rule) T1 feg saie &
gt g1 <9 AT <t =afawr 7o 3, fea Be<t wels g2 e J1 feg oot ghifea 59
(Thematic Break) ®et 7t de¢en & fog e T <y ags wdt Tafanr At 71 It g9
wiedifa@en fe3 o o5 faust € =93 few 291 &% &1t A7 Aaer O

align (&l few wedtfale €t @3 Sz<t &ets & MBElsHe Tess BEf aigt
wet 1 #ae meets wedtfale € =93 adt diFt Aiet, I get st Aew few
99 mr=ait | mETets wedlfage v at & fedae §@n mi 35 a9 5T wrEar AT
g Width #edtfa@z s fenst 93¢t 100% T we I Ae =7 &zt 7t fen
niedifage © HE Left, Right 7T Center I AaE 75 |

color IEEHMfEH’ﬁ?EﬁfH‘@EEﬂEE?TﬁEETWEﬂWETﬁHTWEﬁﬁﬁ@?II
fem wedifa@e v Ws faw a1 € & (Color Name) A7 JGATFHIHS (Hexadecimal)
g% T AgeT T

7




size (ATET); few wedifale fuan® (pixcls) 29 Be=t mEls o @9Tet Ae a95 Ber
=afgmr Jer 71
width (€5): fen medtfa@e ot 2o #e<t wrets & 997t e a9 et gt Aet
7| fea Ws »pit fusms 7 yataa €9 /e 99 Aae a7
J5 fesT fge &7ts §a »S Jeldes SEls ¢ ©1 @99 & soRger O
<html>
<heads

<title>Line Break Example-</title=
</head>

<body>
<b>My Address:</b>
Mr. Paramveer Kansal,
H.No: 174, Ssctor 92,
5.A.5. Nagar Mohali.
<hrt width="80%" =ize="5" color="rad">
<b>My Address:</b> <br>
Mr. Paramveer Kansal,<br>
H.No: 174, Secter 92,<br>
5.4A.5. Nagar Mghali.<br>
</body>
</html>

TEray 2.3 : &S g9 &8 HTML e

= ym =
b #] CubserKanaatDeskioppl hired i P D@
& Lira By Fuseplp | b

My Address: Mr. Paramveer Kansal, H.No: 174, Sector 92, S.A.S. Nagar Mohali.

My Address:

Mr. Paramveer Kansal,
H.No: 174, Sector 92, &
5.A.S, Nagar Mohah.

<br> 291 91 733 w7 EinEE IFIeH o <hr>

fise : 2.10 grew 2.3 et mr@eue

Z.h.3aﬁmﬁﬁﬁmlﬂtuding Level Tags):

9nd Hang °F Uar § GuaT & Wy IfSem (fAesyT) mare 2ue 9% ggHe O g
few@= mvt offam ot 293 goar eulyr afder 71 HTML €9 fie@ut (Headings) € 6 §28
¥ 5 | HTML f&% 3f$9m & <hl> 3 <ho> 299 &% ufggma &137 77T 71 <hl> 291 &t
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<h2> 2971, 99 We Waa=yds JfFar et <hid> 2a1, w3 fer 397 99 ¢ 8<% © IfFow &t
<h6> F& T IfE91 =% 291 =92 A7 AFY I | AUEE HueT &9 <hi> IfFar 2ar A9 T &0
wdg=eyge affar § venle &t =afanr ater & w3 <h6> 3fdar 2ar HIML Fgie i€ Ag
3wmafamamvalm@ﬁ?wwwﬁmawaﬁnﬁ
AT (index) o6 ®et offam &t =93 qaw 75|

e WA caAe § JfF9T e <hl> ... </hl> @ wed dye 77 37 feg TE+e &9 5857
grare &9 yoafaz der 3, w3 2ane o wirad dffar @ Bes §us a9 ager 91

feust Ifdam &t nmrelaie us gu &9 (By default) 98 UH 28 get 71 7wt fegt dfsare
&t mEElaie & geseT e Of, I A9 98 (right), #ed Y (center) AT ¥F Iw
WBTEIGHE He g9a" 9Jw 7, 37 Wg fenv align WediaGe o =93 d9al u=dit| Jat feat
Gerage dffar 2ar &t =93 § o adt @

<html>
<head>

<title>Heading Example Page</title>
</head>

<body>
<hl1>This is the Most Important Heading</hl>
<h2 align="right">This is 2nd level of Heading</h2:>
<h3 align="center">This is 3rd level of Heading</h3>
<h4d align="l1left">This is 4th lewvel of Heading</h4d>
<h5 align="right">This is 5th level of Heading</h35>
<h6>This is Least Important Heading</h&>

</body>
</html> Jae™ 2.4: 3fdar B=ww S8 HTML Joew
B CALneriaendipsopipd im w8 | ek pv_ i J gx
& eadng Bl 5

<HZ= Tiadl - Right aligned

This is the Most Important Heading -
cH1s DT — Lkt aligned by defauilt j This is 2nd level of H’E‘Idill.g

is is Ird level of Heading
This Is 4th level of Hesding | e =— l qniﬂﬁ—n@n: aligned |
<HIx tj = Cantar aligne
<Hi» JfEd - Left atigned ] This in St bevel of Hosding
n———_ _.'l <He S - Left atigned by detault
Riga : 2.11 feeadz rianudas 29 Qg 2.4 @ w@auz
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2.64 fra'ra[ﬂ{ gEgeT (Making Paragraphs):

HTML Fgie f&9 <p> 2a1 &t 293 fq Uarare & ufssmz g9 et &1t 7t 31 foo ffg
HeHd 291 T | <p> W3 </p> 29 © fEgarg fafipyr et 2t Zane ffq lgare \fawr Arer T
<p> 2a1 fai €t Ugrare 5 ufost w3 amie (@9 W@ nmy wEt Al 89w J, 7 fa was
ﬁ%%ﬂmWﬁ?wwmﬂFalﬁﬁﬁEﬁ{p}ﬁdp}mw
AT i? FET FU-TY BEST (multiple lines) f&g oys gger g, =t gridwg @EI?JT"?;:' wuE
wy feg fiae srets <9 A ao féer 7| few 397 Ao a9 gwe fan doare € 2ane
fegara aEt yET AU (space) 88 feer 7, 3T T@#e Gus™ WeeUs ust AURT (multiple
Hp:mm}é'érfﬁ'amm%ﬁ?ﬂﬂ?'ﬁ'l

wHT <p> €91 ¥ align #2198z of 293 gev I¢ Ugare of W@EaHe & < 908 Rae a7
MBS (align) wedtfale & vov &8 Ugare & Su-Sy Idtfaput, 37 4T (lefi), HA
(right), FET (center) MT AASIETET (justify), 578 WBTEIS &137 77 AgeT 71 29 AT f9
Ugrare & WeEtsHe U8 gu @9 (By default) ¥8 W &5 (left align) Jet T Ja7 fdar
Uagre™W HTML eR3=w &9 lerare €o1 <p> €1 <93 & seng e &

<html:
<head>
<title>Paragraph Example</title>
</heaa>

<body>
<p>World Wide Web is also known as a Web.
It is a collection of websites or web pages.
These web sites/pages are stored on web servers,
Each web site/page is given a unigue online address called a Uniform Resource
Locator (URL) . «/p>
<p align="right">World Wide Web is alsc known as a Web.
It iz a collection of websites or web pages.
These web sites/pages are stored on web servers.
Each web site/page is given a unique online address called a Uniform Resource
Locator (URL) . </p>
<p align="justify">World Wide Web is alse known as a Web.
It is a collection of websites or web pages.
Thesa web sites/pages are stored on web sarvers.
Each web site/page is given a unigue online address called a Uniform Resource
Locator (URL) . </p=>
</body>
</html>

U@/ 2.5: USTape 29T <p> ot @33 5ot HTML e
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I B O U e ah Dt g e i " - -
g : Haw w210 sdtert g wrst wet
repROn e o *
&vd wiew st famn 3
World Wide Web is lso known as o Web. Tt 15 o collection of websites or web pages. These web
siles/puges are stored on web servers. Each web site/page is given a unigue online address called a
Uniform Resource Locator (URL).

World Wide Web is also known as a Web. It is a collection of websites or webd pages. These web
sites/pages are stored go web servers. Each web site/page is given a unique online address called a
Uniform Resource Locator (URL).

also known as a Web. It is a collection of websites or web pages. These web

on web zervers. Each web site‘page is given a uujqﬁewjhess called a

cator {URL). \ Justify BIETEIE
&% Uaa[e

fE39: 2.12 fiedde Manudae fSe Uaew 2.5 & mieye
2.6.5 PuaAfgue M3 AERfgue care (Superseript and Subscript Text):

HTML F'gHe f&9 <sup> 231 €t %92 Ruanfgue gu (&9 Sane eus d9s St dist Aret
J1 few ¥ dead 231 T1 <sup> ... <sup> e Egare fefumr &7 g puanfaue & gu
&g feurfewr wrer T Auanfgue Zame »H &Els © wiT wivg T Ud (half a character
above the normal line) fexet faer § wZ aet 29 g2 ¢ &9 gawfonr Fier J1 Fuanfaue
ZaHe ©f =93 dfez € AHlEeaT (mathematical equations) f&9 &3t 7 A<t 91 Gvg9s
&l xy, 88 2 fda nuanfaue 71 Auanfaue éane 2-&eW (footnotes) BET I Fdfanim AT
AaeT J|

HTML s'g@ie €9 <sub> a1 1 =93 Runfgue gy €9 Zane eus a9 BT a9t Aret 7|
few &t g de5a 291 T1 <sub> ... </sub> wEte fegars fafimr 27 fFa ranfaue © gy
f&g feufour afer 71 ranfaue Zare W STEs © T »iyg T I5T (halfl a character below
the normal line) fexmet féer § w3 aet @9 s8¢ g2 f&u fowfenr arer T rerfguz Zane
=1 E‘aﬁ‘iﬂ*ﬁﬁ%’ﬂgﬁ (chemical formulas) feye &8t &5t /7 maet 7, fA=" fa H20 EET
H.O == f&finr 7|

<html>
<head>
<title>Subsecript and Superscript Example</title>
</head>

<hody>
<hl>Mathematical Equation X<sup>2</sup>¥</hl>
<hl>Chemical Equation H<subk>2</sub>0</hl>
</body>

</html>

g™ 2.6: FUIREUZ (Superscript) 3 AaAfgue (Subscript) &8 HTML YseH

5




@ E]':\JM K B H,aH-.. = 8| ehe W
&Sum;tr-a.l..pmcl:tt ®iT
/—;}'—ﬂr/’ﬂ

Mathematical Equation X*Y
cal Equ 0)/_}?@@“
Chemical Equation H,

fa5e : 2.13 fBeed= nianudaq e Taew 2.6 & wideus

2.6.6 TeH &% oW d95" (Working with Fonts):

HTML erarewt f&9 §er &% v g9 S8t wilt <font> 2a7 & 293" gov o | ffa niraona
W3 USSHaT Y UF 97GE BET <font> €T HIS2UIS FHaT me™ ader 7| feg earcame ©
Ia1, mreg WI AETEIS (style) wife & sewe mEt =afowr ater 91 few Zor © faa oy
niedifagz fow yag 9% -

Color (a%9): fen wedifa@e &t Ta2 Zane & g (color) TeBe Bet A1t At T gar
HUBE Bel JaAFANS &5 (Hexadecimal Code) 97 §aT @ & (Black. Red. White wrfe)
f =93 a3t A AEet a1

Face (5W): feg wizdtfa@e &2 o faggr (fowr face) g8 Bet =afzwr wier T Fag
THIT & oS T8 §ad © dfuges f¥9 €2 Hagw &7 9=, 37 ga9 ¥ gfuGen ¢ faese
g¢ &t €73 ga¢ J¥ 9 Ud € eane § SonTfen Fr<ar|

Size (7t feT wedtfale &2 & wrag (size) § ¥Eme Bl =afgwr Aer 7| de ©r
WTETg AT 37 FHTe (Numeric) AT 38fe= (Relative) W8 @4 He d13T A7 AgeT 7| Hfga
H&T T BT 1 (AF 3 &<1) 3 7 (A9 F <51 3 Jot J1 32 o faese »ag 3 Jor J1
wAt g8fes HET ©f <93 aod =t &< ¥ Wdd R e ad Aaw J7, fa= fo 1 (ufast-Fe
T & viad 578 feq unpfee @2 o7 wiamg =ode &) 77-2 (ufost-Fe a3 &2
WTETg 578 2 Unfee 32 o wirge WG wEh) airfo

<uun &g @2 © fan < wiedifale § Az a95 BT <foni> 291 =dfswr AT J1 HTMLS
f€9 <font> 291 ug =" (obsolete) Era“‘f“—m-w-i’n

Bitml =
naads
ctitle>Font Example/bitle>

< Mhead>

henilys
This is tha s.-.upl. 'rnxt 1 <hz>
This 15 the <Iont or="ged" *Sample Text 2</font> <br>
This im tha - .’ -:'. | "' :Bample Text 3 </ -'-1 Iu -
This is the <iont ‘.s.-‘-—"Imp-an:t" +Sample Text 4 </font><br>
This is the <font face="Arial"® lors="hloa" =5t "3'--Emla Text &
</lont><br>
o Fhody s
Jhtml

UBraH 2.7: €2 291 &% & a96 &€ HTML Jaen
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- D
[« IRICTE———— | & fog 30 wemre 58 pefauly) | o

8 Vo e e . = _______I:—__—___._
Thusumesa.mpleTml-'—"-_'ﬁ___J T e Ere |

This is the Sumple Teil 2eeme———""m

This s the Samiple Text 3—————— e wein few wemw |

This is the Somple Tentd—— —

ThisistheSampleText5____~ | <edrfeamese |

| &z 7w, e vl 2 few weEE |

959 2.14 fFeaa e niamuSae €9 Uaew 2.7 & niigede

2.6.7 2R BT WS 8T 7T BT adaT {Making Text Size Larger or Smaller):

HTML f&9 <big> o O =9F & e S 3"3_'9? T HH-S< AT (Base Font Size) 7T W&
©H® € ¢anc AEW (Wad) &8 B 8%8 57 Jda s gt Aet 0, e fa g
SafiPaT (Small to Medium) &2%, Tafd I 57 (Medium to Large) 828, 25 I
WEHedT @37 BEE (Large to X-Large) W | HIMLS @wrer fow 2a1 § AuUge &df o=t 7ieT)
few =gt HIML fE8 <Small> 291 & =93 8¢ Aelw § g © S7-3¢ Aeta 7 WS
EWTE € éane AEH 578 fPd B8 8¢ o996 Bel aigr Aet 3, fAae fa wean-<5 3 <7
( X-Large to Large) ﬁ_'e'?!f, =5 T wafimrar =5 {Large to Medium), HOW 3 &¢7 (Medium to
Small) 8=% nfe | HTMLS €478 <Small> 97 & St 9= AUge &41 a3 7w

feg €< 2o Unves €a1 78 | 3ot €37 HTML g fegst 2o ©f <93 & Taig e O
<html>
<head>
<title>Bigger and Smaller Text Examle</title>
</head>

<body>
This is an example of <big>Bigger Text</bigs<br>
This is an example of <small>Smaller Text</small><br>
</body>
</html>
@™ 2.8: 29RZ A¥IA § 297 A 82T a9% Se HTML J@R™

-~ O o

.d" [=48th and 10eh Mew Bookihtmil files for 10th book)p22.html - & Search... O =

i = Brgger and Smaller Text Exa.. =

This is an example of Bigger Iﬁﬂf,—t——ﬁ———_—J <big> <91 ¥ fedae

This 1s an example of Smaller Text

v <small> 291 o7 fedae
fgg9: 2.15 fegae nianudas € Teew 2.8 orwr@eye
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2.6.8 HEAURF €2 (Monospaced Font):

femerag den 9 U-Sug niyat & d=r8 Sudt (variable-width) gt 3, (Gvoas =&t
'w' ' ST i F fanrer 99t 9) | WZ HEWURT €2 &9 ATe e fea-gomeg 93t € 99
I% | "ag oAl Ide ot fq goa »ivg <t et ffT fadt 9= 37 1 Eare deen & < .
</tt> 2a ¥ fegas feveT ardter 31 <> Ear extereiy 2ane (teletype text) €7 AHY g0 T
HTMLS 2n3r g few 231 & Alee (support) 9T &3 areT| 37 fo gt @egee <> Zar &t

<html>
<head>
<title>Monospaced Example</title>
</head>

<body>

<h3>Text in Common Font</hi>

The quick brown fox jumps over a lazy dog.

<hr>

<hZ>Text in Monospaced Font</h3>

<tt>The quick brown fox Jjumps over a lazy dog.</tt>

</body:>
</html>
@Y 2.9 HEAUAE 2ane & HTML {Ee™
2 a H
g.- | ] riusersikansan eskiop o kot = o | search.. =R Y I

| (& Marosozced biampre w ||_‘-'; q % J _E:I\*E g’- ﬁ . g

Text in Common Font /

The quick brown fox jumps over a lazy dog,
HEAUA S¢ feg eame

Text in Monospaced Font

The guaick brown fox Jjumps over a lazy dog.

939 : 2.16 fEegd 2 namudas f£9 [geH 2.9 & miBeue

2.6.9 lﬂ—@iﬁﬁ,‘? 2anZ (Pre-formatted Text }:
<pre> 291 @ 233 Ufg®T T gane a3 2ane § fsaufad (specify pre-formatted text) a5

D




w3t 7t 7| fog ffq ines 2o 91 <pre> ... </pre> &ar1 & fegge fay g ¢ane &
wivar @ fég Afag-T=TeT (lixed-width/monospace) % &2 f&€a yeafaz &tz afer 9| cane
& ffa 3 =0 uaT g2t (blank space) T STEIS JaH & HATtW3 (preserve) diimT AteT 31
<pre> &31 Wi 37 I nmifaw a3 AT ane (Gvwde =7, ffa afes) § yeans a9s &t
=afamr e 3, fiE sy setst & Afast ye WU »isAg fe ader 71 6 feam HIML
ey <9 fen 291 & =93 § wanfen fav &
<html>
<head:>
“title-Preformatted Text Example</title>
</head>

<hody>
<pre

4 % % % %
k-
#*
4 3 4 % 3
3= 3 4= 3% 3

</prax
</body>
</htmlz

Uara™ 2.9: yt-granfes eane et HTML UaH

— B %
G '_-.ié? Al FarmalDeskbap pl il - :l ST AR
-E Pr\dﬂmlmm -__
H t @
£ e e 1
i e : : (eaAe (& Rl fe wl wret 2wl
£ L HEA § HatdniE diems famr 1)

fese: 2.17 ffegae namuBae €T (e 2.9 T wifeye

2.6.10 Fzg mmelsie (Center Alignment ):

ge Ja WAt deen § Hew fdu Az 995 ®Et @4 &¥d HTML &g € align (WEBTETS)
wiedifalern &t =93 &1t 71 7 »iAt 9 uw 29 fan <t a2z (2ane, arfea watien, 2aan
nife) & Fee feg wm@ets gga oodv af, 3T WAt HTML F'aHe f&9 <center> €91 ©f @93
2 g9 Fae I71 HTML 37aHZ &9 <center> 291 & =93 a¢en § #e= gy &9 aefez
(center align) & ST =T At 71 feg S féq Uwam 291 J1 <centers ... </center> 2919

m




v feggme fay agen U € Hu <9 822 gu {99 yedfna otz 7Y 981 HTMLS fer 21 &
AUFZ (support) &d1 &deT|

2.6.11 Waas gadfear (Marked Formatting):

+ wiAl fan Sane & TrEl®TEe (highlight) §3&T ¥7de dF, 37 AS daAC & <mark> ...
</mark> ¢am ¥ fewarg fevsr grdter T 9at 83 ime f£9 <center> WF <mark> g8
o 293 & waRTTeAT fapr I

<!DOCTYPE html>
<html >
<head>
<title>HTML Example</title>
</head>
<body>
<center> Hello Students </center>
This is an example of <mark> marked text </mark>
</body>
</html>

{@a™ 2.10: <Center> M3 <Mark> 2917 @t 93 § s9nger HTML {@eH

= a o
a <2 )| B L pevea Dt a5 b - | Searrh = | s g
.E HTHL [xample x |

Hello Students ey
This is an example of marked t& \I =genter= e fE%a?

<mark> a1 ¥ fugae

fe3: 2.18 fiega e nianusae &9 Qe 2.10 Trwaue

2.6.12 REf&ar cane {Serolling Text):

{l'[mrquemﬁE!THTML?%WM%I%W%@H%?*EE?W@
IR wife & AG9® (scroll) F95 ®ET &St wiEt 7| feret wew &% dden § 8=
(horizontally) 3u &9 (4¥ 3 Ae 77 Ad 3 HE) A7 ¥S< (vertically) gu 9 (Gug T gt At
st F €9) Aee® o= AT AEET 71 <marquee> ¢ar ©F HTML féa deag 2ar 1 feg &ar
HTMLS &5 deprecated 3™ fam™ T <marquee> 297 &% S92 7= T8 39 HY
niedtfaben a5 63 ae o5

g



o Behavior (FoEhE). feg wedifalen Faefdar F famd (Scroling Type) & UfIg R a9
wet Fafawr Jter 1 Scroll (AFS), Slide (ABTEF), Alternate (WBedne) fom rﬂaa‘tfa@z
BEl 93 7AH TF g% Y HE 75|

o Bgcolor (dilama): feT wedifa@e RgBEs gaWe Bl HIrQF a1 Ae o96 ®Er
Tafzur e I wirt fenm ’ﬁ?ﬁ'ﬁﬂ‘@? THE EA O © JaaS-a5 (hexadecimal
code) T TANE B (named-colors) ©F T93 dd Ade T7|

» Direction (Zifedans): fen »iedifale & =93 raafdar ace &t fonr fsauaz aas wet
st miet 71 few wedtfale &t Up (€U8) Down (TS, Left (48) 7 Right (Fv) HE &
=93 N (sdl dec Bet fonr faaues aas et J13T A7 Aael J|

o Height (o¥e): feg wedifaGe nases cane wet Guel ufsgwz ae9s ®et wafamr
weT | At fen niedifale o W fuan® (pivels) 7 USWHF (percent) 79 faguez a9
AaE T7 |

o Loop (B few wedifale fev fasusa g9s ®et safaw aer 0 fa gee & faat ==
AR ® d13T A | Had mil fen wedifale & ufsams a0t aov, 3F dee sarsa onET
BE AF9S JT gJar |

o Scrollamount (FE® w2 fog wiedtfa@e few ufssmz aoer T fa gda »igas awme
dce fagt Aae® T (Define the scrolling amount at each interval) | feR wedifaGe &
W& fUaA® (pixels) &g ufggmz &3 arer 71 fener faewe WE 6 fuans der 91

o  Width (F9): foo wedifaCe radas Sane & It (Width) § ufgsma gas set
zafanm deT I WAt fer wiedtfa@e e We fuam® (pivels) 77 USRS (percenr) f&T
fsgumaz g Aaw I

9% fegr i@e™ HTML F'ane f@s Marquee 231 ©f =93 § wanr faar o:

<ntml>

<head>
<title>Marquee Example</Litle>
</ heads
<hody>
<marguee> Welcome to the World of HTML-1 </marquesl
<marquee bgecolor="pink" direction="right" width="100%"> Welcome to the
World of HTML-2</margusex
smarquee direction="down" heighl="200"> Welcome to the World of HTML-3
</marquee> <br>
<marquee bocolor="red" behavior="alternate" width="80%">Welcome to the
World of HTML-4 </marquee:
</body>
</html>

@™ 2.11: <marquee> 297 €1 @93 § gaw@er HTML [@ey
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8 =
b. oCTHT) Ot s sl ] s E'E"'FE I"?‘Eme-ﬂ o ‘--Xﬂ,‘ll'ql.llll;"-" éT'ﬂ LER R oo
e ar— o g 2oz 48 95 was Jo Ao

Welcome to the World of HTML-
Weltome to the World of HTMI1=2

<Manguoe= o = v w5 200 fuaEs G

_Wﬁmwm” “Marquee 31 S HER &5 100% Tt fom gomdl S
Welcome 1o the World of HTML-3 ﬁmmmﬁ%ﬁﬁﬂﬁﬂﬂ?ﬂf&w

“Marquee 201 E HES W8 0% T2 fow w7 o & geapds wa
WEEaA S M2 (alternute behav iur) o =dS A% ane Fﬂg e dfiman

e ——— S

fega: 2.19 ffeaae Manuiae few QoW 2.11 € mreye
2.6.13 HTML s'g@H e €1 w8t § gl a@a" (Formatting Body of HTML document):

»HT T UA € T5T 3791 § <body> (F73T 2a1) € nicdifa@en € Hew 578 S9He 94 e TF|
fegsT #iedifaGen & Hew &% #HT body & @89S F (foreground) F%F (SaAE B &91) W
ﬁa‘a’r@?{buukgmund}mmﬂmﬁ,m@ﬁﬁfﬁ?mﬂﬁ?ﬂ
Ao 7, TENEEER ¥ d9T € 5v% Aow 97| J6T §78T €91 (<body>) € IF HY weatfaen
o T95< 13T famm 7 fagt @t 293 a9 98 Faie € §7T 9791 § STaHe J13T AT AaeT |
o Background ‘EIEE'['Q';TI fE?.I'?H?H‘ﬁE'EE'HTML mﬁhﬁ%’%ﬁﬁ%
595 BU =l wieT ¥ IRET & St O faards = =99 ot A oneE o
URL fer niedifaGe € W 7 Ae aaar Uer J|

o Bgeolor (diFfawe): few #iedifaGe HTML s'gie &f Sa9rg s e Ja1 faaues a9
wET =afamm FreT 31§91 27 & A7 391 € JaAEHEME a3 & fen wedtfafe € We &9
Zafgmr Jer T

o Link (f#=): fen niedifage & 293" HTML s7gre @ »afefdes (Unvisited) 8 @
gar ge@e S9 gl At 91
o Text (Zamz): feg niedifal@e HTML swaie € Zane € 491 se8e ®E dfanr dier

al
95" f&3T HTML U8e™ <body> 21 ¥ feast nedifaben & <93 & vov foor o
<html>
<head:
<title>Body Format Example</Tiftla>:
< head>
<body bgoolor="black"™ toxt="yellow">
<hl>HTML stands for Hypertext Markup Language</hl>
< body s
</hlmd
Jera 2.12: HTML sgie & o731 § ewife a95 st [aeH

HTML 1 43

!



e )| B crlsersEemsan Deskbap p1 2 bem » & || Zerrch. b= | e B

{2 Hoddy oot Exemple

HTML stands for Hypertext Markup Language

fgg9: 2.20 ffegde ManRuEaa €9 [@W 2.12 & wiGaue

|. =I8F TEF F (World Wide Web) ERTETe A7 €9 UAT €7 Aa[fg deT T

2. U9 HTML 39 famrdts »3 evane &3 7T 76|

3. g Heamiy (Markup) 377 @ &fuBes s 4=t O 7 o=+ €9 F37 (clements)
& ufea i 595 BET 291 (< >) ©f T3 Fael J|

4. TrEgeane (Hpyer Text) €T ¢ane de 7 fan &9 gw 9 e € fa Hge 3¢ 75

5. HIML & 293 &8 <7 un 5='8= st mé free feq Aues cane wmstes =t wga3
get T, fA= fa Notepad (5eUs - &7 v fdq fawe-fos 2ane migteq) wife|

6. HTML f@mw &t »ifede & Qu= Bet ig €0 sraie § =8 789, e fa. aum
FH (Chrome), féead € woAuSEag (Internet Explorer), feaerad (Firefox), HeTat
(Safari) »irfe &9 Gus goaT Uer d|

7. Iy Zare femm fams dhyt oerfeat 38T 95 7 HIML STaifen fRe 9 iar &
fgwrels ao8 Bel Sagt Tt 95|

8. HTML &I & vy g = € fannt fEe e 77 Raer T vag gama W mslHes
o

9, wedifugen ¥ €93 HTML 2919 90 ¥09 Teadl Ye's 996 Bel g137 Tl J1

10. HTML sgHe Guféar 2a1 <HTML> 5% §g €7 T W= a8dar a1 </HTML> 5%
u3W ger 7| fegt 2o fE9are ot I/gie € A d¢en, ANT Head W3 Body 3741,
fad wfe 95|

11. Head g7ar f&9 HTML aien AEUt J99 A9s™ AH® de1 01 Beroge &e: Um v
ZTEREE (title), He™-F7eT (meta-data) 579 FTearat oo | fog 791 <HEAD> 29T 578
HE 987 § W2 </HEAD> €91 7% 43H JeT J|

12. Body 71 f<9 €9 Ad a¢er AW F 05 # < 5uw Bue gwe & ysdfis |13 A
751 feT <BODY> 231 ¥ 5% HE 997 § W </BODY> 91 578 ¥aH o7 7|

44 HTML 3w - 1




13.

14.

15.

16.

17,

18.

<! DOCTYPE html> €31 HTML € S99& (Version) & fors gger 9| few 2ar 5%
few gmfenr wier g fd HTML @12 himl @ 2aw 5 @ @93 g9 faur J)

HTML ETeHfear (Formatting) €9 U™ ©F fao3q féy B¥t 2ane § Tove 96 €1 fea
yfafanr T

<BR> 291 €t 233 Fgie &9 ageg viane ffa fiems gdls 89 ovs g95 &6t
T AT I

waE Wl Frge ot fa gde wive €t St feT fadt 82 37 ad Zane deen & <>
</tt> ¢ard € fegarg fayer grdter 71

<PRE> 291 &F =93 ufumt 3 goHe &3 ane & foaued (specify pre-formatted
text) S95 SET G AET I

=9 UF &9 <marquee> 29T €1 293 ZaHe W3 A= »iife & AEEH (Scroll) FT&

St at=t Are |

yRs:1 9g-feawut yrs:

| SEAEl A €9 URT & Ralfo der T
§. =omz =ElE €9 (World Wide Web) w29 ATEIEH (Web Sites)
€ HTML H. arEtug Zane (Hyper Text)
L ... T 2a0e JUr 3 i o5 0 900t @ 6 e §¢ 05 |
@. mefea gawe (Static Text) w, TEIUG gane (Hyper Text)
¥, UB& A (Plain Text) 7. Quigz e

1. HTML ToraH &t nifede § swe set mg R gaie & ............. [R9 Gus awsr
ter g

§. Zane #Fted (Text Editor) W, =497 fl'ﬁ'ﬂﬁ' {Word Processor)
g, TES WEAUBEd (File Explorer) A. =¥ E[TQFIH (Web Browser)
I siimssiinidiie & 93 HTML 29 99 S0q AEarar yo's 94 S91 a1gt Arat 71
€. 1PHIT E31F (Paired tags) .  WEPHIF 9T (Unpaired Tags)
E. HZ-3C (meta-data) A. wedtfalen (Auributes)
V. SEUA Y ............ 20T €1 T95 ZaHe MT SA=lg nife & Hae® (Scroll) 596 et
aigt Ater EH
€. <tle> n. <center>
¥, <marquee> H. <sup=>

7



YHS:2 Yt gt Eg |

. mREFEWE ... 9w = fggr Aer gl
BE semsencns a1 f&9 G A9 d2eH S dv 0% § < 9UH ST 9ae & yeama g
" 95|
11I. <! DOCTYPE html> 2T HTML ¥ ............ & fors gaer 91
VA &ar &t =93 fiae wets 59 ouw wds St eitgt Jiet 7
Voo s &9 ¥ a3 HTML s'a@n e &9 RaAgfuz (subscript) T4% F96
wet &gt /et T
Ve wedifage €t ¥93° HTML 3'gRe f faarg's Gue 3rele Re ags
wet dtgr w7t 3
yms:3 T8t EF HTML 2o & us gu fed |
L. <b> VI. <tt>
1. <> VIL <hr>
. <u> VI,  <br>
V. <s5= IX. <sup>
V. <p> X. <sub>
yHs 4 B¢ &30 T8 yRs:

. HTML&tJ?

. HTML Uaraiiar Set Sd2 7' =78 Hece=wd’ © &7 (54|

. wizdtfa@en (attributes) aF I 757

IV. HTMLfee oanfear set a3 e 8 aul & 5 cam © & f&y|

V. AT HTML vane f&e eawe w3 Intet § fa<' rg® (Scroll) 89 Aae 37
yHs:s €5 €99 o8 yEs:

1. 29 (Tags) & 9¥ 987 HTML €9 293 7' 9% 291 @bt € Sy-2Y faadr e

=dad dd |
Il. AT HTML s/aHe &9 &2n (Fonw) 58 fa= &M aeart

I1l. HTML S7gHe € 97T (Body) 3791 & T9&< e’ AT few & fam Igt eore Faar

46 HTML3ar - |



(Bw werifestar )

WEJ:
I HTML &% #re-ugTe § wonger Ifen feer 2 Uw famie a9, fae far Jot <9-
g@we fs eamfenr famr 3
2. fer &9 Uw & w3t & Fqard's 959 Skyblue fie 79|

3. TEIE & “projectd.html” 5 5% 72 77 wF Tu-gwe fFT Tauw AUz §
o | s jaras

waetteet 2.2:
HTML ® He® &arw, frgat a7a winft few urs <8 wreadt ofis &t 9, &t =as
U et e -0 [man. i aame

“Note: FrfegT wET feaaT argiteuiT St HTML Sfser fan fagme & Append T i fst aret i

7



HTML (37a1-11)

ferus & @en:

3.1 feret 57/% gy gaaT

1.2 75587 5% oY JdaT

fug® us @9 WAt HTML F'gHeR § 9279 W2 THE © 3'8-3'% < ¥ UAT & §9He 998
®El 293 AE T% Ly-<y fanyt € Zam @ Quiar g9 i T1 few us f&e vt muE
Saud &9 Fy-=y famt St feret w3 cast & ous a9s AEdt AredTd! o'fRS adtar|
HTML femer & 293 &% €9 f3E8Bud (Web Developers) SY-24 AEUI wTeEtedT @ham
famet gor a Quat v adyt &9 yiy g9 Aae of e fa HTML 2ust & <93 gver § o
WI FeHT (€9 yIfuz ad9a &6t §i3t 77 719G g HTML 3'gHen fEa faret w3 eaat
€ &% gH d95T HY AdiE |

3.1 f@wzt && oW a8&™ (Working with Lists):

HTML fewet € @93 Su-2y wrelen’ &1 At § @t €91 578 U 996 BEt a3t det J|
A aaraT Ates &9 vt ggz At famit et faret (gt St =e3 aee o, fAs' fa
ydTewTaT HETT 9T (Shopping List), ¥4-FY aWT & @& WO BT (To-do list) »fe | ArapaT
fenet &9 ffa A <09 mirdtedt B HS T Faat 08 | miadta®e (Articles), Saeet ©
<& HIEH (Website Navigation Menus), W& €f-8&Wen SuAEler 3 Gauer &
feREg™=T (Product Features) niife ®¥T gatdt &t fsa3e =3 det afaet 91 few 397 few
feret fan Wos=uae weardl § g7 sEla © gu €9 ufeawz aus fee wagsyae Fhar
fag @™ o5 | HTML Fraven f&g wit s Sy-y famyt eht femet g2 rge o
wWaages fEre ot 'Elﬁﬁ'? fe&me (Unordered List or Bulleted List)

wraE9s fene 7t 997 fare (Ordered List or Numbered List)

. F¥tens fene v fanfgums feme (Definition List or Description List )

fegst f&F gaa gt o fea ww €€0 w3 waw ger 31 few ws &g wift fegt f3a famit

e o

48 HITML {(F7ar-11)







3.1.1 »daWIFaF [BAZ (Unordered List):

nig-mases fene € fene 0ot 7 faw & feme-wrdtent & @ (Order) &8t Hdg= &at
guer| fen fene &g Aratw feRe-wreten™ § 98en &% worfenm ater 71 fedt a9s T fa
nianasds fene § gdfes fome (Bulleted Lisy) @7 & arfemr afer 91 HTML srare fd&e
feg fgmet a8 B2t <UL> 2or &1 =a3" Jidt #iet 7| 88 UL = »iwg 3 niowmagas fame
(Unordered List)| <UL> €31 feq Umfas gar 71 fawe &hdt Frahd™ wiretedT <UL> W3 </UL>
eard © femars vt At a5 | fer fame & go »irdftew <LI> a1 7% g &« 4, famer
widq T fBRe »iveter (List Ttem) | mAT <UL> €31 € Type #edlfa@en €1 Hew &% g8eH &t
formy <t 5o Fae o1 95 5t @egee saie €9 viawagas fane & =93 § wonr aat
(1K

<htmlz>
<head>
<title>HTML Unordered List</title>
</head>
<body>
<hl>Hardware Examples</hl>
<il>
<]li>Monitor</1i=>
<li>Keyboard</1i>
<lizMouse</1i>
<1i=CPU</1i>
</ul>
</body>
< /html>

JEE™: 3.1 Mamaead fBre &8 HTML EeH

i=_.-',| 2] Ch\llzers) Kansel\Desetopktm] files For 10t bock gl b = & || Search., 0= |y @

|ﬁ I'ITI'r'ILLIn-:\rd:edust = _'|

Hardware Examples

+ Monitor

+ Keyboisd feeme 987 AeE® (disc) 578
* homsa

« CPU wManagds ferae

et

H8TH &5 fErE W

fg9q: 3.1 feeasd e namuiad fee Qaew 3.1 @t mrfeue

z




WEnTIEas fBRe & nedifa@en (Attributes of Unordered List):
H At ngnrages fane wet g8z < fany & soger grge of, It ot HIML sTaie f&a
<ul> a1 ¥ “Type" wedtiage € 93 a9 Aaw T7| Type wicdia@e et viumsT Jot feg
WMEAT 7 AECT 75

<ul type = “square”>

<ul type = "disc™>

<ul type = “circle™>
W& U (by default) f€9 fama (Disc) fami &mit g8en &t €83 <ul> ¢a1 BeT d1=t Aiet g1
J &3t Q@uee &9 feufenr famir I fa fam 3g7 ot HTML sgie RS nigniasds
fawe € Type #edifage St 293 g9< T2 g8 ASEI® § 998 Age T

<html>
<head>
<title>HTML Unordered List</title>
</head>
<body>
<hl>Hardware Examples</hl>
<ul type="circle">
<li>Monitor</li>
<li>KReyboard</1i>
<li>Mouse</1i>
<1i>CPU</1i>
</ul>
<hl>Software Examples</hl>
<ul type="square">
<1i>MS Word</li>
<1i>MS Excel</li>
<1i>MS PowerPoint</li>
<1i>MS WIndow</li>
</ul>
</body>
</html>

UgEH: 3.2 Type Meaifage &% manrasas fere & HTML {gew

50 HTML {(FTar-11)



[} #
(=B ColsestKansetTesksup e Fles o W banki 13l = & Semch., D-| e E@
[ 628 ML Urordered Lst = |5

Hardware Examples

& M i

. Kfﬂi,d H3¢ HSHlS Circle 5%

= M

s nEWIIaE fERe
Software Examples

= KiZ Word

& b s g8C ACEIS Square

" MSPowerPoltt [ zrg wemigadd fBAE

" WS Wndow

fEg9: 3.2 fecua e niamuBae &% iEew 3 .2 & nii@eye

3.1.2 nigsas [BHe (Ordered List):

nagds fBHe ©f =93 G AW i3t Fet T A fene €9 »iegted™ &7 @9 (Order) Ha3=
duer 32| few fere & Su97 fame (Numbered List) &7 <t arfewr ater 3 fabfa feo fane
WTETeHT & AP EHE @ (Numeric Order) €9 gemr@er J1 HTML saHe &9 fen famy
ot fene s=7@= B¥l <OL> 231 & @9 &=t Atet J1 f§8 OL & »@y J wases fBae
(Ordered List) <OL> 231 féa 1pigF (Paired) a1 7| fer fame i Avdtot mireted™ <OL>
W </OL> ¢ar € fegas ditwt aiet™ 05| wawasdy fewe &t 397 fow fane & o9
wreter &t <LI> 291 57% B 9%t 91 Jot &St @oges HTML s7gie f&9 »azes fene &t

=92 § TIH" g1 I
<html>
<head>
<title>HTML Ordered List</titlex
</head>
<hody>
<hl>Hardware Examples</hl>
<pl=>
<li>Monitor</1i>
<lirKayboard</li>
<li=Mouse</1i>
<1i>CPU</1i>
</ol>
</body>
</html>

Jara™: 3.3 masas fBre &8t Gorew
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frdl

S
@r__- f}'l;&'l CoyUsessyKansahTeskeophbem files for 1tk Baokhald bl = | | Search... 2=
[ & ML Orcered Lt x |3

Hardware Examples

L. Monitor

3. Regboard 5893 TINEC B
3. Mouse
4 CPU wWaFds fore
fgg9: 3.3. feega e WanuBdd f€9 @ 3.3 @ mi@zue
nages fane & nizdifa@en (Attributes of Ordered List):
At waged fene €9 fone »idten’ © g & wowe &et Afunrana @ (Numerical

Order) #F FFEHST & gH (Alphabetic Order), 77 T8t &t nifagr eae fAm s g &
TIHTENT AT AeT J, ©f €99 d9 Aav 77| waged fewet f&y feme ¥ aw I S5-
Sydtwt famut few Uyarg 7 radint o5

o SHfaE wig™ (Numeric Numbers) &% wa=ds f@re (1.2, 3)

o & aHE MaT (Capital Roman Numbers) 7% wragag f&re (111 111)

o ¢ aH& MaT (Small Roman Numbers) 578 wigged f&Re (i i iii)

o ™algHl ¥ & #HdT (Capital Alphabets) 5% »dges fBAZ (A B C)

o MagHAT @ ¢ Mua (Small Alphabets) 7% Ma89F f&HE (a b )
WA <OL> 231 {9 Type #edifage & a3 gae 0¥ g & fam 5e% rge 7F | ys gu fee
(By default) feT g v duat f&a der 7| woges fenet f&9 S99t © govie & 5985
B¢ Type Hedfale P farfeg wmumst Jot fo wamra T Raehr 75,

o <oltype="1"> - feg nirazas fone o feewe-599 Trave der 3|

o <oltype="T"> - feT »ug-an s wat SET = e 9|

o <oltype="i"> - feT Bvg-an o war et =afany e J|

o <oltype="A"> - feg mug-an wua" (Upper-Case Letters) BET @afawr
HaErdl

o <oltype="a"> - fea Bwg-aw wiua™ (Lower-Case Letters) BeT Zafzmr
e dl

nHAT <OL> 2T € Start #edtfa@e o1 =93 do0 I¢ WUST Agexs MEH'd sufdar © gt
W& & = fegueas a9 Age 771 §¥geE B <ol type = “i" start = 5" > 5% fBHe nretent
T FH IS ol v T B J1FT 7 AFET J1 35T f§F HIML Ya@H &9 Type »3 Start
wedifagen € &% nrasds fBHe & 93 & wantenT fapdr 4:
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<htmls>
<head>
<title>HTML Ordered List</title>
</head>
<body>
<hl>Hardware Examples</hl>
<0l Type="A">
<lixMonitor</li>
<li>Keyboard</li>
<lizMouse</li>
<1i>CPU</1i>
<fol>
<hl>Secftware Examples</hl>
<ol type="i" start="5">
<1i>MS Word</li»
<1i>M8 Excel</li>
<1i>M8 PowerPoint</lis
<1i>MS WIndow</li>
</ol>
</body>
</html>

UGWEH: 3.4 Type Weallage &% nagad [BRe & HTML JeaH

= =]
ﬂ (= ) e Samsal Deskenp i Ses for 16 bookpis Feml
G HTRL e Ll H] |_T|

Hardware Examples

A, donitos

B. Keyboard WUISH WegEe ggne

C. Mouss

D. CPU &8 Wa3as fBre
Software Examples

viL MS Powerboint R A aHs nig v 3 HI o Idt 3
wii, MS Window T

w

T g- |l B

fege: 3.4 feegas manuBad €9 ieew 3.4 & miiGeye
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3.1.3 sEiawS fenz /ufesmar gat (Definition List):

HTML fé§ J9 f@re meel®s = Avees e J fAn & s<ars fsRe/ufeswr met

(Definition List) 7 fanfguns fewe/eges BE' (Description List) & fagr " J

F<tEns fene gda wretey 7 RuT € ¥des A ufesmrr & Tonr8Tt out 4y niretert ot

e fene et 71 fen fone f&a wreten™ § féd FEEaR (Dictionary) © g7 FETET (Listed)

gtz fapur g 1 HTML f&9 <DL> &1 ©f 293 3<1ans fene fang g% &ut atat Aret

J | SEt5nes fane f&9 g9a fene mretey f&e © 2@t © dee os &2 AT 75,

o BE1EEE 2vetew /ufagmr (Edy (Definition Title): few & 3727 2o (Data Term) &t faor
AT AeeT J | FEIEHE 2TEes BEl <DT> ¢d1 €f @99 afdr At 97

» 3t5Hs feRfguns /ufesmr @9&s (Definition Description): few & 3¢ 380 (Data
Definition) =t faor 7 Raer T | FEtens fEnfaguns &2t <DD> 2ar < <93 &=t #iet
o

<DT> WT <DD> 29 € ¥93 <DL> T </DL> 299 @ fegare i3t aret d1 <DL> 241

&% fam wiedifale & =a3 adt &5t 7t 96t €3 HTML Garmy €9 3dans fanet &5

HETT 2o ot <93 & wanrfenr famr @
<himl>
Lheads»
<title>HTHL Dafinition List</citles
£ fhands
'fb{llj!‘.l:l
<dls
<db >ETMLE /dt>

€dd>BT™ML stands for ByperTaxt Markup Language, It is the standard markup lanquage
far craating Web pagss. A Markup lanquage is a computsr language that usas tags(< >)
to define slements within a document. </dds

<ol »C88< il >
“dd>C85 stands for Cascading Style Sheets, It describes how HTML elements are to be
displayed on scrsan, papar, or in othar madis CS5 saves a lot of work, It can
contrel the layout of multiple web pages all at once. External stylesshests are
stored in C55 files</dd>

<fdl>»

<fbody>

“MED Ty 3.5: ufagmar gEt (Definition List) &€ HTMIL T@@m

- ] £
QQZ} Fousmososd DT> O @93 378 2SR HG THEE  fre- Pl B SR R
8 HTRAL Dudfinitinn Lie u |0
ITTHIL

HTML stands for HvperText Markup Language. It is the standard markup languags for ereating Wel:l_ <DL>

papes, A Murop language @5 a con Innguage that 1ses tags(< =) o deline elemonts within 4 Eﬂ %‘H?
dociiment.

58 S e — T ATE
C58 atands for Cascading Siyle Sheey an B

screen, paper. o in other imedie T35 <DD> o ﬁgm ECiGY B‘Hf-{qmﬁ weh :

pagas all at once. External stvleshest:

fagq: 3.5 feeadz Manudae e Teraw 3.5 ot mrleye
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3.1.4 Afez f@wzt (Nesting of Lists):
fée &nes fone & ru-fane (Sub-list) @ & wrfewr wrer 31 feo HTML S8 a9 &=t
famy €t fame &t 0 M3 & ot feast faner § s=@= wet fan femm car &t =a2 1=t Aret
& | Arorge meet fEg vt feo <t afo rae of fa feo fea fane € »ieg g G feme <t 91
Ag-fere & <LI> 291 ¥ T¥iea w8iHe (Child Element) ¥ Tdafanwm Afer 3| #At <49-
Sydbut famuT Tt fewet & =93 gg9v Jv =t Snfex fewer fawrg a9 Aae a7 HTML
Franen €9 anfes fawet va@e wet 05 fodft yfafon & =3 & 7 Faet &

. "8 T ufost féa sromay fere fang aq | feo fare weasas A7 iawasds gt 2 T

Aaet J | §ogde e

<ul=
<li=Hardware</li>
<li=Software</li>
<li=User</li>
<ful=

2. 7& BF o= wAT fere wiveler - ‘Software’ € HUTS S5 W24 ‘System Software’
WI Application Software’ U Fd&T g I7| wfvor ges B fawe nrdtew
‘Software’ WUts feq wWagas me-fene fawre aq, fae fa &7 3 HTML ude™
feg fewfen famr o

<html>
<head> Haa®! -
<title>Nested List</title> RISUICECES
</head> fgre
<body>
<hz>Example of a Nested List </hZ2>
<ul>
<li>Hardware</1i>
<li=Software

<0l type="i">
<1i>8ystem Software</li>
<li=Application Software</li>

</ol>
< f1i> ﬁw:::::ff . gt
<li>User</1i> CESOIRIEECERILE
</ul> (Software f&HE nirdley B
</body>
</html>

UaraH 3 .6: aHAfeF f@ne & HIML {8
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[0 B e HensahDeskaeat hemi Sles for 10th backip S keml =& Sewch.. D= fvr @@
(=5 Mested List FYE:

Example of a Nested List

+ Iardware fare-wrdte software

* SoHware oel wigsas me-fomne
i. System Software

ii. Application Software
+ User

[E39: 3.6 ffeade sanuBad (€9 T 3.6 @t mrfeue
fer gt wirt fene ffe anféare T Besa St ey aa Aae af |
3.2 2ust 5% W g967 (WORKING WITH TABLES)

2us fog wifaaT 9239 (Structure) g7 T AR €9 3727 & 3 (Rows) I FBHT (Columns)
f%%hﬁﬁf&?mWf]’lf:"‘c'l’ﬁi'ﬁmﬁ?WEﬁEégﬂ{Tabulurme} feg
URE T I9a Bt digr |@er g = fa gter v feR@Es (Data Analysis) W 89 gradt
(Research Work) wfe &% A8z dy »iAal &8 &3 A7 Aa<| 295 fe9 wonret ardt
HrEaTdt MATAET 578 USEWaT (Readable) 2 AHYE W4T (Understandable) 92t 1 2987 St
(Lengthy) "2 f@rud (Extensive) ATEaTal § JUEIS d95 € fog Supyr €91 yers da9e
9% | A9 YfAT 2 9-g78%e 298" § AUFZ (Support) UE'E F9€ 76 |

HTML 29% €9 &4aT (Web Authors) & ¢aRe, SRS, (& wirfe =adr Fver & omg w3
aayt f&e feenfaz ggs & »rfamrr f&e g% @ w2 a@ut & »igg-feamai (Cross-
Sectional) 439 & A& fagr Aer 7| fexm fer f&9 2us € deen fewe 7 05| HTML
FaHen &9 29% € &% ay 995 BEl J5 ey eam & <93 aiat viet o
« <TABLE> : HIML 3gHe €9 ffa 298 go8@= et <TABLE> &q1 & =93 aist
et 7| fev fea tn@g/aend €ar J1 996 <wble> €91 5% HY J&T gdter J W
</TABLE> 231 &% 43W J&r wdler J1 572 AHZ At ui| w3 aaHe
<TABLE>..</TABLE= ¢aTef ¥ fegaa ufagmz i3 77 75|

e <TR>: TR ¥ %dg J 295 3 (Table Row)| fET 291 <able> fo&9 f¥q a=za/n
(Row) & ufeswz aas wet =gfanr aier 3| feg a1 & f6q inigs/deag &a1 J120%
© 99 @ <TR> €91 '8 Hg gul § M3 </TR> <31 &8 YSH el J| 298 JfFar (<TH>)
WI TS T (<ID>) § <TR> M3 </TR> &am fegas ufssmz a3y Aer 71 288
o 999 @ BET fdg SueT <TR> ... </TR> 29T <TABLE> &1 {5 ufggm= gtz aer
J
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o <TH>: TH & »gg J 298 JfFar (Tuble Heading) | fog 21 295 Jfgemw (@t © &1
& ufgaRz gow BEt Fgizwr arer 7| fea 2t feq imeg/desg a1 7 7 <TH> &I &%
Hg J7 O mF </TH> 291 '8 43W Je7 7| 09 28% JfSar (@sH € &7 ®et <TH> ...
</TH> 23| e fea fyar s (Combination) Fafawr grer 7| few o <TR> W3
</TR> 2917 ¥ fewas ufggmz 3¢ 90 951 Wy 39 2T wAT 2a8 oF fAuest o
(Top Row) & 9% Jfgar =7 93w aF, ug »l fan = o &9 <TH> a9 &F =93
o9 AE® T | 4% U f&9 (By default) 9% Jf$9m 883 w3 HS € Ree fde feurdt foe
a5 |

o <TD>:TD € #3¥ J 288 7" (Table Data) | foT a1 A'® € acen/aer § ufgawmz
9% BE dfanr 7er 7| feg & feq imee/desy &1 71 A% dee/3e § <TD> W3
</TD> Zaw fevars ufgamz gtz 7w 71 feT 299 <TR> W3 </TR> 29w © fegaw
ufgg ™z T& IOIE T&| <TD> €91 ear ufeaTfag aig dee fEWHT (Regular) W3
l:IEQUf_%""H (By default) A& & U8 UH 28 wigels (Left Aligned) g% I& |

e <CAPTION= : <CAPTION> 24T 298 © 2EIes (Title) 7 femfiprm (Explanation)
=+ oy gaer 71 feg eum & Gues uw fewd feer 71 yw gy & ¥ 2aw odlew
Aeg-mBTetss dur J1 <CAPTION> 231 <TABLE> 231 g 96 & 93 e fafpnr
=T grgter 9| feg &ar 29% & ufeg™Rs aos et BTAHt &af geT; Ad8 MR 298 SEt
faw eretes & ufogwz agar rdv gf fage I+ 0t mit few Zar &t =93 aafan

It féq roaw 2us et Gergae fest amet &:
Table: Student Information

Roll No | Name of Student |

101 Paramveer |
102 Karanveer
103 Kavyanjali

H ot fam S Uw st faw fame o 2gs ge@er arde of, 3t ot HIML sgie f&a
Suda=z &3 aIF g% 2oy ©f =99 od Aae Jf | Jo' e 3T In<le Qudas g8 geGe met
FY-FY 2HF cord o TaT § ToAT 9t &

<table> <caption>Table: Student Information </caption>

<tr><th> Roll No </th> <th> Name of Student</th>{</tr>
<tr><td>101 </td><td> Paramvee| </td>|</tr>
<tr><td>102 </td> <td> Karanveer </td=|</tr>
<tr><td=103 </td>|<td> Kavyanijali </td=l</tr>
</table>
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Gudazs eum s B HTML gHe &t fEg udt Begae ferm ygg o
<html>
<heads>
<title>Table Example</title>
</head>
<body>
<table>
<oapbion>Table: Student Information</caption»
<trr»<th>Roll No</thr<th>Name of Student</thr</tr>
<tr><td>101</tdr<cd>Paramveer</td></tr>
“trrx<td>102</td><tdrKaranveer</td></tr>
<tr><td>103</td><td>Kavyanjali</td></tr>
</table>
</ body>
</ html=

gy 3.7: feg Aogs 298 sefe set HTML {aew

- C =

giﬁfm.;.k‘.;s.r&i;;.ﬁ;.p;;;:.aiu-;a;ﬁ.;.,:;;;a,.'-a'h;“ Table Caption P B anes

Table: Student Information |

Roll No Name of Student =—————— Table Headings

101 Paramveer Using <TH>

102 Earanveer Table Data <td=>in

103 Kavyanjali Table Rows <tr=

fega: 3.7 Bead e nianuiae €9 Qaren 3.7 & ni@eue

Sudag Gooae €9 295 wF foner oo fast fai A% g9a9 @ foufowr fapw ) a9
WHT ASt € 97999 faewea geaT 97de O7, 3F A <tble> 91 € border Wedifage e w93
FIaT u=ait | Border wiedifale 3 fewrer J9 &t wg3 W wiedifalen fige o5 fagt <t =93
a5 w3 fen &% A8Ug 39 oW &5 191 /7 Agel J| fea wiedifaben g 2u% § eore
95 AT ¥ € ¥T39 feT IuEmvt aus &9 rofesr agv 95| W gF wRT gt
Gorgget & HeT &% CUBT 578 AHUZ 29w © Su-2y niedtfefe It =93 At Areardt
THS FAE:

3.2.1 9% = 8¢t T T3¢t We S957 (Setting Table Height and Width):

wiHT <table> €91 € width M3 height wedifafe €t <a3 gee Iv 9w o 9= wz Gt
fsauraz o@ rae of | 29w &t §=2vE1 A €9l & fuarst (pixels) € gu &9 w7 Guwmsy Agts
Y39 ¥ YFHI gU (Percentage of available screen area) f&9 faguraz a7 raer 1
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Gerage & <table width="509%"" height="200">....... <ftable>
few Gerogs wigng &9 @A f&F &1 504 A9 2uw ©F 997 @ 39 I T9dt grEdt, A
fa zaw & @uret & 200 fuams #e gtz famr 71

3.2.2 79% © §999 WS §IFT € 39T A € &I57 (Setting Table Border and Border Color):

H® gy f@9 HIML 295 &t 91 gra9d He adf a3 Afer| feT <wable> 291 €7 Border
niedifaGe I 7 A9 A o' & 97950 He 96 Bl «@ian 7T J| I7999 ©f 998 a9d' fe9
faguraz &=t Aiet 01 @ewes w8 “fda uzsT T99 Ae o955 BE Border medifage =r
H& “1"” He a9 Jr=dr | 97d30 ©f He'et =uge &8t “1” 3 €5 &50 of =93 a3t 77 Hae!
J | H9d 29% §793d B border = “0” € 293 19t AEl J 37 298 ¥95d feyret 4t @=ar|
Bvaue &8 <table border="5">.......</table>
fow Guragw foa, fia 29w e Her gazg He &g fapyr 7 fa@fa sagg er viE s e atar
famrdafa 1 30T
28% 959 €7 391 §eBE BT BorderColor Wedttale afamm 7 rger §1 aras9 €7 491 @R
v It foyrdt S0 72 gaEe o HE 17 At fend S Ae st famr T=1
Geraa= 8 <table border="1" bordercolor= “red" >....... <ftable>
fen Guruge & 2aw §ue fda u=® sw99 & &5 491 5% ufagmg &tar famr 91
gat fest HTML UgeH ot Geges 2u8 € Gust wiedifale ©f o3 & vowr@et 7 fagst
&t g= I fenrfunr 15T aret &
<html>
<head>
<title>Table Example</title>
</head>
<body>
<table width="50%" height="100" border="3" bordercolor="red">
<caption>Table: Student Information</caption>
<tr><th>Roll No</th><th>Name of Student</th></tr>
<trr»<td>101</td><td>Paramveer</td></tr>
<tr><td>l02</td><td>Karanveer</td></tr>
<tr»<td>103</td><td>Kavyanjali</td></tr>
</table>
</body>
</html>
g 3.8: HTML U9y faw few 29w Queeiy & T93 i3t fAe at
Width, Height, Border M3 Border color
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G B D e LS s e ammn ) i b 0 s gl b = - £ o=

B Rl Badi e L=

Table: Smdent Informartion

[ RollNo || Nameof Student |
101 Paramveer a3 Ei‘E" ﬁ‘c’ﬂ'
102 Karanveer %HB' H'dad
‘ 103 Kn\I;mjnIi a
fgse: 3.8 U@e™ 3.8 € mir@zue
Bordercolor Wedtfa@e & HTMLS f&F deprecate 137 famir T

3.2.3 29% YaarEF e a9aT (Setting Table Backgrounds):
wiHt d5t &3 @ wedifalen f& fan e wedifale < <93 qov 0F 29® o §aargs e
g4 Aae T
e Bzcolor: 87 ’;IZHTFE%? LI% °H% Sut ﬁ?ﬁl['@‘a' o7 §a1 gvse BEF =afanr 7o 7
feret =93 fan ferm 29w o A7 298 A o 391 ae8e B8 & &5t 77 Aaet 31
few ﬂ?ﬂﬁ'@? T Y& da1 @ W (Color Name) A7 JOAEHING &3 (Hexadecimal
Color Code) 6 He a13™ AT AgeT I

Gerag= &t <table bgcolor="pink’’>....... <ftable>
» Background: feg ??iza?ﬁsr@? yd cu% el A7 fAge A& Bet %HHT'@? IASIT He a9
wet =afamr e 1 fen wiedtfe@e v Uy eets warews AW Ir<te & URL
(BIHG MFIH) g J|
Gerag=E ®et: <table background= “back.jpg”’>.......</table>
fegst #edtfaGen & HTMLS f&9 rerels Fiet o <0 g4t 93 39719 597 (deprecate) fedt

wEl 7138 fé3 HTML e fEu feas™ niedifaen €t =93 § wamrfenr famr 71
<ntml>
<hesad>
<title>Table Example</title>
</head>
<hody>
<table width="50%" heicht="150" bkocrder="3" backorocund="samplel.jpg">
<caption>Table: Student Information</captionz
<tr ><th>Rell No</th><th>Name of Student</tnz</trs
<trr<tdrl0l</tdr<td>Paramveer</td></tr>
<tr bgcolor="yellew"><td>102«</tdr<td>Karanveer</td></Tr>
<trr<td>103</td><td bgcolor="pink">Kavyanjali</td></tr>
=/tabhle>
</body>
</html=

@9y 3.8: 288 miedife@en: BGCOLOR w3 BACKGROUND &gt HTML Jge™
a0 HITML {F7ar-i1)




G i‘:n‘.lup-rqlqn'qluru-—- Pl b W gaep T - "I - B | G

& s b =i"

Table: Student Information Frires E}aaaﬂggfgﬁg

o T Hedg s a%d
e v HaarlE w8

fe=a: 3.8 UgaW 3.8 & mE2ue
3.2.4 Aw-Ufgar md Aw-AUffeT A2 957 (Setting Cell Padding and Cell Spacing):
Aw ufsar w3 Ae muffer & €92 2ug A8t €9 val A9 & wWanne a98 St gt 77
Ha?T:rlf‘a?ruﬁﬁﬂapETmlanLSpmmahﬁﬁ?mﬁﬁmmﬁﬂe
ﬂl?‘d"!f&@?ﬂ cellpadding »3 cellspacing T =93 st /et &

o Cellpadding: FSUTSI 298 R8T & o0 a96 W3 ReT of oy =umr 57 St
féa wdg=yas femmsT T Cellpadding A& & wieg =0 warr yes aoet 9 feg
?ﬁ?ﬂfﬁ@“&ﬁﬂ“’m (Cell Border) W2 W& @22 (Cell Content) ¥ fegarg &t gat &
HETHE a9 BET @afanT e 31 ww 3u e Fsiifder <1 fuans €1 7|

Gerage Bt <table cellpadding= “5">
» Cellspacing : HTML f&9 Cellspacing #edifa@e <table> €91 & féq 99 wos=ugs
?‘%’Hﬂ?mmmw?mmWﬁhﬁmwmﬁmpm%
nizdtfale ot 293 aov 9T At 29 ART € fegad wal /e § Ae 99 Aae 7 S
au f&9 (By default) ABRUTHET 2 fuans g€t 31
Gegge ®e: <table cellspacing= “7"">

7 fez fdze €9 HTML 2us fS9 s Ufsar ma As Rufiar ©f oear & serrgdet o:

Cell Padding
¥ Cell Spacing | QA
g &al Content E’-—oéeu Content §
L=l
v — ——
Enéall Content E Il Content |'E
s Cell Spacingy !

“tell Padding
feg9 3.9; 7us €9 A'® AUffer M3 B® UfFar e fa®y (Concept)

g




g8 f& g HTML Uara &9 €98 a1 © cellspacing M3 cellpadding #edifagen & =93 &
warTenT famm O

<html>
<head>
<title>Table Example</title>
< /heads
<body>
<table cellpadding="5" cellspacing="10" width="50%" height="100" border="3">
<caption>Table: Student Information</caption>
<tr><th>Rell No</th><th>Name of Student</ti></tr>
<tre<td>101</cdx<td>Paramveer</td></ /x>
<tre><td>102</td><td>Karanveer</td></ir>
<tr»<td>103</cd><td>Kavyanjali</td»</tr>
“/tablas
</body>
</html>

@ 3 .9: 288 wedifa€en CELLPADDING %3 CELLSPACING &€t HTML Jaew

L S
@- | B s v, D ki T Fon 105 booSip 17, 5tml o ] Sewee P | i@

|1 Tahie Eeamile :t;_l

Table: Student Information

Roll No, Name of Student
101 Paramveer 3 o
Fe-AuffeT
102 i ﬁ‘ﬁ'ﬂﬁﬂ
103 Kavyanjali

fgse 3.10: Jorew 3.9 =¥ nreye

3.2.5 W&t § Waw a9aT (Merging Cells):

ABT & HIA g9 ©THIBT € 77 @ I U AT § 99 & ffa Ag 5=7@=T 71 HTML 295 f&9
Colspan e KRowspan ﬂ?ﬁfﬂ'@?ﬂ' ot yee 5% As ?__:T Haw &g AT Aaer o feg
niedtfagen <id> 7 <th> 299 B¢ =93 7 75|
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o Colspan (§BAUS): ¥ WAL € AT T0 IT8HT © A& § 73 d fia i Aw ga@er
gde gf, 3F mt colspan Medtfale & =93 aotar, fre fa foge 3.11 v fowfonr
farir T1 Colspan wiedtfage e7 uie wie vs 2 357 91

GeggE ®¥t: <ud colspan=“3">

» Rowspan (FHAUE) Fmiweﬁﬁm#ﬁwﬁﬁaﬁﬁ%ﬁ?@ﬁ?%@?
@%?,?Wr&am‘&pﬂnmﬁiﬁm,ﬁh% 3.11 f<9 feufenr
faprr T1 rowspan edifage er we we Ws 2 e 71

Guraae m¥: <td rowspan= “2">

dat feg f9gd HTML 298 €9 Colspan ™3 Rowspan S O98T (concept) & ZanT fagr T
ColSpan (Merging of Column Cells)
5

X
Y

\
\

A\
RowSpan (Merging of Row Cells)

fE39 3.11: HTML 298 [€% Colspan $G Rowspan
J&t faar fapur HTML f{EIEl"'i—I' Zam feg Colspan T Rowspan ﬁ?ﬂﬁ@?ﬁ ot =93 ?::' TdHAT
faar fr:
<html:=

<hesd>
<title>Table Example</titles

</hzad>

<hody

<table width="50%" heighz="100" border="3">
<caption>Table: Student Information</caption=
<tr=<thrRoll Ne</thr<th>Nams of Student</ti<th>Class</th=</t=>
<tre<cd=10l</tds<td>Paramvesr</ta><td rowspan="2">12th</cd></tr>
<tre<td>102</td><td-Karanveer</td»</tr>
<hre<tdr103</td-<td=Kavyanjali</tds<td —owspan="3">10th</td=</tr>
<tre<td>104</td><td>Divyanshi</td></tr>
<trrctd>105</ tdr<td>Sunny</ td>< />
chr»ctd colepan="2">Total Students</todr<rd>bof/tdz</tr>

</tablax

</body>

<fhtmls

Taa™ 3.10: wedifa@en COLSPAN m3 ROWSPAN &gt HTML JareH
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<table=

<caption= Table: Student Information </caption>

=th> Roll No </th>{<th> Name of Student <fth>{<th>Class <{th>|kftr>

=trep<td=>| 0| <ftd> [<td=Paramveer <ftd> <td rowspan=23 <itd>
3
<tr>{<td>102 </td> lmﬂcamveer </td> 2 <ftr>
L L | S
'ﬂtr>+td='lﬂ.% <ftd> !n:td::-ﬂmvynnja]i </td> <td rowspan=3> <ftd=l<ftr>
~=tr-~-|=td=-m4 </td>| <td=Divyanshi <ftd> Loth <>
<tr>ctd>105 <ltd>|<td>Sunny </td> <ftr>

<tr> <td colspan=2> <ftr>
</table>
fE39: 3.12 [@@H 3.10 B¥ ROWSPAN = COLSPAN & 93
B - O *
()] 8) CAUsersiansal\Desitopttm! fesfor 108 bookip! ~ & || Sesreh.. p-l @B O
[ r— <
Table: Student Information Rowspan UEEF?; S9¢ I8 fed araH fee
RollNo | NameofStudent || Class < IN-RE G HIA =iz fomr )
[101 [Paramy=er | 1%t
102 F{BIBI:E-'W- RowSpan ©f 293 ddc J¢ Bg F8H
Lo Kavyanel few fis Iw-A5 & waw stz famr )
104 [Divyanshi Lith =
105 [[Sunny
"Tetal Studants G ColSpan o 293 gac 92 by Oy =5
T ABH-A S & Har J13T famr )

fags: 3.13 f@re 3.10 € nr@eye
3.2.6 féq 29® & W'y &2en @t niwelaie se®eT (Changing the Alignment of a Table or
Cell Value):

nEEEHe ¥ Fdtfant &% e dist 7 raet & #e< gu f€9 (Horizontally) W3 ¥a< gy
f&g (Verically)| 28% & free #e< gy f& mmmels otz & AgeT d A7¢ fd A% a¢en &
Bee niz y=< o=t gdtfand® a7 nigdls &9 77 maeT O HIML 298t 578 ifgs S-Sy
<9 [R9 MBEIaHe He 995 © Y-y Jdifaw™ AaUr Arearer Jo' feat aet &

3.2.6.1 BT U (&9 mEisHZ He 9967 (Setting Horizontal Alignment):

Align wedtfa@e &t we3 goa wil cas w3 fene g dden & ge2 qu f<e mudlaie
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Hz ag A 9t HIML Fraie 99 203 7 -2y 288 39 &t align Hedtfa@ez
=92 7O Arearet few uga 3
» <table> 29T BE Align wediedz: v& gu &9 (By default) 29% 29 yAT &9 ¥¥ UR
#mw#@ﬁliluhlebﬁm%ulign m@?ﬁﬁﬁ'aﬂ%ﬁﬁw
295 ©f mETEEHe § B2« gy f€9 9€% AT 97| <uble> 21 ®ET align #edtfage €
W& Right, Left, A" Center He aigr A7 Aaer J |
Serage & <table align="right"™>
o <tr>2a1 &¥ Align #edifale: ¥& gu f&9 (By default) 298 v &9 A® gmer v8 uH
et fewfew Jer 31 <> Ear €59 align wiedtfale € =93 aav I8 wrAl o €
AT A% ¥ ¢ ©f WuEae Sew gu f&g 9e% Waw I7| <u> <97 Ber align
"h?ﬁfﬂ'@? T W Right, Left, Center A7 Justify Az st A raeT J |
Evuge BFt <r align=""center">
o <id> ™I <th> &ar el Align "ﬁ?ﬁfﬂ@?‘: H® gy feo (By default) <td> E™d" ufgagmz
A% @& el 48 UTH W&Els feuret fee o5 Aav @ <th> ewrer ufeg g is dezn set
feeme mEetaHe Aed geT 71 7 mAt <ud> Af<th> 2o &9 align #edifale &t =a3
Fgv gf, 3t few BF vH Ha & 8= gu e mismeleie § so8 v<or fAn 3 feo o
F13T fapd™ T1 <td> M <th> 2T f&9 align #eTeGT ¥ WS Right, Left, Center AT
Justify 7 SgT A7 AaeT T
GovaE e <id align=""center">
s <caption> %HTR’E':T.-Uign "ﬁ?ﬂ?ﬁ!@?: H& g'!-{ﬁ? fea 2uw oefles Feag meeas :EI?"Z‘]'
wa 2w v Gug feurfem afer 71 Align #edifele o 2uw € zetes e weretaie
& cuw € Qug A f5u® uR Fe a3 /7 AaeT 31w 39 T <caption> 29T ®ET align
wiedtfafe € W5 Top A Bottom He &13T 7T 91 7 Wl align="Top " He v g7, 37
Zretew eum v QuT yuaina dt3r wr=ar WE # »iAl gvde of fa evdten dum © It

yeafiag 92 I T <caption> 291 BT align="Bottom” HS & €93 g9 Aae IF| Uag
align wedifa@e & CSS AeretsHteT ¥t <0 g9t @93 aa5 HTMLS f&9 depreciate
a3 famr G

Geage se <caption align="bottom™>
3.26.2u3e gufes WMHEEIEHE H e F9a7 (Setting Vertical Alignment):
HT valipn Medife@e € 93 auv oF fAge A&-dcen & weElahe & of v== gu feg
e g9 Aae 7t HTML @9 Valign #edtfa@ez & =92 <>, <th> mF <u> 29w &5 &t
7T 71 HTML S'gHe &9 293 Ae @Y-3Y 298 2919 B! valign wWediage & =93 Aadt
HrEgrat fen uyaa O
o <tr> 291 HE valign niedifafe: y& gy e 2un T fEe g ser d uz<d 9 3 fem
f&g nwrels feyfenr ater 31 <u> ea1 &9 valign #iedifa@e & =e3 gov IF »At
I € A9 AeT B deen o ¥ge gy &9 werdlaie § 598 raw of 1oy 39 T <>
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291 wE Valign wedtfage €4S Top, Middle 7 Bottom T AEeT |
QuwaE &8 <tr valign="top"'>

<td> WMF <th> 291 ®¥ valign mzafuge: WS gu f&8 <td> W3 <th> © A% aéeA &
YT gy few Feg meets feufenr afer 31 7 it <> A7 <th> 297 &9 valign
niegtfae &t 93 gaw If, 3T few 8W yH A% & »iEElsHe § use v <9 gon
v=or fan §ue fer § &9 ai3T A=ar | W 39 F <td> W <th> 299 ZET Valign
ﬂzﬂf&@? T HE Top. Middle AT Bottom Ae 837 77 A< T

Gurgee &¢t <ud valign="hottom"">

<htmls

<heads
<title>Table Example</citls>
<fheads
<body:
<tabie cellpadding="5" width="50%" height="300" border="3";
<capiion align="bottom":Table: Student Information</caption:
<trr<th>Roll No</th><th>Name of Student</th><th>Class</thx</cr>
<tractd»10l</td><td -Paramvear</td><td rowspan="2" align="genter" velign="tep"»13th</td=< trs
<tractd»102</td»<td align="eenter">Karanvesr</td></tr>
CLractde 1034/t bdrKavyanjalis/ tdrcbd rowspan="3" valign="middle"»>10th</td»< >
crreatd»104</tdetd aligqn="right">Divyanshi</tex¢/trs
<tre<tdsl054/tds<td align="right">Sunny</tos</ 1
<tr align="center"><td cclspan="2"-Total Students</tds<tds5</tds</trs
</Lable>
</haay>

</htrl>

qarem 3.11: 29w wedtfa@en: ALIGN %2 VALIGN &€t HTML {@ew

e e T s | 2w 3 9 Fe@m Center Wi | 2o s
B witrey o ¥ _;—_'_'_,_,_:_'_'_'_.___,_.—
e U T — ) s ,,,-J HE F Top W3 Center WBTHEHT

I Punyvese T

= i _lr WE @ Center WBTHEHE

el gt

o “‘“é”-s:'i";_"‘____:j_—_:I H3 & Middle nETEimie

1o _ v e —

fod ey, s 75 & Right wisrdisie
| s.,dr %_?____
e —

3 ¥ Center HBTEIEHE ] 298 Caption ¥ Bottom W&THiaHe
fi=T 3.14: {@eW 3.11 @ wrlzle

f3eme Left
HETHRHE
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g7, fAF &% g= WAt »ifad! AfEST feg o fa wiFt com fRY e v 8 903 89a3T &8
oW &9 HaE I7| HTML 298 <9 Ud' € 8nrde o yius dds BEl 2 €93 A7 Aae I3,
Gerues B U9 v J99 A9RS, H<[d/Ha-5'd, 5791 G¢ e, 8¢d Hana Wie ga75a et
gt ©f €93 19t 7 Aget 91 UT 9 URT € Burle Ae g9 el 2usT O a9 <div>
291 &1 293 F9s = fagraw &=t aret 91

&¢: W TH-gEHT HTML fE9 =93 A% 7e o w3 §7 @ wiedlfagen & Ailge
(Support) &df @gel few &er few Asew J fa g-g8qs @ MeasaT Hfemt
(Compatibility |5.we51?2’m§?§31ﬂﬂ+ﬁ?ﬂﬁ@2ﬁﬂ1ﬁ$ﬂ—ﬂ:r@ﬁ+ feg Ovite nigwg
aY &7 9% | Wivdt Afagt f€9 HTML FaWen & MaHag wrigeue yug 95 Bef
HTML g™ & S4-2yd g8wat f&u 987 a M@y & 2Ae &3 7 Age J1

1. HTML feret € 293 Sy-29 »eten’ &f got & =0t €91 578 U g95 Bet atdl

Heral

HTML S'aHen &3 »iHt 35 Sy-2y fandt @it fener 527 Age T7: niemases,

nragas miz farfaurs fere |

3.  wa-nagay fene @v fene <t ¥ faw f&w feme—nrdtedt @ @y (Order) aet
HIF= &t (does not matter) d4eT| few fare feg mrdt fame-nrdtedt & g8er
E% SgHTEnT e J|

4. HTML sanz <9 »ianrages fenet se@= st <UL> 2o & =92 &1t 77et 71
fe" UL =7 w98 3 miawasas A (Unordered List) |

5.  wogges feAe § 99 f@He (Numbered List) <7 = wifewr 7 d fagfa feg
fawe niretent & Aftrana (numbered) @9 &9 yeafaz aeet I

6.  HTML 3gHe f&9 Wages ferne 578 ®et <OL> &a1 ©f <93 a3t aet 7/ fex
OL ¥ »3H J miagas [8Ae (Ordered List) |
wiggas fanet ®et Type w2 Start € iy niedtfa@en & =a3 &=t vt 9
anfes fone e ferme € vee fea Go fene (Aa-fawe) &1 9 ma-fawe & <Li>
9T © IEIST MBI e (child element) F7 =934T FeT T

9,  HTML 295 €% 84a (web authors) & 2aAe, IA=1aT, f&a nrfe =aar sver & ane
wWT areHt &9 feenfaz ags ©F nirfamr f&e 03

1.  <TR> 23 <table> 291 f&9 f¥a a27/@4 (row) & ufegz ags BET Fafawr qer
TI'TR ©7 %58 I 258 I (Table Row) |

1. <TH> 241 288 IfFam (@8 € &t} § ufdgia ade BEt Fafamr dier | TH =7
"@" J Z9% Jf=ar (Table Heading) |

!-.'l

G



<TD> 291 A% € deen/3er & ufasaz ae5 Bel @afa arer J1 TD 87 ey I
e|® e (Table Data) |

<table> 29T ¥ Border wicdifade At € 97994 Ae 996 ®El Zafan Arer 7|
HTML sgHe f&9 Becolor M3 Background wedtfagen & @93 &% cuw ot
Hoare T & eOHe &= 7T HIET O |

Cellpadding wedtfa@e A& 939 (cell border) »3 H& &2 (cell content) &
fegars &t gt & migvne gus BEt =gfawr Ater T

Cellspacing #edifa€e &t 293 gee I8 »it 29w et € fevas uat vqr & Ae
od Aale JF |

€ 7T IO IBHT T 7S § O es A5 &9 fim8e &1 rowspan niedifage F
=93 aigt At 31
ﬁ#ﬁﬁ%ﬁﬁfﬁﬁﬂmﬁﬁ?WHﬁmeMWﬁ
a3 St A J

align wedtfage & @93 aod »t ¢u8 w3 fere A& deen ©f 8= gu few
MBTETGHE He 99 Aae 7|

valign wiedifafe & =a3 goe J¢ »l fige Ae-dden & meeisie § o vae

gu S Fe g9 fae 7|

URa:1 SgUnRY URS:

L.

3% fefimit feS faoat fene €t 93" HTML sraien @9 ot st Atet?
€. gsfez fane (Bulleted List) W, 583 fEHe (Numbered List)
Y. wWaFded f®AZ (Ordered List) H. FreT fBAZ (Data List)

11, Wages MT MaMesas fenet &9 fene-vrdlent § ufesmz ges &¥t I fefim
f&F faar Zar =afanr AT §7
e <ok ™. <ul>
¥ <li> H. <dt>

111 ceersernnessnns HTML 578HZ €9 298 3w ger@e w5t faost 2ot ot =93 &ist avet O
g <rows ™. <table row>
=8 <{r> H. <[>

IV sk WedifaGe ot =eF g T¥ mit Aiet fevare wat weyr ufssfng a9 e
dJrl
. Cellspacing L) cellpadding
¥, rowspan H. colspan

68
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V. FE9 WHT € At 209 IvT € At § fea s e i@ waw a9sr arde oF 37 minf

.............. neatfage et a3 aatar|
&, cellspacing . cellpadding
¥ rowspan H. colspan

yAs:2 75 €3 Zom & ya gu faw )

L. <0L> VL =DT=>
II. <UL> Vil. <=DD>
I11. <DL> VIIL. <TR>
IvV. <LI> IX. <TH>
V. <DL> X. <TD=>

YHE:3 uTEl EEEd |

I HTML S/gier f@ammt ... Sy-2y faat &t femet g2 Aae v

Mo, faret fea rrdtwt fame nivdtent & g&en &% wag gtar ater J|

{11 fane fea fane @ weg ffa 39 feme get 31

IV, e, &ar &t 293 cum IfSara & ufggwg aes wet &t At 91

V. MHE e edtfale o =97 gov frge FE-d¥en o ¢t w32 gu fiw
WETEIEHE e a9 Age af|

Ny A& 97999 w3 A'® acen fegam €t gdl § sangder J|

yrE:4 82 39 =% yEs:
1. Setans f@ne (Definition List) &t g€t 37
I1. Wra=9s fBHE (Ordered List) &t 3€1 37 nrasds (@A 9270= Be1 =93 Av eaid
w3 niedifaen € &7 fah |
11 HTML &9 2amw 578« 5ot 293 719 @4-<9Y He® 29 © &7 fBH)
IV. gAT HTML 295+ €9 At & faw 3g7 vaw aaar?
V. 29% ©f Haargs & eere a9 B <wble> 291 feg 293 Ae @8 YTy
niedtfaGen e Taa5= ad|
yRs:s €7 Gt o8 uns:
[. 98+ (Tables) &t € 757 HTML sTgHe €9 298 g8z o5 =93 /e 78 Hes
299 T T95E F9
11. A% UfSar (Cell Padding) M3 A% FUHIT (Cell Spacing) &t I€ 97 2a=hsT
Coragst T8 S9sE &9

11l Wa5a7 fEae wT visvosas fene fea vige feu
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( #w Arareifezta )

wiaretfeet 3.1:
HTML &t =92 gev J% f¥q S9-Uw fawe 99 7 9o7 9-7Hwe <= feye nare
wrEeue yoaing ad|

el + 3| &
F I

Cnmpeaven of § Csmpwiar Syviem

liardwer
Thuve wn Sai plisival vmposueis of cmsgebel pabven We G ow line donpmeuils o vouzpies ovion.

Thutor ww il il proptinm i puotforn o el 1 e cospules Py, wy i o ok e cuinpocans o sunumses iyles

Examplyy of Hardwary Compopgnty
lor

3

I

s

it

Exnmples wf Safrware

* Wanliww Il
* WIS Paim

* Naepad

& rdal

= Wi Word

N el

* B PowerPoing

waretfest 2.2:
T&T EaHTE WEHTT WTUST I8TH &7 2E 298 few@e met ffa 90w 9ae:

g et i o | S B Ed

Time Table of 10th Class

Leel. No. Sulbiject Teacher Name

1 Math r. Honey Kumar

2 Science [r. Ram Singh

3 “omputer Science fMrs. Chandana

4 Social Snudy Bvirs. Mabeshwari

5 Hindi iss Aruna Batra

— m — —
[6 Punjabi M. Gagandeep
7 [[English fMr. Johun Smith |
[= HElective Subject [Mr. Harbans Lal |
Time Table for session 2021-22

‘Fe: feant wisetfaete @t HTML &t few fegme & Appendix T e mofesr @@t fest ot o
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HTML (37ar-111)

ferus & Gen:
4.1 URLs w3 fegst T famem

4.2 3ASET (Images) 375 O 96T

4.3  aretyafdan (Hyperlinks) 878 99 daaT

4.4 Eave (Forms) 878 oY gd57
4.5 =9 fa=muiie € U™ (Phases)

ge Ja WAt 9 UW fanrd gos ®E 593 A9 S4-2ud 2o w2 BT € wiedifaben g9
T99T 99 §9 I | WAT 9 UF 52T WF GUsT § THe d9aT, TH-SHghdT famdt it
J1 few ys 9 wit 9 UF' § =09 waand gede Bl HTML s'aien e Insler &F
fggmuie & (Web Development) TH-=Hd ugT=t (Stages) AT Teardt aiHs Fatar
IASET WF TENGEEN &% aW J95 B8 AT F UfowT g SY-=Y faunT &hy famen
BAHEH (Resource Locations) M3 EIB-UEH (File Paths) ASUT Fr=arat IS 9aT
u=aht | fe et fer us fe9 wit URL w3 @781% UeR 3 iyt 999" /g ad'ar

4.1 URLs W= feast @t f@Ant (URLs and Their Types)

URL & »fg" J gateoH fgren Baeg | URL A& RIS (resources) &

<" Ho=d 7 Zas dqfufes e dge fev wig=suse gfiar
fes@e g fawrerge wfen f&9 URL meee afuzes Qus
faie RI=T (Remote Resources) & YEaiAz ae9e 96 w3 fog aeis-
Ug (File-Path) ATS éﬁJ‘@?? T Wod Ba® AT (Local Resource) ?;'.T
SO J| A=Y 3 Qumuy fan &t féegde Sans § 9-URL
(Web URL) AT @9 wizd R fagr #rer J1 099 Sanele 77 @9uUd 7
fea feduz URL §er T G@urges = Ui rgs fifunr o9
THAER € 9-WFIA AT 9-URL hup://pseb.ac.in/ I1 7 UH

7



feg els v uw /e Baw gfufed I EBadT € 9 (Folder Structure) e féq eels <
#ans fsauaz ager 9| feg fea ewfls € wgdw & 397 7 9 @ Ja uwgee few mat
AaTfEaT deer d|
URLs 3 SEIH-UHH ©=f €f 93 H'ddl Aa3T (external resources) fA= fa {937 (images),
e, Aedta—Hten (style sheets), 39 9 Uat nife § =93 set it ot 91 g uw e
faw Trget TElE B 293 g9 BE S Rl BgRs UgT 9T 9dtel 71 §voes BTt 799
it fai <9 U 3 faw 939 & yoofns geaT 97de oF 3T HTML save fRe Bn g &
TTHE F95 BEl AT 9RET URL A @Es-ug uy3T ger gdter 7| fég @Els e 29 URL
o9 gfawrel fafmmt 3 sfewr ger o

» USHH (Protocol)

e IHE & (Host name)

e ©%3d v &H (Folder name)

e SIS ¥ & (File-name)

GeaaE & hitp:/ipseb.ac.infebooks/cs12.pdf

fen €9-URL Gvrgee &9 hip: Ueaw § UAg = ade d, pseb.ac.in I72 & & § san@er
dJ, ebooks TFFT € FH & TIWGET I T esI2pdf TEW € & § vewder 7| few 35t few
URL A& 8 pdf g€ (csl2.pdf) & ydt Saws feur fagr § F EAEE psebaacin '3
ehooks ez f&9 Afgz 7
foa evetw ug 3w gfawret fifmt T afenr dor T

e FTEIE ¥ FH (Drive Name)

e EBIT T &N (Folder name)

e ZTEI® @7 & (File-name)

Gergge &9 “D:\nain\picture.jpg”

few e¥ls-uw Qeges &9 “D:\” so¥le © & & TOAEE J, main HIT T AH &
CIATRET T M piclure.jpg TEIS ¥ &M § vanger 7| few =gt fev eetw-uE A T jpe
gane = fos TE® (picture.jpg) & Uat aws four faor T F D\ 59E1= € main §539
feg nfaz I
4.1.1 URL &b famd™ (Types of URL):
A% f€9 URL € faAd™ € T Ra¥ U8 AUTS (Absolute) 3 fadfe= (Relative) URL
(i) mrEAfSEe URL (Absolute URL):
fea ngAfEge (absolute) URL fam =t AE3/E7E18 (resource/tile) €t uat Bans § von@er
7| wERfe@e URL feT feegae 7F @aw dfu@es = TeteT & $9= we =i Al arsardr
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JeT J| A" BF1ET @El® A Ag=d (requesting file or server) €1 Bans <9 ses= digrqter
J 3 MEAfsSe fany &9 fafipyr a€T € URL se8 oF 7ged &d1 Ut J&7 fodt el
ﬁﬁ'ﬂﬁﬁfﬁmgmﬂﬂ'ﬁ index_html STEt® & W9 picture jpg TTEIS T BaB-
ug & fewr adt 7

“D:\main\picture.jpg” |:> @
picture jpg
feg Geoge wé fea fuaes TE® (picture.jpg) © maRfeSe Tetw-uw & &ans & feur
gdt @ & fa afuGes fAmew € D: sewle §Ug main S¥=z9 f&v Rfgz T Fag WAt
index.html = &35 D:\main F g2 Frfedaedt (D:\) ff¥ 3<% g9 fé< o I index.html
wed Zaf=r fapdT URL »= =1 D:i\main\ picture.jpg (A) TEI® & d1 fe@ar (pointing)
gaeT gaar, ISHa ge Fedaedl (D:\) €9 ye ffq @¥l® picture.jpg (B) Hge J|

picture.jpg

index.html picture.jpg

F‘ I"|

abc.jpg hello.png

fe39: 4.1 %39 Aegagy of Buaas

{ii) fa&fe= URL (Relative URL):

fea fasfe= (Relative) URL WgeT f9-Ud € BdR& WaA@ 99 AoI/@EI® & Ug &
Tdes gaer J| fon €9 »iry 39 3 e “8830 o &y w3 TEls o oy A fiee “edls
e &H” Jur 71 fegat URLs B€1 9 T80 § Ag=e © 3'H A7 {ea® ©f "gad adf gell
femer vy efeer fou 7 fa S9-A9=9 7 Sas-Ffedacd favmer Gug 518 rag/evts

AT WUET BaEs ge8e Qudz few faaw € URL = U wWuE-wy 928 dier Ji
Eege w¥l: Aag wEAfEEe (Absolute) URL & Gergee &g fésr fomur uw fedfem

7




(Relative) URL € gu feg fafipyr famm ger 3t fosfes URL & =t index.him! €t S50s

FesE QUIT WTUE wiy ST TrST ° | AT weRfage e o @ewes § fasfew URL fé
fer 29t o Hawe O .
" Ipicture.jpg" |:> I A
picture jpg

2 AET index html FTEI® main FTedaedt f@&g Afgz It T 37 G333 fag@fes (relative) Ug
D:\main\picture.jpg (A) TS & TeA=ar| ug Hag »l index.html &t Zaws & 67
Frfedaedl Aegagd ©f ge Sriedaest (D:\) ff9 ges fow ot 37 Gt fasfew (relative) ug
D:\picture.jpg (B) @18 & Ton@eT g o9 @<ar | U &1 fen argtit®ar (dynamicity) &
fen & Haw 7 9 HustaRa’ f&9 T9g ¥l 209 Quialt ge fiea 31

fawfez gelw ume Fifsfirean (Relative File Path Delimiters):

faafes erdts uran &t =92 gov AW it wiW 39 3 s 39t @ Stfefuest (/. ./ w2 1)
€1 93 g9v 77, fAvst 979 AMFET W' BET 903 Ho3weuds Jer J | Buwes B v B fa
At DA e € main 3539 f£9 Afaz index.html e85 &9 &y g9 o7 o, WAt ot
fedt Gurgest © a'w foefes eels-u sifeveon o =93 & fows g9 Aaw &

I. Sifafies =« viger S9fger @18 (index.html) € Ud'e 559 (parent folder) <% femmar
gaer J1 Bewee ®E: “Upicture.jpg” | few Geuae &9 “picture.jpe” TEI® HgeT
TEH (index.html) € Ude EHFT (main E559) f<8 HEe “picture jpe” (A) TBT g8l
& wonT gt T
Sif®iHea ../ Ager e (index.html) € Ude e®sd ¥ Gua® €839 (one folder up
the parent folder) $% femmT ager 71 @vgss &t “.Jpicture.jpe” | for Geroge fav
picture.jpg TEIS main 859 3 TUTE B9 f<¥ Hge TES picture.jpg (B) (=
D:\picture.jpg) & T8 It J1
3. sifgfies " ovmr @9 Unae © g2 ¥®sd &5 femar @ger 91 @uwge =

“picture.jpg”’ | few Gvraa= f&¥ “picture.jpg” TE® ge €%zd (D:\) Sue ';Ei?
picture.jpg (B) €& & ganT g4t I

WEREEE (Absolute) W2 fa&fe= (relative) URL = A&t AEte’ ©f 9230 w3 fene maat
(resources) 3% f&a 9% &8¢ @93 AtC 75| 97 f¥a fanw © wruE erfee w= anitnf o3
owifa neRfele URL faoze gafumm w2 fag3@ SEO (Search Engine Optimization/fag
fers Suehietans) UeTE 99w 06, AT [ @ gATEleT feang ade AN fasfee URL & @93
I+ &% &3t 77 Aee! § mT fegst & 293 96T = WA de d|

!_J

4.2 IRElE &% aW F95" (WORKING WITH IMAGES)
In<tet feq =dbwr 9 Aele @ wifon fdFr 38bw 0w In<lat @9 uet § wigand
HETEEMT g5 | IR=teT § 2% unt §uw seat o Igt =t =afawm AT Ager 71 HTML
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gratet J1
<9 uvt fE9 gndet & =93 wEt aet famt © fugee-eroe Qussy o5 vy 39 3 =5
WUTgg IAST € gfanrel gaven &9 »r@em 5 GIF (arfeaw ffeas awane) miT
IPEG (amifee @2arfes mamude agy)| GIF A<t ©f oUl® wlanehs oif 91 T w3
JPEG IR=1T BE jpg AT .jpeg WaAEHS @ =33 9T Aet 7| ffa Fta gare - PNG
(Ugce® dewad arfean) <t &9 Uat &et vz yffu T foor 7| feret adts sarerms pne
o<t 7| feT a=t grare Ard wirafaa < 9-g78+at onwdT Ailde aigT Ater T
At Fmete & 97 qear Ly fewrdtféar v feg wageyee fowr oo 1oy 39 °2 e uwt
€9 GIF 3nE1eT & <93 &91 (Logo) 7T T9¢a wife TamgE Be =utT gfget 7, A fa
IPEG A=t o 233 dwwo aneter fae fa g2aren »rfe san@e ®et atat At 7
=% et few feost IRt € =93 dov An fow fows &4 fa Qo evnmag gera=, 37 H
THUA § 87 (Load) T f&9 fammer avt &7 &3 1 Ml aree of fa Saimr fee speie fas
TS gt AT 95 |
<9 Un f&9 IA<T o9 g98 ¥ »ift HTML F7aHe &9 <img> &9 & 293 g9¢ a7
<img> 29T fEa Maumas /mfuet &ar T, famer wass T fa ferer &5t a&faar (Closing) 29
adt Jer | fen feu frge wiedifa@en Ot <92 A7 Fae 05 | €9 UH feu 3R<le ous a9a ®et
J5 feu afenret fiéam (Basic Syntax) & =3 &=t 77 Aaet &
<img sre="image_url">
fern fircan &9 sic Wedtfalz <img> a1 v foa wadt nmedtfale dur T fawer yer 57 Fan
(Source) T goe ferw 2o fou ffq sic wedifa@e o g Se-g8me s feoener T fa G
IAET 7 AT 9 U feg yeafna aear oo o, § fad &3 J1 “Image_url” X Saws
& wan@er T g st & weq dtar famr g1 wAt Image_url & ?;I'E[ﬁﬁ%'@_? (Absolute) AT
feBfe= (Relative) TTEIB-UY #aRa ©F <93 99 fS9v9x g9 Aawe 77| 986 fed HTML
e few wawrfenr famr T fa faw 3g7 wAT €9 i &9 <img> 291 @ We® fiean &
<93 gaten fea IR § on Ade I
<html>
<head>
<title>Image Example</title>

</head>

<body>

<hl>Welecome to School Education</hilx>

<img sre-"./education.jpg">

</body>
</html>

T@e™ 4.1: €% Un' €9 gnelar ot 285 a9 &€t HTML J81E (test1.html)
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HTML. USTa™ - testl.htm] W3 {939 @815 - education,jpg, €< € BaRa '3 Hed &1 aE

75 (D:\main 2839 f&9), fa= fa It (€S9 wanusas feg gantfewr fapur o

B3 E= anage Fnain —
Hoime Shae Wisa Mezuis Tooh

e _':_ D “.5" Cul = &l x 4 f_‘;: E lE::::'l - FR e

w0 Uapy pabh A8 salesr nene

E Mesurnents o
=l Faturas -

I L O =t

MrrioGuick - Comp. Masbe Fednn . Topsy Oeletic Menana How MNupaities
AtrEL [E] 7aste shotbzut | yn-  ta . Pl i g llistoy  H et aelecion
Cpsnand Crganize Pl Oper Calart
- = o |1 & ThisPC s Duta @3 » weain LR S Zunrch msin
al Mane : Dage lvoe e fas
A Quick uriws
|E&] computer E5-0h-2021 OR08 PG File EK3
Mocivg 4| (Dlomms : :
L (S} eduzation 2¥-06-2021 1600 1P File 12K8
B voaricacs B e FA-0E-207 TR I T o —— =]

o =
-8

G99 4.2: testLhtml W3 education.jpg G € Ug BAHE

HTML UIa™ (test] html) 9 wwt In<te © Fow o9t foafes erete ug © feducation.jpg”
o =83 &3t 7 7 <9 ggae § fev enet T fa fugge-adi® Hger-eel® (lestl.himl) &
Ude Ewae fEu ot ¥ige 71 72 »ft 9 w9 £ testl.html 6z aetar, 3t feo dot

= st = =
fewe wigATe ¥9 U UyTaiHa gaam
o =
s = iI}J-.—_w-—_n-u.-u- -8 ||n— ) ﬂ'—l Rrse & &
[ @ —etarpr = [T
el

Welcome to School Education

ferm 2ar € wiigeye

<img src="./education jpg" >

figa: 4.3 Feaae Wamu@aa €9 @@ 4.1 (testl.html) Tt nrzilz
4.2.1 <IMG> 291 & #zdifa@zn 5& & 95 (Working with Attributes of <IMG> tag):

FrEte € ug § ufsg™iz goa B <img> 297 T sie viedtfafe wgdt dor 91 oEtfa <ime>
2a1 BET g¥ J9 wediuge & QuwEy 95 7 A5 HTML Faien &9 IA<ier &% ay a9
fes mofesr awe 051 »§ g= HIML sgie € <img> 291 <9 =93 7T @8 &9

niedtfaGern midt Areardt ovfs adte:
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IAEIT BEl MueIse (feasiua) Zane Fz a3&T (Setting Alternate Text for the Image):
alt wedtfaGe In<ts gt nivease (feasfua) cane Az g9 <9 wow ager 31§ gwe fan
F95 IR § a4 ¥ UQTT (we mity =5 fiega e gaana T9s A sic wedfage €
image_url &9 fai a3t aes) 37 few mvease Eane In<ta €1 79 Ga9 & yeaina ai3r
"=ar | Al siedtfafe € va e an<ie § forrs qoe game €t =93 ditst et Sdtet 4
@?‘W et
<html>
<head>
<Citle>Image Example</Litle>
</head>
<bcdy>
<hl>Welcome to School Education</hl>
<img src="./edu.jpg" alt="Educational Image">
</body>
</html>

@™ 4.2: <IMG> 2T ¥ alt Medtfa@e &€ HTML Jaa™ (test1.html)

fem Gara f&= it sie #edtfale f&9 edujpg T¥lE € & & faad atzr ¥ 7 fa ees
T MAS & education. jpg 7| feR w8t 9 7879 vigeT Sans SUT “edu.jpg” & & TEE
&4t &7 FaEr| fan aws fev U9 IR<i9 § =41 four raar, fenet 5778 <img> &1 € al
wedife8z E9 fou are wEegse 2ane © 3% IRl &5F e ASTT a3t (image error)
feurst mreait, fae fa foze 4.4 feg fewfenr fapr 3

| (2 (=) B mmaintpest e - @ | semeh.. p- 8@

'E,i ‘mage Exammle x ™

et |

Welcome to School Education
alt nizdifage aran meeade
— Zane foyrs 2 faa 3

Educational Irsge: — |
B8

]
sre ﬂi“éﬁd@? 2 image url f23
B g IALiE fewrs] wdl € gdt

fIg9: 4.4 ead e nianuBas &g Qo 4.2 & w8z
7




IHE1T of 937t wT Guret Hz F9&T (Setting Width and Height of the Image):
width W3 height wedife@e & a3 g In<te & St w3 ot Ae ags =g aidt
wiet 31 feast nedtfalern € ¥ v gu f€9 (by defaul) fuamst (pixels) f&9 e 42 o=
WHT IASIT & WS #ra'd o USIH3 3T © wiaHd =f 9378 w3 Guet faeuez a9 rawe 77|
Soroge mEt

<img sre="education jpg" ali="Educational Image" width="500" height="600"">
IHElg € g/9eY He a9a7 (Setting Image Border):
W& gu €9 ardte © we-ond T 97959 541 327 | Border wedtfale ©f =93 anslg ©
959 & He d95 S J13T 77 Aa<t 31 WAt border #edifag@e &t 93 gov I¢ fugmst &
gu few a9 &f Heet He gg Aae I7| 0" HeeT €T H3¥ J, AT € WH-Ws aEf
mmm?ﬁéw@my%?ﬂimgbﬁm@hmdcr ?;'IEEITFEQ?ETEEE 0 geradl
Geaae &t

<img sre="education jpg” ali="Educational Image” width="500"" height="600"" horder="3">
IAEY O MBS He a96" (Setting Image Alignment):

HTML FaHe f€9 <img> 291 € align #edifa@e & vov &% 3nsle & nadtaie fe
13T 7 et J 1 feg wedifae Wid-ow8 © 337 © WgHd RS9 ©f METEGHE He dour
J14% gu f&9 IR=T 68 UH T (bottom) WBTETS T2 | <img> €91 HET align wedifadz @
A= H® few uame 05

o left: foT INSIT T miEEIEHT UY UH 2% Re g7 71

e right: feT IR & wBEENE B9 UH 8% HZ ager J1

o middle: feo Irte & wmmdtane fims €9 Fe aaer 91

e top: foT IR1T & wmEteHe §Ug® UH e gaeT )

s hottom: feT IRST T METElEHE T8 UTH A F97 71

g5 fgz HTML iEew fég 3REle &% oy ads B @y-<y wedlfelen & <93’ §
warrfenr farir O
chiml>

critlasImage Example</titla>

& e
chody>

Computer <img nrc="computar.jpg" width="50" helght="50% pBordor="2%">im &n
elestronis devios.

chp»<br=br>

Compartsyr <img orc="somputer.jpg" width="50% haight="50" align="right">is an
alsotronio devioe.

chra<hrrchrs

Computar <lmg orc="pomputar. jpg" width="50" helqght="50" Porder="2" align="tap"> i
an aslactronic devioe.

chiprchra<bre

Computar <img sre="pomputar. jpg" width="50" heighr="50" border="2" align="middla®>
iz an alscotronic deavios.

chrxchbrix<ht>

Computar <lmg arc="pomputer. jpg" widtsb="50" helght="50" pborder="2" aligr="laft"»is
an slasctronie devioa.
< hody>

S mrE 4.3: fei 2eT € izeifegen €t =95 § wew@er HIML e
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(L' .ll -_“HIE] DimairiLest, b

['ﬁlm:g;[x.ar-rpa- ||_'i‘| Wﬁaﬁhgm e
Bottormn WETEIGHE
Comyputer E

15 2n clectronic device,

_ o ot 97939 ® Right BEiaHe !k
Computer is an slectronie device, i
Cnmputﬁ" i 15 a0 clw 7 Ton Az

E_‘.nmpufa'Eis e eleerome device, _[ e -H'I'}T:_i' Middle hm

Cemputer 15 e electronie device,
_____________1] Tg5d HITS Left WBTERHT

39 4.5: fieade nanusad f€w Jaraw 4.3 @t mr@elfe

4.3 gehEfdan 578 an a96" (WORKING WITH HYPERLINKS)

HTMI fgam & oetuefdan faor wer 91 feo HTML & ffa wiseuees fermsr T
hﬂﬁﬁfﬁiﬁﬂﬂﬁ?ﬂﬁﬂ?u{ﬂwﬁﬁafzﬁ'%ﬁaww 3T HER unrfees
fé%r a:—:ma (Little Hand) f&w se AT 3| aetuefdan & Hev &% Gwe Raw (Word),
STEHT (Phrases) W?ﬂ%ﬁﬂf@ﬁmaﬁﬁﬁéiﬁﬂmﬁ?feﬂwwﬁwm
(Navigate) E"ﬂ'ﬂﬁ'ﬁ'ﬂﬁlﬂﬁ@féﬁ'lﬂy default) ﬁﬁmmﬁmhﬁﬁﬁh
G feu@e 17 vt Sa S afgaec ot af feo g o e Solm A far Seim ©
e fIR I & Frer J)
HTML sgrer few fda ge@e 38t <a> Sar &1 =93 131 At 9 few Sar & #ae &
faor grer 9| fog fPa F2a9 291 )1 Gufdar 291 <u> WT SBHET 291 <> © feggre a6t =
gt f&a o fir 9= 7=t 91 #igg 291 & Sufdar 291 <a> wiF Fsfaar 291 </as & fegag
Fet &t gt fda e fowr 92 aret 91 wag et @ Gufdar 2ar few HREF wedifage &t a3
féar a3 Iaie, AT (Resource) 7 BaAa § feaurfaz g9s et a9t AT J1 HREF @7
yar & IEIIGeaHe dedn (Hypertext Reference) ge7 31 few niedifaGe &t <93 8aw eetat
7t feeaa ¢ Gug Gumay RII (Resources) &% 87 a5 &t ai=t 77 Aaet J1 <a> a1 ©t
T93 995 &t AUes fH2aw (Syntax) Ta7 fagr famr T

7




<a href="link_url”>Link Text or Image</a>
fem fream <9 link_url 87 &2 7= =78 g9z, A9 7 8908 © #igon & Serger 31
wHt HREF #edifa@z & W& <9 link_wl fewe set #eafa@ez (Absolute) 7 fodfes
(Relative) urls €t 293 &9 Aae J7 1 72 GHd fem “Link Text or Image” 3 sfés gqar, 3t
&9 9879 Und § f&a o2 918 Fraie, 7aS AT Saus 3 & Ar=ar|

E\J

J
I LINKED
WEE PAGE DOCUMENT

fe=9: 4.6 gretuaféa € ggaT (Concept)
2y uat fEu foa oehefdan ¥ Sy 9 Aeew (States) Mt T8 | fé&a St g wmd
AeeH w3 €1 g8wan f€u Guat &t faerse oy I faw mame 3=t O

» niafefaes f@am (Unvisited Links): feg @o f8a d2 a5 faost @ue gwe €8 wwr
FBF FGT FIT famd™ 27 | U YU 29 (By defauli) TEa miafefaes-faa wizases
JET I w3 B (blue) Ja1 f&9 feurfonr Fer J)

o fefies f8am (Visited Links): feg €9 f8g Iv o5 frost @y gae ufost ot afgs
Fea Guat § Sus @ dIfem duT 91 ¥& gy €9 (By defaul) feg fefmes-féw
WETBTEE JET J WT AHAT (purple) JaT i€ feurfemr mrar T

o wdfex [Gam (Active Links): few f&a &t @0 ree gt § 7% gwe fea mafefaes
féer Gug aféa gger 71 4& gu &9 (By defaul) €7 #afew @ wisgwdls g §
W2 B (red) 31 S5 fegfenr grer T

J&t €3 HTML ee f@9 gehefdan & el fint Gwgae fest aret &
<html>
<head:>
<titlerHyperlink Example</LibLle>
</head>
<body>

<hl1>Hyperlink Examples</hl>
Click on the following links to wisit their websites:<br>
<a href="http://google.comn">Google</a> <br>
<a href="http://pseb.ac.in">Punjab School Education Borad</a> <br>
<a href="./testl _html">Web Page of Image Example</a> <br>
</body>
</html>

)

@™ 4.4: TEREEan ge8@« ¥ HTML U319 (test2.html)
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[ d Dyrnair et 2 b - l:.l Search_. B2~ | o s {0 @

,_'} H9.| ek Barmpli x |

Hyperhnk Examples

Click on the following links to visit their websites:

Gaogle ] wiferiies fdam

Punjab School Education Board

Web Page of Image Example =
'_‘_‘—l_' fedies f8a

faga: 4.7 feead e Wanu@ad f€w [@EW 4.4 (test2.html) € mr@ziz

gy 4 .4 feg wrt fix f&a see 0% | ufow @ &9 aor® w2 Uame Aas fAfor gog ot
TuAEle 5% féa &1 o 7 fa Jiv féa &9 e81% testl.himl 5% f&a gtz gfewr T
# At fer us feg IR=ieT & =93 AYdl GegdeT Bt aefen AT 7 wAt ufo® € @ar
fou faw fe féa 3 afds goe o, 3t 9 T8+9 nauz Tanele Sus &9 e<ar #7¢ fo
w7 féa 3 gfda a9s &% IRt & =93 HaUT Goges e % @9 U9 Gus T
vr=ar| fa a3 are srgHen/sans €7 <9 gl &3 €9 dgaar|

HTML FgHe test2.himl ¥ »ri@eue fee ufow € féa misfefaes féan & van@e oo (518
§r féw simeedts) we fo i f8a fefaes e & womr foor ¥ (avet &1 f&w
wEgETEls), I= Wit fow fda o3 Uw & ufgst & Gus a9 99 of | 7 At ufo® €
wisfefaes féan fev fan < féa Gue aféa g9a Gn & Gus g9e 77 w3 7o gwiw f&w
test2. html & €997 SUs Fatar, 3° fefme 13 g f@a ©F gor <t ¥EegEls © 578 FHaT
dar few e Fr=ar|

431 e ear e ﬂfﬂfﬂﬁi"ﬁ {Attributes of Anchor Tag):

HREF niedtfaGe #igg a1 er Agdt »ieatfale T # f&a o3 A @8 ggie 7 Aaz ©
hﬁ%ﬂﬁﬂ?mmﬁhnrrwmﬁkm ﬂ?ﬂh@??fﬂ#ﬂmmwaﬁmm’r
gfdar | HREF €ar 3 feg=r @5 o9 wﬂﬁ@mﬁmwﬂmmmmwm frat
ot fanwrfumr It fa gt aret O

féem &et 2elem Wz 957 (Setting Title for Links):

TITLE #zetfage »ae a1 Aadl 09 Areadl Yo' a5 Bel <di3anT e J| fen a=amat
& oy féﬁ"{&'fé"'.l'—éﬁ'ﬂ? (Tooltip Text) € gu €9 fewfenr wer @ &7 81 mi fewret fi&=t
d 7e WigH ynrrfees & 8 §ue famfen wier 31 Gegee &&h

<a hiref="htips://goagle.com” iitle="Go to Google">Google</a>

g




Zraaie &8 Fe a9 (Setting Target Window):

W& gu &9 (By defauly) f&a aitar U figer Su-g8we &3 f&a ¢t Gus Jer 31wt féa
g3 Fane & &<t eu-f&F f&9 & Gus @@ Wave I7| Targer WedifEGe & =93 feu
fsguraz ags et at=t wiet O fa (Ba o3 eng=w & a8 Gus a957 1 Turger niedifale
BET M 43 7' =% HS [BH ydd 96

o _self: feT Targer wedtfa@e = faeme Wy 9 fou fda otz aw sane/mes § GF
&g /2w f¥u Gus geer 7 fan <9 fég § afga stz 7Aer |

o _blank: feg féa &tF sgie § ffa &9 glwe o ffa &< &5 =t 29 fo Gus
gavr J1 geee BET
<a href="htips://google.com” title="Go to Google” target=""_blank">Google</a>

I f@gr HTML i@y sige 291 @ feast niedifegen &t @93 § sanfer o
<html >
<head>
<title-Hyperlink Example</titls>

</ reads
<body
<hl>Hyperlink Examples</hl:

Click on the following links to wvisit their websites:<br>
<a href="http://google.com" title="Goto Google" target="_ blank">Google</ar<hr>

<a href-"http://pseb.ac.in" title-"Goto PSEE site" target-" self">Punjab
School Education Borad-/a> <br:

<a href="./testl.html" tit_s="Goto Testl.html">Web Page of Image Example</a>
</body>
</hbml>

Uaa™ 4.5 Title M3 Target Wedlfa@en & 93 § vawfer HTML U8 (test2.html)

a0 - O X
[ (3 )0 B Dmais et e v & || Searen.. p-| Qr@®
[ -%' Hyperlink bcample = |
Title Wiedifage o 2ad
Hyperlink Examples % TR T e
L
{Mllnwmg links to wisit their websites:
Google E”m

Punjah 'hhm,nl Education Board
Weh Page of Image Example

fege: 4.8 fzgd e HanuBes fE9 oW 4.5 (test2.html) & mr@eye
-




e AT Google TEIUSEa F afga aater 3T fen f@a § €9 Towg & a<f 29 feg7 &g
Guz dtzr ar=ar, falfa geiuafda @ Targer Wedtfale f&9 _blank Hw Fe a3 fapr O
<a href="https:/fgoogle.com" title="Go to Google" target="_blank"">Google</a>

== . | ®
'{.;l hlbes: s g Lo T g = s T -I".:LEE-I::-':.'I B 1 k Sanho. o - o
-ﬂl-':.'n-rlnlrhr-ﬂt [ & Cooghe o i_ .
ul e E n A
Google
ael o fé3 feu Gum
ﬁf‘gj}p GDDQ'E Mﬂaﬁaﬁ CosgwTawsi  FoTesleg Ly o

fg39: 4.9 Target="*_blank” 3% &<1 2% &3 &9 Gus Ifenr gers odhuafda

4.3.2 3n<let & & f@faar §9&7 (Linking with Images):
Y 29 Uet €9 andtet sy &t odtuafd@an g2 mae of | for Wae st vt <a > w3
< /a > 91 © fE9ars fovs 9 & =93 gatar| @orgas ==t
<a href="url">
<img sre="url_of_image">
<>
e At ferm-féa §'ue afga gefar 37 #iag ear € href wedlfe@e €9 url ¥9 Fe aizr
faru Aoz Ta-glae &5 Gus T m<ar| Wit S5t IRt UW g9s B f9Ew
(Thumbnail) IFEET € &% S TEEfET 927 FaY I7| 958 (Thumbnail) e wifadt
IRET Jot J famer evElE wag g7 Jer I md fAnet =93 €5 wad ©F IFSEd &
UBAIHST (Placeholder) =6 a3t |l T
<a href="larger_image"> <img src="thumbnail "> <fa>
He WY G958 In<te §u9 afeq ager J 37 ghe & 494% IAElE ©f €9 wad @E!
Fn=te feuwdt w=at| g&t 37 HTML Uoey IR<ld &% JEudfsa geos Auadl
Gewee §wan faor o
<html>
chead>
¢title>Ayperlink Example</titlo>
< head>
<hody>
<hl>Hyperlink with Image</h1>
<a nref="htip://google.comd" t:t e="Goto Google" target=" blank">
<img srce"search.png™ width="50" haight="50" border="2%>»
<fas
*-'_."b-.'ll]f."

</ html>

{99 4.6: IA=TET &% (o e & HTML {99 (test3.html)
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O ~
| "—?l DirriaintEest 3, bl - & | | Sesrch.. 2.~ i '.:-:' ﬁ:"i r'.':'
| 2 Hyperlink Exarmple . | 1

Hyperlink with Image
i

[ 1

Gl oeRa e

@34 4.10 ffeadZ WaRuGad &9 U8E™ 4.6 (test3.html) Tt nreyz

4.3.3 -0® wigon &% e 8582 (Link to an Email Address):

HTML f&9 <u> 21 7g ufgst 3 ot ugfiag yrusaesT (predefined recipient) & 8HS g9
wet @rer SHE HE9R e g9 o iruRs & yErs goer 7| FINE 2T € gy 99 <o Zar &t
TIT FIE A WAL href #=HIEEe ¥ 3% mailto:email_address|S =33 997971 7€ @A
mailto: fé&a T affa adar I s Iv= B8t fFe@e ThHE-a& 182 (email-client) Hdd =3
dfules Sug ¥g 7er 7| eis-gafee feq nifor Yoy 7 29 Husians dev d & A
T FERET § UUF 995, fewe, 99 W due set fanrg gtz famr do7 91 mailio: €
T3 Fa5 = fican Iat g fapa &

<a href = “mailto: abc@example.com”> Send Email </a>

Hag aEt §ad Send Email 8 €ue afge gaar, 3t fov gae © afubes €9 fEvems
(Installed) TH® asfee (fAe fa &0 e (Lotus Notes), W@e®a WaRUA (Outlook
Express), 89995 (Thunderbird) »rfe) & mevge g9 €<ar 3t 7 ufost 3 fsaues yuz
Fg@3T ubc@example.com § EHS IHT 77 AE| 799 Ude ¢ gfugew &9 et = ghis-
awTfee finers sdt 7, 3T U I9eT A< 541 d=ar|

4.3.4 3wz #igad A saWIan 558" (Named Anchors or Creating Bookmarks):
ﬁﬁlNun1cd}ﬁWf€HﬁEH{La1he!}ﬂ?ﬁ‘ﬁHTMLB’ﬁ.ﬁ?@'h’ﬁﬁﬁﬁﬂTﬁ?ﬁTW
T wiae ea1 ure & uw YU 398 aw feeufes ot aw fdF 2 AU (Jump) F9a U9 War
gzrger 7| feost &t =93 ferm 3 ' Goust 29 uRT o8t wevfeq o9 0 A 593 29 0©
78 w3 frgst €9 sg3 A9 g9/8y-3ar 55 € 98| BHF Wddw & HaWgan
(Bookmarks) &t faam #er §| HTML s'aven &9 gangan ©f @93 § € Reuf f[dg s a
AfgnT |7 RareT O

HeU 1: &HF nigd E?F@E" {Create NMamed-Anchor):

gaHgan ©F 93 ags BT ufowr Aéy 7 HTML save &9 ffq aug wag (398)
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gE79=T| wEt 241 € name ﬁeﬁﬁ@zﬁaﬁaﬂ&f&%%ﬁmﬁ{m}wmﬁmlﬁﬁr
fegt Geraes wgAe €uum € faw 97 § 3w wae ©f Hew &8 Section] & @7 3u% féar
T HeeT d |

<a name="5e¢ction 1"">Title of the Section</a>

AEU 2: HE #og &6 B 85782 (Create Link to a Named-Anchor):
&HE wiga 578 T gwie wareT A2y fon &% féa g=@=r Jor 7| 3us wag &5 féa

gEgE el W Wad 291 € HREF wzdifage e Wy # fag Wiz avg wiag € & (7 wAt
ey 1 f&9 gafenr 3) a® faouaz agar Uer J1 &4F wad &8 fBa ga@e & <u>
291 ©1 =99 J6 &Y wiaHd ISt Irdiet o
< href="#5ectionl "> Link Text for Sectionl</a>
J&t €3 HTML Uy 29 Uy S99 &Ha #wigd™ f gavgan &1 <93 & oon fgoT 4
<html>
<head> oy 2
<title>Bookmark Example</title> : ¥ X
</head> . éﬁnq
<body> b

<hl>Bockmark Example
<h3>»<a href="ffcomputer">Computer System</a></h3>
<h3><a href="#input">Input Devicesa</a></h3>
<h3><a href="#output">Output Devices</a></h3>
<h3><a href="#steorage">Storage Devices</a></h3x>

<hr>

<h2>»<a name="computer">Computer System</s></h2:>

<img srf="computer.jpeg" border="1">

a name="input">Input Devices</a></h2>

g src="input.png" border="1">

<hZ2><a name="output">Output Devieces</a></h2>

<img src="output.jpg" border="1">

ch2><a nams="storage">Storage Devices</a></h2>

<img src="storage.png" border="1">

</body>
</html>

@M 4.7: 3HS »iad AT §aWdan 278 ¥ HTML USEW (testd.html)
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b B 10 AL W P i P, 5 s N o | GOrAES
o Bk ey 'y

Baalmark Examphe Page A

— | MW
ompeis | 718 fA
g R

AHE iag [

<@ name="computer jpg">Computer Systems</a=

RUFERPEE
<a name="input.png">Input Devices</a>
1
b
L ad e ¥
fege: 4.11 fEeaa e niau@ae fe Taew 4.7 &t mrideye

Uare 4.7 foe 593 & 29 Uw we foor 71 Sudas »r@ede &9 29 Ua v frge a9 fomr
It feyret & fagr 1 g &9 At 2 9us © iy Gue Svg et © 4 gawag g e
751 A7 it far € gausd f&a (Computer System, Input Devices, Output Devices #T
Storage Devices) 3 Ff8a goe If, 37 U-8H7 SU-UA § WUS Y AEES (Scroll) T
iUz #us 28 fif (BHs wiae) @ug & Ar<ar)

4.4 TOH" &8 aH d9a" (WORKING WITH FORMS)
HTML 88, Wae M €arete © fegae sizsfafedr (Interactivity) yevs gge 35| feg

SO ATUTEE 29T WS T 9Tl oWt 299 9% I5 | feust gront &t =93 e I Fver
Uz 9a BE St Atet 9, fAe fa - afawens wadt areardt: s, givs U3, gfge aag
nife | HTML g79v f&e gwe €8 fesde 995 Quds §né <¥-ma=g Gus ime/ayf a9 faar
HeT 71 2 5-Ad=9 U7 Aa=d-AEF Afguen (Server-Side Scripts - ASP #F PHP »irfe) gman
¥ Frer §ug [Hfiar agv o5 w3 fen § zreuw (€9 Feg auv o5 | 95 fest 3n<te uae
THTT 3¢ 3¢ € &5 ff Aus HTML oy Sar adt T1 9727 998 3 97T Gad “Submit
Data” 725 €9 afeq aoa eoy feos ge § €9 Hoed a% 3¢ foer 71 €9 Aeee Qwe
féar Garaw, fan & meee-Arels mfgue faor ater §, gov f&e g9 §8 sver § AW a9s &
FTean &9 Héa s SEt Yug gaeT J|

%




Enter Name : | Paramveer |

Sector 92,
Enter Address : | 5-/A.8. Nagar Mohali

Select Gender : @ Male © Female

Select Class: |6th ~

Select Language : 8 Punjabi O English

| Suh.mh_n-al_a__l | Resst Form |

fE29: 4.12 Gwe & 39 5727 AHT HTML &= € @eraae
fre fa foge 4.12 <9 wanrfenr fopr 9, i o fde gmg 3 Su-2y famd & Freardt
& YUT 996 BE1 99T A0 SY-2Y famt © MBSt en/aeds 293 #T Aaw I5 | 790 MBIH R
feq cane-dmw, cane-gdmm, seu-s9s fane (Means fame), 3516 e, Saaan,
nife T Aae o5 | JoT Su-2y famit © gaw mshien w3 Gust § HTML saien <
Sog< AEdt FrEgrdt fiEST ot &

4.4.1 <FORM> a1

HTML sgre f&9 gan g=78= & <FORM> &aif ©f =93 13t Atel d1 <FORM> &ar
féa i@ a1 71 ged T $'eT YT g95 BEl A TOH MBHEA/Fed® <FORM> w3
</FORM> ¢amw & fesae 3% | 06| <FORM> Za1 ¥t S92 d@gs o7 8 Audas feaw
fem yamg T

<form action="script-file” method="posting method™>

form elements like text-area, buttons ete.

<fform=

Buiaz fiream f&9 Action M3 Method wedtfale eon 2ar @ € R T 20 Hdg=uas

nredtfage 7%

o Action wegifa@e: fen wedifa@e &t <93 @n Re=e-AEly Aigue ¥ URL & He 98
wet &3t Atet § 7 @9 Aged §uT gew e greT uruz gaar|

o Method #edtfa@e: fen nedifabe €t =93 Su-roeg Gug Tav-zer gwe & HTTP
fedt A'e @5 ®et Ji3t ATEl J| 90 F¢7 Ad=d 9% IAs Bl © fGAHT &t HTTP
fedti® (Methods) - GET w2 POST € 93 &131 7 Waret &

&




o GET: fen fedt €9 gov &9 sfedr ger S¥-no=g a8 37 7 S5-8+9 ©
nigdn-gg fdg feurst O<ar| @F Roeg § AROSHIS/HafPva (Sensitive/Secure)
weardt (fre fa urees »ife) sAe st feo fedt seefea sat 91 feo fedt
Guat Afaztrt f&e 5oz Quislt 3t 7 AT gre S9uw 39 & Saved &% A=
FIST IO IL|

o POST- fermfedt fesas ey e sfowrm s So Aosgas aAe M ST gse &
MIIN-979 &g feuret aat @=ar| HTTP Request ¥ §73T 9737 »iwd of ean-327 &
fas & dfwwr wrer 31 feo fedt @n A =edt widt O we wilt @an-g7er & fai
FTeTar {29 Aed d9aT 72, AT A A=vaHIS (Sensitive) ATEarar, fA< fa uw=as
nife ra=e §ug rafie agat &= | Faw POST fett 5% o mafie disr arer o 3t
ST ¥ 59 & HaWad 47 13T 77 HaeT |

4.4.2 HTML T=vT f&9 =93 7= % WEHeR 77 295 (Elements or Controls for the
HTML Form):

wwe 3 f¥q eron &9 Imer yuz J9s #et f4-<y fanit © eon-deds =92 e 05| feg
AT aed® <form> W3 </form> a9 © [€9a9 4 AT 75 | ¥ 9-gadf fSe sa3 A= @8
WY 9298 JoT fed T 78;

- E‘Hﬂ?-ml“ll'hlhn.\l e a1 ) Enter Name | +——————— Taxthou
o SHAAZ-EIT (TextArea) 298

i e Texthrea
s UHSOT SIBT 208 Eniter Address

» da9an (Checkbox) 3298

= N Select Gender -] 0 Male © Fomale | s Radio Buttons
« JIFG weE FeTm | |

. fﬂﬁ‘a‘ﬂ?ﬁ' feHs aas Select Class]|6th - e Salectlon List
o TEIE EHEHS 429G Seleet Language ; |0 Punjabi O English |#=Check Box
¢« HZIS AZIB

Submit Data | Reset Form Af— Rlasat BUTtON

o WEfHZ (Submit) 925 'T‘

o« dWHT {Reset) 928 Submit Button

fg39: 4.13 HTML. g9 few =99 A @8 WY 4235
feast »y 293 A7 T8 TOH A28 O dae ga=imt Gorgast nfoz gt g3 fapur O

4.4.2.1 Zanz-gaH A7 ZaRZ-21%F d2a% (Textbox or Text-Field Contral):

few goM deow &t =93 uwe I iy fies sefts €9 eane yus qes et &5t At 91
Geroee ®Eh: @Hg ¥ & (User Name), FE9 ¥aH (Scarch Box) wife | fen deas & ger@=

=




BE WHT type="text” Wedifage € 58 <input> &91 €1 T9I gav 7| eane & ffq ffam
wTElE & AElaTd 996 BEt cane-9an deds ©f fea gfanmet Gerges few yame @

<input fype="text’">

fen Geroee & fea »irfeaa@@ (Rectangular) 97 929, fan <9 gwe cane e ey
a9 Aaw I8 fen deow =¥t aet feasfus (Optional) ‘ﬁ?ﬂ?‘f&'@;?ﬂ =t Fl?_i? a5, g™ &
<input> 237 f&9 =afawr 77 rger 7, 7 91 o2 aie 95
. mmuf:fﬁﬁﬁ?ﬂfa@?ﬂm?wmmﬁﬁﬁmwamm
o =93 moeg-AElg miguféar swmret, fa= fa ISP ASP. PHP wiife, f&9 =afanr
e 7 3T | caneTan fE9 Ffowr st yu=z Ft3T A A |

o value: feg wedtfaGe canewan deos wel fgewe W Ae aos wel <af=zwr AT 71
o size: fog nieetfaGe nivet © gu <9 Sameaan & 93t fsaues a9s met <afanr
Aer |

o maxlength: feg wedtfa@e wag ewar ¢ane gan &9 ouw &diF 7e T8 ddaean
o €0 F €7 fare st (maximum number of characters that a user can enter) é‘ GG EGES
o e =gfaT AT I
GHd AW ALYSd d96 ®El I9 wedifalen & 293 &% Zanedan ot féx Gerges fem
Uag &
User Name: <input fype="text"” size=""20" maxlength="50">
feg g7 f¥q =s fdg v 3 =0 50-»ygT 9 &9 Egne § Al a9 B fog
caneTan gT=ar| uwg 2F Uv g few Samesan & I3 20 wivet fAat foudt
v=att, fae fa gat f93e &9 fewfew farur 31 gwe for cane-dtws &9 Sane-ser 39
AeeT J1

g 12| namemteen Uty L = @] DArainoret beral

i . Ll K 15
A et Bacarr e wid |§"~nmdam|nu = L1

User Name: | | User Name: [Pararmvaer H

f939: 4.14 Zan-gto7 deds &t Goagde

4.4.2.2 UA=YT E1%F dea® (Password Field Control):

feg =t fea fias-wrets Sane feaue deos 71 uT feg gea® Uae gwer eane fesde gae
AT niaT §ug HrRTEET (Masking) &9 féer T (3= fesude i3 famr S8t 1 »ivug fidhr €
gu f&o fouet e=ar| fen &t few dedw & 293 9 udt 9 uw=ds »fe Haluma
AEadl § AtaT g98 Bt a3t Avet J1 few deaw & se8E wEt wAl (ype=“password
niedtfae € &% <input> 291 & 93 g9 T UHEOF dcos ©f feq gfenrt Quroes
fem yamg T

@




Input Password: <input type="password”>

feg g7 UA=9y ATEqTel § AN 995 BEl (B cane-gisy s='ger 7| fa= of uwe fem
&9 a¥t Zame euw gaar, fev femde »ive’ & AT o9 @=<ar|

() B mmtiortert ()0 [E v e
1% Pasaennd Bxample Xl 77 3 id | 8 Pazswerd Duzrmcle E ||_'
Inpul Password: | | g Input Password: |Iilil =

fg39: 4.15 uAsds &teg dea® df Guuae

fea Sed® = name. size. maxlength, M3 value wife feasfus "RZE"I'fEI'@E'FI' E HlUge
(support) &deT af

4.4.2.3 2aAe PP 4238 (Text Area Control):

fer dresw © =93 Uwe I eane ©r dEr STEIET (Multiple Lines of text) & RElad dds
el JtFt 7t T1 wH 39 3 fer degw & 93 uwe ©nd SR AET Freardt, aHen
(Comments), HF (Feedback) »fe REETd gd6 BT 13T A€l 1 HTML STgHen f&9
fen deaw & g=7@e B <textarea> 291 FIFPHT ATET T| <texturen> F2I8 & € HIITUTS
nedifale o=
e rows: feR ©f =93 Zane-od deow of QU (v & Aftmim) fagugs aos &t
1=t Aret 31
o cols: few »ivg™ ¥ gu foT ¢ane-gdtir deos ©f 99Et fagues aos wet =afsnr
T T <textarea> o97 fed invigw ear 7| fow et fom &1 § <textaren> a8 faar &ar
&% i g3 AreT gidleT J| dane-EdT deas & gfanr<t @vrges few uag O
Address Information: <br>
<textarea rows="5" cols="50"></textarea>

few d= wae I Wi=dn & Freardl ALt 994 el fea cane-gdtmr fanne ggar, fan <9
5 TH M3 50 T (wyat & gy f€9) J=ar|

ek v i i L ]
I.ﬂ"':l’:l:"i.l 8 '_'E FERTTEI BPEr !
Aacdreys Informstion; " Adiiress Information:

| BGER:RT Faramyeer Fansal |

b=t sescor 93, 1

S A3, Nagar MOhall, |

Fun el """]

fé99: 4.16 Zane-Eavr d2aw €t Gugae
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4.4.2.4 §99H 3238 (Checkbox Control):

JIETEH 3208 Urd & HiTHI »umat &9 w9 Af 209 wurst & 92 g9 ot wirfapyr foer
71 A% A= fesuen ufgst 3 ot uzT 9=, 3T feg deam e § AT a9s © fiq 5=
dt afeuAsa Idtar 7| fen aeaw Tg‘j gET9F et WAl type=*‘checkbox” ?;IEHTFE'@'E‘ T E®
<input> a1 €1 Fd3 dde I GHd T WUAS § ALIAd Jd6 BEl S GUGH dces
gfemret Gergas fom yara 9

Select Your Subjects: <br>

<input rype="checkbox" name="cl" value="Chemistry"”> Chemistry <br>

<input fype="checkbox™ name=""cl" value="Physics"> Physics <br>

<input ftype="checkbox™ name="¢l" value="Math”> Math
few &7 gwa 3 fefmft (Subjects) & 9= ge=fe wet (s Souan e foor T1 gwew
et arehu™ nirumsT @9 Htg 7 =ud fefid & 9= a9 Faer 7| Ag=g-"ets Afgufear
fae fa JSP. ASP, PHP wfe ®et fen d29® € name wedifabz &t &3 991 7 37 7 fidae
d19 J¢ JdgaH € HE (value #edifabe €9 foy ae) yuz 92 7 Ade | Jagant @
fea gy s=@= wet Arg Sagant e fea ot &7 dfewr fapur 1

|" || C_f;} B Cv—wirhform b J(_-_';'—_II? Wmmindemm rrrml
0 “hesthez Fesmp e " :ﬁ |ﬁ Checkbuz Ezerrple £ r‘
Select Your Subjects: Tee oo RS diE Select Your Subjects:
[ Chemisiry 7 TEme & Chermnistry
[ Phoysics W Thysics
[ Math [ Math

fe39: 4.17 Fa9an dza% df Goaas

4.4.2.5 931§ wew dza® (Radio Button Control):

951€ "es gedn ©f w9T G nfad f&e &t 7t 7 g wrt wme ewrer feade a9
g WE & fea g8a Hs = A<l gaaT 99w ar, A wAl aet srursT f&9 free o
feaue &1 9t ©vile Fev of| Aroge muet @9 wiit afg mee o fa 36 west & =95
wmuEsT @ {82 aye &9 fai fda »mums &t 92 998 set &t3t wiet 91 316 gest & 23
W™ 3@ 2 &ar (Gender) ASUT wuEaT (Uan & ferzdl), gengdl € fard (fsova |7
nrEel) nife & fAdans aggele =t atSt atet 71 fen daedw & se@e oEt At
type="radio” wedtfage € &% <input> 291 Tt T9F Fd© 7| IFIE "es agdn o glem=t
Gergee few yag T

Select Gender:<br>

<input fype="radio™ name="gender"” value="Male™> Male <br>
<input fype="radio” name="gender"” value="Female"> Female

5



feg % gwd T Gender € & & fi8ans g #t ¢ 356 g ger foor 31 gwe
feghut arehdt nirumsT 99 frge ffq wruRs ©F ot 9= o9 AgeT J| Aa=9-ATElE Afgufear
fa=' fa ISP, ASP. PHP »ife &et feq 82d® € name Wﬁﬁﬁﬂﬁﬁ?ﬁm
g2 a1 9316 gea ¥ U (value viedifaGe 9 foy aw) yu=z o3 77 Ad | 716 geat e
foa gy =@ Bet A9 9519 geat o feq ot 5™ g fapr 71

| < ::-:.;f_il-é'j Divrainifetn il "‘\,—':'I B B | hirrl
[T RE SE— nil | 42 Resio Butten Eamae x L1
Select Gender: e S e Select Gandsr:
O Male e 3o ® Male
i Female 2 Female

fd39: 4.18 I51G-92% dean of Bvgee
4.4.2.6 fadams fene &2 (Selection Box Control):
fdans fene geow & gou-79% fere < fagr AT 7| feg deas »unRsT & fig <51
fere €5 ffg At =09 »iyasT <t 92 96 Bt =dfgwr wier J| fAdans gan s=@= &t
<select> €a1 €t =93 SISt Aet 71 fAdans fene &bt -4 »umsT § Fe ags ®et
<option> Z3H & value Wedifae &% =afanr wer 71 fWdae 5t et murs & HE
g9 Aufie 96 T IE SE-A9=9 § Ffrm FieT 71 98 fEgr HTML 37 fog fRdans
fere At FaUzEE fane 98T BET <sclect> €1 € & <option> ¢97 ©f 93 § gawger
&
Select a Language: <br>
<select nume="language™>
<option value="Hindi">Hindi</option>
<option vafie="Punjabi”>Punjabi</option>
<option valie="English">English</option>
<option value="Urdu">Urdu</option>
</select>

FIUFES ded® gETEar | HE U €9 (By default) fea »rmumst €t fawe &9 ufasr viums
yeefAs goeT 7| FeusTgs we I afsy aud Wit 99 QuasT nurst € fere oy Rae Tt
fan & mrurs O 9= 995 s¢ fAge vurst o fane €9 83191 viums 2 afsa ad)

R QTR T — W 1 el | 17t s A B
& irmmaccm bamme Y & e Damper = Terprbeas frmmrn
Select a 1 angunge Select a Lanpuage Select a Lnaguage
[ndl Vi 7 2 IR —
Erglish
i

QuprsEn mmgHstE (A duz

BE) FauEgs 04 ua wfde 33

fa59: 4.19 s9y-38% fane dean &t Goaee
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<select> 29T @ »2IHEG2H (Attributes of <select> tag):

« Name: feg *ﬁ?ﬂf‘c’l‘@? fAsae a3 9T MURS ©F U8 Y'Ug 996 8E Fosd-HEls

Afguféar fA= ISP. ASP. PHP wrfe =T 8¢t &=ter der J|

o Size: few wedtfaGe € =93 AI9® d9s War feRe Tan g=@= s o=t wEt 9
fewe W &9 fdq d99 We a3 aieT I 7 feg 3w ager 7 fa fene gan feg faght
fame mireted™ (ltems) feumet 22

s Multiple: fen medtfa@e € T3 @7 A &1t et ¥ A€ wAt gae & fea an fda 3

21 fere nirdtedt fAdae ags = nifam 221 52
J5T f&3r HTML &% <select> 291 € Fy-2Y wedifafe &t <33 & van@er o

Select a Language: <br>

<select name="language” size="3" multiple="true">

<option value="Hindi">Hindi</option>

<option value="Punjabi”>Punjabi</option>

<option valire="English">English</option>

<option valie="Urdu">Urdu</option=

<fselect>

feg 83 a0 AEmTEH (Scrollable) feAe saw sar@er T faw €9 »iFt Curl + Left Click &t
=99 gae JF feq I U WURST € 9 99 Aaw I

& Dvmainifarm 1 html

= Dropdawn Example

Select a Language:

A2 FE T EmE

e
Punjabi
|English

AadBEs fere gan

2 DAmain\form1html

& Dropdown Example ®x i

Select a Language:

Hindi N

Punjabi wyrst €l feg 2
English i 20 fHetams

fggs: 4.20 AaI5ES fene Tan ot Gorgas

4.4.2.7 eEi® nmuFz d29® (File Upload Control):

# ot forr gwe & Gne afules 3wt €9 mete 3 8 ety wuds aes < wrfapur
2T g 77, I ATG TEIG wUBT dedw ©f =93 dda ©f Hge3 U=di | fen deaw § eEE
fidae graw <t faur mer 31 few dea8 & g8 &6t vt ape="file” #wedifale © 5%

<input> 29T ©f =99 dav d7| TEIS WUBF ded8 of giew=t Gvade femyaa o




<input type="file" name="fileupload™ accep!="image/*"">

HI=7 Sug »uST T arEt eEE YU 990 ST Fe=9-AElE Afguféar sweT fAe fa
ISP, ASP, PHP nife 881 name ’ﬁ?ﬁfﬂ'@? =il Hddd Uet T »ig accepl "';I?HTFQ?E Ad<=d
©HTET AR AST A R TEIgt St famit & fagues ges et =8famr At 3
TEE muBF ©t gfewret Guwae f&T accept="image/*” fev faguez ager ¢ fa Fa=e

frae gr=te & fard =8t @ISt (Image Type Files) § ot Arftaa g

[ '15., i) i‘ drEncmisen
|ﬁ im |r||r|.l|r|rlm[|iI Fl
| Browse... A7 e
[E- Cnzare rab lpless S i
- Dimain‘aducationjpg  Browas..,
o [l i Deea il o+ man | o J Geenet mamin
Croaeire v Hew frider == O ﬂ'
I Upcomems 2
A Uovrinads
B e = E'Hﬁ'ﬁ"-i‘a T:’"‘E‘h’.-’ LT
= Bichrer . ’ FEaed EMT:’
B videas cookmarcs Compuner | wugatan
oW
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fg39: 4.21 TEls-MUET deas ©f Geaae
7o »t Browser.. 5¢a J Tfed gow df IF TS wuds dds sel B fesar gan

Choose File to Upload §us 29| et fAéae a9 3 9w few grfesar gan/ € Open

¥eE T afga a9 | fadae a3t ot erdts o 5t wedEfEle urg AHT Browse... 528 € 578
®ae dig-Ga8T canegran {29 feuret v=ar, fAe Quaaz fd3e & fewrfen famrr J1

4.4.2.8 §2& ‘El?'i"@'?:!il'_'l'u:ltin:__: Buttons):
HTML f&9 24-Ty ant st -2y fandt © g2 528 7 Aae & | Ml <input> 291 €
type wiedifale €t =93 q9a afda ads Gar #es ge7 AgE o | HTML FaHen feg @u-3y
gt © "es 58T BT Type Wedtfabe © WE do7 €3 migma 7 rae 78
o submit: feReT 293 rufie gew vl ®vt &9t A7t 91 A fon 92w €ue afgq
st3r #ter d 3F 29 T8Fe U wy 3 gev S99 Ffew Ao gTer Y HI=d § I
faer T
» resct: fenet =93 diie ges ge@e oet J13T Aiet 71 Ae e 9 §uv afsa aizr
AreT 7 I 28 e wuE vy Ot ered e =9 I Ao dedew § BT ¥ mewrat
H&T (Initial Values) f&9 dtie a9 féer 31

HTML (Zar-111})
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e Button: fog ffa wfaor gex s mdt =afanm afer T et =93 aufee-Adly
Afguféar gmret (fa@ fa: JavaScripy) f&w foy Sans/aw § 9@ 95 wet atat atet
Jl
o Image: feret =a3 fore Gaerls @@ ges gefe set o=t et 91
graHt €9 »y 39 T =93 A Hes geTgE Bl 95T f¥a gfewret G@uroge et aet O
<input rype="submit” value="Submit Data">
<input fype="reset” vuliue="Reset Form">

(5 1) B e foren St

(& Bution Fxample x =_”|

| SubmitData || ResetForm |

fg39: 4.22 925 §29% (Submit M3 Resct) @ Geges

few Geroge 9 vl © 95 5o 05 - 8 gron F7er HEfHe J95 &El v g6 SaH-HaT
& dife ago BEtl Ae HAt REfHe 525 3 afda adtar 3t feg gan &g gfonr e <9
AI=Y § 397 ©=dI" M3 Had WAl dtiie Hea 3 Jied dardl, 3T feg gov &9 39 38 A9 e
AR (Clear) &9 ¥29T »J 9 6eanH & @q7 © HIA™ST HET (Initial Values) T dHe a9
o=

TH-THT TOH-deoBd © 93 gde ¥ gOM meTgE WUl feq usr gfawet @ewse
Ugraw fem yaa &

ot
dlsmad s
<ritledddmipsion Formoftitlaex
o/ hmads
“hodys
il nlign="penter" >kdmlssion Farm</hl>»
hrd
<form satlon="#* method="popt®>
Entsy Studsnt Nems: <inpit type="tset®s> <orsdhrs
Entar Father Mame: <input typs="temt"s <bracors
Balect Ganderi inpat tyne=""radiso® nasi=="gender” vilue="Male™ Male
impot type="radia" neec=tgender” vrlos="Female">Famals <hr><brs
Entar Mddiess| <textares roWe="2% coleg="20%:3</téilarear<ngrschys>

Enter Contact Nosber: <inpot typr="temt"> <bor><hr>
Bnlect Claps: dpeloct name='glaps s

<option walus="6th*5th</opclons
toption veloss®TEh" s Tl fops L ons
COption welie="Rth"Behd S ops | o
coption walus="3%th"»hd mpsione
faption dalus="10ch">A0eh/apt Lans
Sf=mlegt> <hyz<br?»

Elsotive Bubject: <input ©ype="chsoibox' nome=*gubyect" o ve="asnskric* >Sanakrit
Linput type=-*checkbhox® pame="subject® volie-*agrieul] ture >Agricul ture
<input type=“gheckbox® nape="subjsct™ wrlue="drasing®>Drering
<innut typie="shackhoxr® name="mihiack® v2lis="physcial*>Physion] Edwsntion <bradhes

Linput typs="submit® valuvs="Bubmit Data":>

Cinpiit Lype="reset" vilus=-"Repsat Form®:»

L Torms

< foadys

</hkmi>
Qo 4.8: ¥ gy d2nw €t 293 q9¢ J¢ féa gran v&@e (formL.html)

HTML (-1 | 95




o g
:\-(_‘f; .=}\|E_'| rainiloem T bl
24 Buttor. Erampla b ||_T|

Enter Name: |

<2

Enter Address:

Select Gender: O Male OFemale
Select Class: [El.h hed|

Select Language: [1Punjabi [ English

| SubmitData || Reset Form |

999 4.23 feega e MaAuBde €9 g 4.8 & nrBeye

wHe €5 fed ean 99 a F7eT Aged I SfvpqT A7 AT ¢ fHE fEa Afgue eeis enmer fen
FreT § AW 13T #ier 71 udg Arat Geroae f&e wirt @aw Sar € Action wiedifale &
fan Afgue oets v faag o4t a7 9, a8 fa mgtufear Im=" Agdt =9o= 7e fRdam ©
vrfed 3 999 71 fer &et 3076 fage Aroae eroy s fadt areardt ot ast 3

Web Server

[ 45 I[:—:*:l B cvmuind=m Ll
he St e =
[ % Bl Ermnpla =[5

Lintar Mame: |F'ﬁrﬂm'.'aar

Sactox 92,
3RS Magar Mohali

]
W

Enter Address:

Select Gender: ® Male O Female
Salect Clasa: | 10th V|

Select Language: [ Punjabi MEnglish

| SubmitData || Aeset Form |

fa39: 4.24 Gag ower ooy €9 39 aF 527 € &% JEe 4.8 & mrEeye

4.5 9 fgemuiz & ugm (PHASES OF WEB DEVELOPMENT)

I9 fgswude I g= T JuwElet § gEEE (Creating) W3 uat & AI-AIE
(Maintaining) F3&7| few &9 29 faadls, @9 usfafiar, 25 UgErfHar W3 TR HEAH
(Build), AF™&& (Maintain) M3 U9U& (Manage) SET 83tetdt BT Ardtwt fafowr=t, niuzen

96 HTML (&var-111)




wWa EUTHET AHE J€ 06 ¥ LEATEE € USeRs (Performance), GWd € wgge (User
Experience e AETe € mitg § Tubdr sege f&e nofea g a5

W faemuite § Sumdlet faEwulie @7 & wiewr Ater 9, Ae fa F9Adle § Haes a5
TTH UH=T" (Proessionals) & =y faesug (AT 29 =9/ Web Devs) faur afer 7| fawrerag
<Y fa@mug Fawelet § g=vfe & aelugcane Haany 8ded (HTML), SRafaar
HETETS HIeH (CSS), a&Tee-AElg Aigufear am=T (fA= fa: JavaScript)) M3 Aa=d-HEIS
Afguféar gmr=t (fA= far PHP, ASP »iffe) €t =93 a9v 05| 24 fe2muie & gad due
T8 fenastt ot fere g9 f&e 993 ot T w3 feost femmatut & merfeaft <t Saft (well
Paid too) &3t A7et J1 few Bet @9 fa=muie €9 ad@ (Carcer) g58eT fea =utwr
WMTURE d| gdHd geTde ®et fog U39 A9 T wiAs Ud9SWar (Accessible) €9 werfeait
T ¥Ia (Higher Paid Fields) &9 fda 7 fa@fa 3o €9 fgevuw Gar s=5 =&t fan
gerfest E?‘ﬂ?ﬁfﬁ?‘!‘ &t faerdt (Traditional University Degree) &t Hdag &df J, gast fem
437 f&e =y aregret ot FoveT adtve 527 Faet 71

29 fg2euie UAn €9 Sardle g8 =0 83t S9-S49 av § goerbe oot wifget
(Experts) ©F fea 2 &F 87 Je1 7| 29 faeeuie &9 fgg €9-Uqae & feanma (Develop)
9% BE BT H-FH UT'E (Phases) 75 f8Y wEHT 05

A=argl fed3g 967
wasHet
faareis w3 8nwrge

fsemuie
SAféar w3 sig

IY-gHT

fa39: 4.25 el fFEBuUle Be 4-24 U™ (Phases)

ugm 1 grEaal feaga a3aT (Information Gathering)

feg Fanrete fs=muie & Ag 3 Hd3=Yas Ua™ (Phase) | few € aroa &t wgeat &
AT, @87 €T agesT ©f ufoee geaT W3 AUTS I8 UTTs d9s feg BT € rorfear
FI&T AHE JET J1 I&T g% HUF HO3=Ues sa= fEF aw uw fAgt & few uzvq f&%
fegfonr e ordter o

HTML (-1 | 97




o ZEFElE g8 o §9F (Purpose) &t 37

o FEFEE gEET T WY 29T (Goal) & 97

o FET ATElE ¥ TR (Target Audience) fgag I=ar?

o T TaHA (Target Audience) fam famw & 22 & 975 g9aar?
999 SEATEle THt AEle I Sudt gt 9, few wEt Su-Unae Aadt AEadt fedst agaT
909 HO3=Yda ge' J | il 9eTde € NI A9l B9 (Insights) YUS 96T 993 Wgdl 0 SF
7 ffa nira@ma (Appealing) € HATEZ 52TE 7T A |
ugm 2: Graatae! (Planning)
9t LIAEE SOt GASTHET €T 3T J€T 71 GAsTHYl SUNEE § YT o698 © O &
FIwta (Prioritize) 2 F fewrer gy adt & mdt Gwama<t ufafonr €9 araa (Cleinn &t
AHBPAT (Involvement) J2T gvgtet I, 37 fa aroa § Udae © 93flie (Blueprint) 779
ArEardt fusdt a0 few uzm €9 &2 Are @8 Hag=yas a9n Jat e g o

o FHATEIZ @ ATEIEHY (Sitemap) f3wma F91

o FI<3H Gnd feeden (Best User Interface) 99 A9 I fa Suwele F9 d<0ms

fAmew »A™E (Easy Navigation) SZTfemT 57 A |

o TEATEE B MIE (Menus), ¢ WF WSS (Navigational) fArey & ersT a9 |

o EATEE @ A9 u=at wg Gu-fefim &t ferfaz fene fawma a31
= 3: femrels M= &npw@e (Design & Lavout)
feg Sarete famrdts o fAgaeaud (Creative) U= der 31 for ugm fids Sarmdte &t
feY (Look) fagures at=t wiet T fewmmelas & aroa o ite & 99 ufam (Aspect) & AHSE
w3 fer & pa' 9 @@s ©F afan 95 ©f 9993 7| faaetsg ydae ©f 9993 wgAa arfean,
ZENUTTeT (Typography), 99T, WaEMHAS, 925, STU-g0% w3 Uu-n»u Hi§ »rfe &t 9=
FgeT 1 B4T (Logo) fesmels 3 & & eu@en (Templates) €1 9= d9& 3 AT a9 oW Uz
feg ot S stz wer 91
U= 4 ; feSeuie { Development)
femrfeféar 3 swie faeswie @ uzm w@er 7| Soarele faaels a9 8o faemume
or ug™ & 509 Hdg=yes U™ der 31 fea Qo uz T fAE wrs Fardle & sa@er
HY &137 Aer 71 Ard 33 fed aeant® (Functional) €9AEle 9279 &8 =99 7w 36|
fewemuite & ufaforr Ow U feaz sos T B9 Ot 9, fow 5 soie aivgst €9 U9
(Interior Pages) fawma &2 #e a5 few uzmy @5 »t G mdt F=arat feast
(Integrate) FF T 7 »HT P ST uFTeT (&9 feasl 15t At | sean sebe, Bfva w3
wA® aefier & an fem uze 3 Ot g9 091 9| fem uze 99 99 fsdsue S-Sy
griar IR TEUgeane WaaWy &aed (HTML), a'Hafaar ReTet® Hiew (CSS),
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gurfae-wrety Afgufear =t (= fa JuvaScript) w2 Fe=e-mete mfgufear sw=t
(fA= fa: PHP, ASP wirfe) wife @ 293 w9¢ ¢ S BATEleT §&'gF ©7 aH Ja¢ 76 |

U= 5: ZRfear W &9 (Testing & Launch)

=¥ fgEsuie © vaWs (Completion) I& = g0dv < 8ATElE ©f TarRIBAT (Functionality)
o fa=rein MEAHEIT (Device Compatibility) T &% 79 &gt 7rer I 2HeT (Tester)
Tarele wet foy a37 & umet (Validation) g9eT I SuATEE enfear Shwt famit &t fay
MEATS T5:

. AHaTaT & eAfear (Content Testing)

. TrerHIBIT ©F enfear (Functional Testing)

. famrets € nféar (Design Testing)

fegt Aratat famit & 2nféar memrets &3t At 31 Taadte o wreeels enféar F
HPHE WHT ETEIST & Ag=d G U WuUBF gov J7| AehT eEIST Aeee Qug »usg IF 3
T wHT TETIT @ 9Tl of ZRféar a9 o, ug feg enféar »ira-sEE aigt At 91 fen
Znféar f@9 wé feg ene guaT odter  fa Arott evetst Aat €a1 578 nwuS@a T aretat a5
A aat| few enfaer few ais o =t gonr fee @t 0 fa Fawdle Aot 397 & a9 aqt 7|
crfear ydt 0= 3 amie AEte § Aaaa fE8 (Public View) BET &9 a3 #ieT J1

uF™ 6: IY-39E (Maintenance)

<Erdle faemude & wudl us™l HEEAT der J1 fem usw &9 gwe @ dsEa
(Feedback), FUgE (Support) W3 d4-34™= (Maintenance) € MaA™d g¥ 23 (Elements) 598
AT I | TY-TH™ € »d9 I LINEE © deeH »F famels § »uge a9t aAEle
dy-gur=e fiq sargw 98 =t l{h‘ﬁ!’ﬂ" (On-going process) J1 AFT=t waRaT (Potentional
Visitors) & wraafng gas w3 §57 ot fefae goarfe v féq et gdtar agen & niuge
a6 M3 fE@HZ Ma'd T (Regular basis) 52 &&¢H HHS ddaT der d|

1. mo=g 3 Gussn fon =t feegde Bams § 9-UR! (Web URL) 5 €7 nizon faot
Ater g

2. féa muafa8e (Absolute) URL fam &t Rag/e€t® (Resource/File) € ydt Saws §
gHeET 71

3. feq fawfew (Relative URL) Hge @9-Us 1 BaWs WgAT J9 ATST/@EIST © Ug €7
ToEs o |

4. 27Uy f&o on<te oum 95 B vt <img sre="image_url”> 31 ¥ T93 ga% IT|

5



5. UENEEEA € HET &% Wdd REe (Word), /@A (Phrases) 7 3A<ie’ Gue afsgq
d9v J¢ < ¥ ATEleT fegdra WA 578 <1912 (Navigate) 99 AE 75 |

6. HTML 3'gHen f&F <a href="“link_url" €1 €t =53 {&a s=@= ==t a1t A€t T
few &ar & »&9 (anchor) 297 fagr 7T 31

7. BHF (named) wag ffq BES (Label) €7 T § HIML Fraie € fan fof &et #e
FaT AT 7| $HF e § HaHgan (Bookmarks) F faar wreT T

8. HTML 8aH, ag W2 Saweie € fegars sigafafemT (Interactivity) Y& d9¢ 7& |

9. Method wedtfa@e ©f 233 Tu-Raed Gua Ton-z7er ga< o HTTP feut ie a9
et g5t AfEt T1 @90 ST Aded &% Ire &Er © fandt It HTTP fedt
(Methods) - GET "3 POST © 93 o131 7" Aaet J|

10. HTTP fedt - GET 3% g9y &9 gfon gver ¥9-Ho=d a8 s7= I 8- 8wa ©
niFd 7-ug f&y foyret @29

11. fen ged® & 293 "ne T ¢ane e a8t &EaT (Multiple Lines of text) & Aetard
age &et st At 91

12, YquaH 9298 Wrd § W wuynst @9 #ie 7 =09 WuRET ©f 9 g9 o
nfapyT feer 9|

13, 3316 gt & =9 »runst € €3 myo £ fa féa »mums & 9 a9s =6t aist
e T

14. TAdawms feve deow & seu-585 fane < faur 7o 9| fev deam nmumaT &t féw
251 fene f@F g 77 209 wuRsT o 9% 995 el @afsmT aier |

15. #¢ Submit 925 Yuw i@y &3 FieT 7 3T Y THHT WUS-WY I gy &9
gfowT Arar ITeT &° Aewd & 94 feer 3|

16. € fgemuie F g7e T aEter § §E78T (Creating) W3 Guat & Rig-Fa®
(Maintaining) SJ&7 |

17. GA&THel LEAEE § YT @95 € aedT § I (Priorilize) €F T fewer gy &t
et

18. fa=wuire & ufafeur 9y Un fegna gos 3 59 3t 9, fem 3 o wiegst 29 Uw
(Interior Pages) famma &3 A7 351

19. 29 fa=sude @ WaW® (Completion) 9& & e THAEE = TIARIBIT
(Funtionality) €t fa=m¥n »&a@® 3™ (Device Compatibility) ¥ &% A9 gi=t A€t J1

20, FY-FU= (Maintenance) ¥7 #J9 J LIWEIC ¥ 8 el M fawEls § Wuge dda7|
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UYAs:1 HOURe UES:

L ... &% @ #AS3 /€% (Resource/File) €t yst Sams & senger 31

G, fawfe= (Relative) w, HERfSET (Absolute)
€. wegal (Internal) . §7gdt (External)

[ fawsT 291 HTML S/9H< (€9 IAE1T (Image) 4% o9 el safgmr @fer g7
. <piciure> . <pic>
. <image> H. img>

1. 3& fa &9 foaar wedifa@e HTMIL € #ieg 297 enar 5dt @afanr arer?
& hrefl o, osre
B largel H. title

V. feq ........... & v gy f&9 nisgwrels W aWsT (Purple) do1 fEg fexfewr mier
Ti
©. wsfefaes f&ar (Unvisited Link) nf. fefaes féa (Visited Link)
g wafe= f&a (Active Link) n. fegst =9 gt adt

V. @9 Hged § eaH-F'eT Ine &el faost HTML feat =9t atet 97
& .GET %3 SET . GET 3 POST
€. POST 3 SEND H. GET ™2 SEND

V1.5 fefunt &9 fagsr ean deow @9 Un f@9 Zane &t @@t &w¥iat (Multiple
Lines of Text) & RElaTg a9a et @3 Aer 37
& ZaresTan (Textbox) w. SIUIES ¥aH (Dropdown Box)
¥, U'H=9T 2183 (Password Field) . ZaAz-TdtT (TextArea)

UYHS:2 4TSt aret 59:

I. fe®fe= uam (Relative Paths) f&9, ... Ftfefies vger <afaar @8 € Ude
E®39 (Parent Folder) €% fermar ager J|

1. 99 fenm ear ffa fea ... wedifaGe Jer I A @ y-ggae & feo enwr J fa
€7 grte 7wt 9 Uw €9 yeafig agsr ave of, § 68 8927 91

1L EHF HETHE oo, S fEOT TR T

|AVAR= 1> - S HTTP fett &% graw meEfie a3 7eT § 37 99 © &30 &
HaHod &4t &13T 77 HaeT|

AR SEAEIE § YT d96 © dadT § oA (Prioritize) ¥F 3 fegrer ay
Sdt a2t

i



uRs:3 I8 fehmit & ya gu fas:

1. URL V. HREF
I. GIF V1.  SRC
I,  PNG VII. <A>
IV. JPEG VI <IMG=>

yns: 4 Be 3 T% umEs:

1. AT HTML sraie f&9 feg In<ie fan 397 e gear?

1. TEEEa (Hyperlink) &t ge7 37

111. 8@ (Forms) & 92 987

IV.29-gong fSe s9g Ae =8 S-Sy dedgn v &7 foH |

V. HTML gmavT fE% =93 Aw 24-2y fam © ues faug 9@ 957
s s 29 €39 % yns:

1. URL & 37 URL &t Y-y famit e fg5= a9 |

II. 9 govy €9 993 ae =8 F4-3Y famit © 2ane fesue deisd v 295 a9

1ML, F9-fFEsule ¢ 29-2y yz'= faoz dv 7¢

(& nimeifesin)

macifest 4.1:
Jo7 fou® MaRa WUE Fgs v 25 UF faure a9 i fom § “myschool.html” & 578 A=
gdl

[ P E ™ o o
e ]

Govt. Sen. Sec. School

Weleome to My |

School i the place witers we leam 1o read snd wrte, I1 13 the most crucal plice for-a stodent, and it belps s to 2om new tongs. The feschers are always
belpftul mod feach us important (hings m life. We nmust nbways be regular to school 29 miming classes can lead o problemns during sxnsm. Schools teach i how
to be consistent and punciaz]

My Schoal is the most pregigions school in e cify. My School iz 2 two-srosey clesn and beautifol building. With Smdies, other social and eulmral activites
also huppen in my school, There is also & biy playgrouad in which we play evervday. The clean nnd positive ntsouphers of our school nspiees e to stady,

i



fer T Uw &9 39t Agw &t fewez © fan <t =geswer 929 & =93 a9 Age 1 HTML
FGHe (myschool.html) T fEHT-8E (school jpe) €& & ffg mas I v o <9 uA fdg
IH<T TUE dda Bl fgsfee (Relative) Miedw &t @92 &7 |

naetfeet 4.2:

fig @9 U 9278 7 898 »T JI89% HIIT o 293 gav J¢ oy SQuaal féa fowr@er Jer,
fa= fa a5t foyfens fapu T

- Drrasst snaf i | = @ || b, X

B v b o 6 e i IR, Rt | Y]

Some Useful Links for Students

My School
Pumjab School Lducsiion Board
ePunjabSchool

I&T WA [&aR fama &9 ¢
e My School & 87 Zas =9 Ud &% f@a &8 A wHl waeifeet 4.1 &9
(**/myschool html”) fawra &3 At

»  Punjab School Education Board & €Wt nifuarfaz €aavele “hup://www.pseb.ac.in/”
&% f&a 74|

e  ¢PunjabSchool & GFet nifgarfez aAmele “hup://www.epunjabschool.gov.in/” &%
féa aa|

o  Ashirward Portal for Scholarshps & §7et nifuarfes €anrete
“http://scholarships.punjab.gov.in/ &% f&a a3

fea we fdg 29 g8we & o<t 29 257 €9 Uge odite 051 Bugas wadfedt radfedt

42) B8 HTML Fare & §7 Ag% 3 “usefulsites.html” & &% A< @ AT wrt

“myschool.html” E’@ﬂ? & AT ataT Ul

IF



wazifest 4.3:
It [F3 migAg HTML -2 &t 293 a9v J¥ fea “ongr gy’ geg:

W, v Tam =g ":i:.:r.l. = 1
ol A

Admission Form

Enter Stadent Nane 1

Enter Father X ame:

Select Gender: O Male O Female

Enter Address |

Enter Contact Mumsber '
Select Clags: [§th

Szlect Elective Subjects: [ Sanskrit [ Agricubure Tl Dirswing (] Plwsical Education

| SubmaData || ResetFom |

+&Z: Ffesr wet fegst Maeifedts of HTML afdar few fase @ Appendix 111 &5 &5
aret |
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few us & Gom:

5.1 Sufear famen

5 2 Guafear frmen S famvt

5.3 frae-wwe w3 Heet-uwe Guaféar famew
5.4 afued Aafrir

HE Ug™e:

Guaféar famey fea famey rreeen@ 7 fev gfufes & Gude aes a gw 8= et =afawr
wer 71 feg gwe & afufes € 31T, 7= TeFend &5 AETT d9s fe9 Wee Feer 7| few
feg wifFgr =737=ge (Environment) Yo' gger J fan &9 gmow afules fimew 3
yFerEt €91 57% &Y g9 Aae 95| Gusfésr famew feda mfmar Reeenw 4o 9 7 ety
(Peripheral) fa=retfam (a2 fa fama grfe=w w3 fieaa wife) & <o aos =adr HES o
gaer J1 Jfufes € SY-FY AT (Resources) TF IASI &6 USTS 96 B¢ Gudfear
fawen & wagez Uet 91 ff37 (Windows), 70 (DOS), GfEar (Unix), &rfefaa (Linux),
Ha Guaféar famew (Mac 0S) nife g% ufig Guaféar fament &t Gergeet as|

5.1 Guaféar famew (OPERATING SYSTEM) a1 | [
Gudfear fArer feg wifmar Gare™w T & e

w2 afufes Tageme fegae fgq feeaen
¥ 393 S qoer TS 99 39t @ Geent &
oAt & geaw gewr J, fae fa, fggg s | s |
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5.1.1 Guaféar e ewmar yevs &gt FeT A=t (Services Provided by Operating
System)

Guafear fAme Uy wiZ gaed & 9% A= (Services) Ye's dger d | fow qaet & &4
(Execute) 898 Bt @73'=d< (Environment) US™s &doT g1 feo Ugrat I-‘;:T Afeusad
(Convenient) I8d 578 S&HE BT Grod § A== Yv's govr | feg A==t YoraHe & <1

e WHd fé2aen (User Interface)

o UFEHT & FBEET (Program Execution)

o fEmve/mrleve Guerss (/0 Operations)

¢ TEE AR €T a9 T35 (File System Manipulation)
e H9'9 (Communication)

o BT g7 (Error Detection)

o FAUET & EF @daT (Resource Allocation)

o HIfEAT (Protection)

5.1.1.1 Gad fEZgen (User Interface) :

sargar Ara Gusféar fament o gwe féegen (UD) e T fev feegen afubes famen &

aiEET3 (Interact) 96 BeT T3 Fier J1 fev fEeeen - &9 feesen (Batch Interface) A

CUI (a9aes U feegen) A7 GUI (3rfeas wwe feegen) 7 Raer &

o 9 fiegen f&e awtst w3 fagent § g ety &9 réw otar v & w3 fee feost
TTEIET & SFTENT (Execute) ATET J | ¥9 Guafear fAney few 3¢7 © wwe feeeen &1 A9
F €3 Gergas 1

o CUI fan <t Guens § 995 U cane-avEw ©f @92 g9 71 DOS fen famy ¥ gae
fezgen @t g I €2y Qege= )

« GUI AT T &0 920 Az @ gad feegen 7| fea afu@es famey &% ailgas a98
wet g apdta® €91 yes goer 71 f&5w (Windows) Gudféar famew wifag gwa
feeeen ©f A7 3 €30 Geroae I

5.1:1.3 fl_ﬁ]'ﬂ‘}ﬁﬁi‘ﬁﬁ"@?:l’rugr:un Execution)

Guafear famer wg e 3 & a fAnew yaet (A= fa file Ause, & Aewe, oEls
Aa=d, wirfe) Tafimrs et Ig+ It argifedbeT (Activities) ©7 WHUS gav o5 | feast @9
99 iy ar=ifet & g Uiw € gu <9 wim &g Afer 31 7 f8a {@ey 95 (Execute)
faur ger 0 3 @n § U w faor aer 0| fda TR R &9 {Ee™ € 98 (Execule) 37% A0S
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99 97 (YA & I8'9E THT FF (Code to Execute), a4 J9& HEl Frer, Ifanean
(Registers), ATI&T @ a3 (Resources in Use)) AHS JeT T UFI™HT € USTS (Management)
2 b f&a Guaféar famew St i ardtfedint fem yare oa:

. mﬁm%ﬁﬁ'muads]m

e UJEHT & &9 (Executes) FI&T

o UGEWT € BTgEEs (Exccution) § 958 96T

o URHA" & AHE'ST 998 (Process Synchronization) BeT feg fedt uems gaaT

. ﬂﬁ’ﬂ"' fegamg e (Process Communication) et fea fedt Uea dda’

o FFHF I3%aT (Deadlock Handling) B¢t fa feut uers agar

5.1.1.3 femue /mrG@eue Guams (1/0 Operation) ;
e 9% 90 @™ & fesde 77 »r@ede (1/0) ¥ 7393 U Aaer 31 1/0 € 9 & fan eeis
#t fa=din € <93 913t 77 Aa<l J1 Gwe Wy 39 F 1O fa=eiat & AT degs adf ag
Aaw | fen ®et /0 € dw met Guaféar famew & &€t &7 &9t AOE WO agerg@er Uer J|
feg 110 ra-famew f&9 1/0 fa=din wiZ Buat &% fafas soeted (Driver) Argeand v
U5 | FUEleY FY-2H geFemd QuadsT vt Afeszet § uwed T BUT d duY I8
Guafear famew @wed (Users) W3 fo=meln samet=ad (Device Drivers) fegas g e
UHTE (Manages the Communication) gde 5 |
o 1/0 Gugna € wigw § fan < eets & fai ww 10 fe=reln € =T gov 7F ugs
(Read) AT f&dE (Write) €7 81 d@a7 |
o ¥ fom 10 feedn &t wgag It O 37 Guaféar famew 3% 1/0 faerdin = witw
(Access) USTS FgeT T |

5.1.1.4 g%t famew €uw & 95 (File System Manipulation) :
feq e¥® YU ArEardl € AHY § TaRTe ot J | afulgze famey few eeia’ & fana (Fasdt
HeaH) I Hed aad afumm Arer J| feast eetst §ug aet Su-2y famut & & a3 7 Fae
I5 | TEIST vF BT § FaTGET (Create), fF8te F9a7 (Delete), at, HE (Move) W3 AT
95T (Search) wfe »y &2 e @8 ay 05| Fa ot famew § w39 3 @39
(Frfeggedtnt) e yifaz &9 wier § 3 fa eeist/@sset § »wAal &8 a<tdic J9
Gawt ¥t =93 It A A | feusT ewget €9 79 oElst w3 e%g99 T Fav I | eEIS
. ﬂﬁﬁﬂ#ﬁﬁmém{ﬂum}#fﬁﬂ?[Writ&lﬁ@?f@&I
o Suafear famew GareHt & TeEist §ue ay ags =F wirfara feer T
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o Suaféar famey & wewe o7 getet Que 29—y 397 T wfuaTd (Permissions) He
g9 Aae 7% S & fAge-UZFE (Read-Only) € niftas, evel® & ugs wd €r f&a
faya (Read-Write) = nifuara, evets €ug aet 8 ad& 3 9 (Denied) #rfe|

o Gudféar famey gwow & eelst se@e/fiele wet ¥ fieaen yes aaeT 91

o Guaféar famer gaew & e@gew ge 8= /Mele wet fif fiegen yea geer J1

5.1.1.5 A99 {Communication) :

get =79 fdg UAA & o7 URF 578 Areardl &7 »ieTs-UeT's 96 ©f wges uet 1 feg faor
mﬁaaﬁﬁwwme’rmmwﬂ %’Hafﬁlﬁzaﬁ?ﬂzwﬁmaﬁ?m
feg ford Fvigs HHat (Shared Memory) §7d A7 HIE 99 o (Message Passing) &7aT a3
WwalwwmmmWﬁHMﬁmmaﬂgwmwl

fanetfates famen (7 wifno URmet & Ayo 3¢ a8 ¥ HYet, Udifesw feeimt af asa &
mmz'ﬁfraa? hﬂ%ﬁﬁaﬁmmﬁwmwmm?wwm
fog dedw &9 <u-Ty E{EFF A9'd ®TEIST (Communication Lines) @wmar foa Eﬁ' a5
. é‘f{ﬁmﬁwahﬁﬂawmmﬁﬂaﬁaﬁm
o o< AW féq dfues 2 & SH-Tug afuBest 3 T Faw vs, iz feo -y
gfuzg A9 995 Bt Se=ad 13 »Un f&€9 a3 38 99iE 05 |

5.1.1.6 GBI B85 (Error Detection) ;
BT faw S A w3 fag &t T raet o | feT asahdt CPU w3 HHEt gvaganq fe
(Gerags ¥F: u=d 2% T W' g9s), /0 fa=ewt &9 (Geuas wet: fies &9 aow
Y3 T AET), GAT (e fE9 (§ewee mE wiftanfew G=ae®) T Aaet’ o0& | oa famy
&t awSt wet Guafear famer & get argeret aeat Uet 91 a@dt g9 ATt Guaféar
TAFeY T Uy arsif=abyt fer uag 7

o Suaféar famey saraTe o9 9= are st o 79 govr afder T

o Suafear framer mat w3 féare afubfear & walat g=7g= wet ga<t aoa=Tet gaer

afaer 71

5.1.1.7 AEgT Ot €3 5957 (Resource Allocation) :

7 fed A WSS gaed ay &9 94 Jv 75 AT dfu@es famer fes feg TS aw ss av
Ie I8, Bfe“u—eam*memuuew hﬁrfﬁﬁuﬁ}ﬁ CPU ™Z TES Aead, & dod
ged/a BET T (Allocate) AT Igter 71 Susféar fAmer enwrer 993 A -y
famyt & AaaT (Atg, Mvat »rfe) o yios gtzr wier 31 fen st Guafear famer & ans
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24T (Efficient Way) 5% S4-24 oW Bt Ha3T ©f =8 ddal Uel J| AT ©f @F € HET
&g fea Guaféar famew &t W argifedt’ few yars o
o Suafear famey Ao Ea Y5O (Resource Manger) S+ aH ddeT
o Suafear famen BfEE®e (Schedulers) € T893 d9d 99 IgT © HesT ©F YOS goer
gl
o Guafear fameyr CPU mfE@®g w@arfead™ (Scheduling Algorithms) ©F 293 g9
CPU & fgo=e €ar &% =932 71

5.1.1.8 gaftpy (Protection)

eans feéa wiadt fedt § 7 gt UAAT, 97 Gaad enar afu@ee famew € Raat 3o
mﬁnaémaaﬁhnﬁaéhfea»méﬁl@afnmﬁhﬂﬁammmm

] ey ta

waﬁwmwwwwmwﬁmfﬁmfﬁréﬁmmf&awﬁw
gratfedtyt I gafimrg 92 wdle o5 gdfunr © A9 & Suafear famey St iy
argtfedtt few yara o&;
o Guaféar famew feo rferfas aeer T fa afules © rest €ue fan =t famw € witw
& deas d13T 77 AaeT 9= |
» Suafear famer feo pfsnfes goer 7 fq gadt 1/0 fa=retn fan &t 37 € W= »iH A
(Invalid Access) 3 HIPHI afa= |
» Suaféar fAmer URTgsT ©1 =93 o€ T 999 A9 Bl YIEiaeE (Authetication)
& AgST yurs gaer J|
5.2 Gusféar e e fami® (TYPES OF OPERATING SYTEMS)
CGAGI
5.2.1. &9 Guaféar fame (Batch Operating System) :
&9 Guafear fanen © gued e dfuled faner &% T Ausa &dt JeTi 78 grd MU ay
& nre-wrelE faerem, e & - ﬂam:PunLthrda},ammawmaﬁ:@za
»TUded 9% AT ga<T foer 71 WUded fegst aMT § 597 (Batches) f&9 usfaz gger 71
UAfRar f&e 3=t fewr@e wet feq 3gt @ auf & g &9 &9 fedsr a9 fenr arer 9 feg
feg gga 95 8eT (Executes) 31 7€ A™d &H U9 T 7ie 7&, 37 ferer a3dtar miug gaed &
=fum a9 g e T

CPU

fege: 5.2 &9 infAar fArew

v

fijes

h 4
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g9 famer <9 Suafear famer T WY o ded® & WuE »iy fEq aW 3 o0 oH 3 gHed
gaaT ger J| fen farew e wr@ede § »my 37 3 ffa mets fiee 3 file stz grer J1 859
fArev Tt &% Wy mifawr=t fom yams o&:
o Gre M3 Gne afues o riuz g fevars »rurt I&Hs ©F wre Jet 31
« CPU w@weg feosr (Idle) afder 7, fa@fa waastas 10 fe=em & ar=t CPU 578
I&T It 71 7 /0 f=remt sruET gy &9 gandt JatT 95 @1 AW CPU J8T aW
&dt gaer|
o O & Wgeg U= I Fawta (Pririoty) YET5 G967 HHES de7 J|

few fAmew €9 CPU »Ema /O Fradt g9 feogr e T fatfa 1/0 QuaesT & argt cpU
7% 38T 9| e Fa fa e we gez = CPU <t few famew &9 av a9 raer 31 fama
ZaaaHt € g3 & fen iy &9 aret morfesT ai=t 31 aes-dise a9y 3 AT ser ug
o fora Gue reg ager 71 A€ afules fai av §ug »rust areeet Bg geer U 3T Guafear
frver famer 3 femye YUz 997 T (7 U9 a8t 3 ug F Ace ai3 famsm /)| fem 297 CPU
<8 &1 av €1 wreile § fiur fies §ue fije 95 &t same @ng ufos™ famer Gus ree
star wrer 3| A & yar AT 9 3t wede § vinw €8 fama T fiew am fife I= =¥t
St AeT 7| YAfAS € few gu & AUfSar (Speoling) (FEhseatR Etfeas nims ws-
BTEE/Simultaneous Peripheral Operation Online) fargr AteT 91

fese: 5.3 &9 Unffer famew @8 Rufder (Spooling)

few 39t AUTdar Sasta Aoge &9 [HiAET & WRasT § €9 adet J; fagfa fana &t arst
feave/mrede faeeitnt &8 3w 3t 71 rufdar € CPU & 89 ay yer d= 3 goie e
mits =78 fesde Quads T YUz I 8 wai8 O & HY J9s st @51 adf geat Uet|

5.2.2 W&et-imartiar Guaféar faren (Multi-Programming Operating System):

WSS HaT T »99 J g8 [aeHT & fa AW iy Wiat @ Sy-2y Tt fee duem v
Guat & fdg-fea gga e8@=T| CPU fFa Uaey Qua »ruaT oW ¥2H 98 3 ae od
Uaey §ug F93 95T (Switch) #ter I, fa@fa CpU &t ot femvemrBede (1/0) Guamst
&% 993 39 def 7| #e fEa i@ge 10 € awt &8 dfgnr der 7, 37 CPU & AWt feod
gfoe &t g9 fan 39 ey B8t fsgueg dter ater 71 for et wedtiiomfier famey fée
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He feq Yge /0 = oW yar J &F 9Ftq a4 fagr ger 4, 37 féa 99 ygew CPU =93«
wet fawpg afder 71 wetygErivar € féa rues Gerges 05 &3 fagq e et aet o

o HHe

fA39: 5.4 He2t-Ugrarfiar fAmen

fgge 5.4 fdu fea 3 <0 @ vy WiEt fee fewe aw 0w few fee Yae A Ahig
(CPU) & 295 a96 3 gie Aasdl Aean 2 wrust nirede fawe &5 dfewr Sfenr 3,
we fa @7 A Q@ B Mt @, (CPU) & 293 a9 four T, W3 Ja@™ C Ahilg (CPU) &
feow d= &t €519 g9 faor 71 few 397 Heet-Uaefier famew f€8 CPU Wy Hvat €9 Hge
fea Yge™ 3 ¥9 U §ug AfES (Switch) ge afder 7| fer famew f&9 CPU © feos
gfae @ Auf dE-wESEETifar (Non-Multiprogramming) fAHeHT &8 Wz ger oy
WEetaraTHar famew vy ivat &9 afos =7 @it &8t Iadtat (Priorities) fsguas aaa
€ Ags3 =t yoTs gger 7|

5.2.3. 2vEH-mvfder Guafear fAmey (Time-Sharing Operating Systems) :

e -Efaar fAmey & Yy faare ¢ <51 fare=t <9 gwew & feq av afules I frot
udT yeTw gaaT| fer Haw Bt 99T gue § e eoflsE (Terminal) YET8 F3T AT T
Zavta® foq fane-wHi®s e W T wifee (Access Point) ge7 & faw f€9 »ama /0 fe=evin
37 € 95 ua Quat = wruET CPU &0t e | few Ara ealas Wy afubes famew 58 w3
dv 7a| few gt eehi-mwfdar famew fee féa mit e ot afufes famew a8 Tas Ao
ZoHiEs aF gT 95|

99 GHg € We-we feg Fygr Jea afufead @ Wy-ivdt <9 ger 71 eehi-mmifaar
Guaféar fawew f&e Jagayr 39T (Circular Way) 3% CPU €7 §2T-837 AMT €3 o fdar
HreT 71 g9d §ae & fesT famm CPU = feg g fAgr At ety RE&TEIR (Time Slice) AF
e @nfed (Time Quantum) »y=T8%er 7, 7 fa 10 F 20 fMEAfEe (Milliseconds) &
fegams & T
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et

ZEh Fwfder Augsdiag
wEg 1
Hea 2
FECH) —
- Hag N
g N cru

fg39: 5.5 evetw-Emifaar famew

few famew &9 CPU mgz 3+t &% ffa gag [@eW 3 ¥4 §ad Jaey §ue s aer g
frm &% g9a gwe & feg vioam de 3 fa fe2 Qo wrue dfues T Tt Sy ge faor 9, ue
wmw fE9 fegq afuGen & It 503 A9 Uaew ©Hd W@ aiar famr der T

vt -Emifdar famew & efee:

CPU = feo® gfas & AT (1dle Time) WeT@eT 7|

FTaTET (Papers) & 293 & wer@er I

Age=nd ©f SUBIEHASG (Duplication) 3 F9€%T 71

293 faAUTH (Quick Response) YET& @ J, Wad'S 2aararg & €& (Turnaround)
T farue 2rety (Response Time) 93 ufe ger o

ZE-Emifaar fArew © aana:

5.2.4,

A'd §Hd U™ BT @81 HY-HHET (Large Main Memory) € 7#ga3 Uet J|

fem & CPU AfGT&aT (Scheduling) Saatar @ Agaz Uet J|

HHET HEAHE {(Memory Management) €1 EEEES et J|

GHd U@ W3 FTeT ©F HanpAT (Security) W3 fEaiaaT (Integrity) & fowrs f&g
dueT Uer 3|

weset-Unfrar Guaféar famew (Multi-Processing Operating System) :

watimfiar farew fee afulest & mimum €8 Afanr fomr der G, fam f€8 & 7F =9 CPUS
Bar v o5 | few favew aet Uget & fEa v so @< ©f Avger due & | wifag famew fee
FU-FHT T B39 (Independent) YIEHT T gerfegt §us fea an Su-2d CPUs omar
Y FI3T 7T 4, 7 CPUs fea my fig OF Uarey ot Sy-2y gerfeat Gug ay aae 751
o wm W STURTHAT ey ©f Vet 5e3a JaT eanet aret &
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/o JAATH 1o Yhrad
/0 Quage /o Quage

fgge: 5.6. vmelunfier € Hes! gegd

WESHRiET famew € famit € T5- oetest sums fAmer (Tightly Coupled) m3 wst
FUBF (Loosely Coupled) frmew| eetest auss famewt &5 feg wfowst ivat 3=t 9, 7
AT UAFGT ©TaT Ba st=t Atet J, A (@ BasT ausy fAnert f&e o9a AR & Wrust-
WSt I8 HHdl get J| eeles! auss fAded & Uge® URTATT (Parallel Processing)
Guafear famey &7 Afenwr ater 7 A€ g gas! quss fAaner & feneifages (Distributed)
Guafear famew € 39 3 arfen wer 9|
weSURffaT famen @ efee:
1. feg Ut & AWiEE (Panllel) UAfiar aee afules famewt & argarardt
{Performance) few O (Improve) SdeT G
2. feu fage-féa Gamiv yes g9 71 Fae féa CPU ¥as § 7=, 37 g7 CPU miyE
»my @7 AW 39 YT S998F (Workload) Fg®e A Sa d a9 CPU 3@ 37 T
G

HEEHHfiET fAneH & Fas:
L mmﬁﬂmﬁﬂﬁaﬁﬁﬁmmu@e MuinMemﬂ[}']Eﬂ'H@Eﬁ'ﬂﬁﬁ'l
2. CPUs fegga et € AZ®& (Bulunce) 5781 dye @€t P9 sgz o pyes
(Sophisticated) Guaféar famew &t wgez Ut 1
3. nifed frmew gg= widar (Expensive) 3 76|

5.2.5. 3'z=aq Guafar famew (Network Operating System) :

fea &ewaa Guaféar famew Ae=e afules famer §ue dmer 3 few Guaféar famen 3o,
Helaw, FIgut, HETHnT, WUBTaRaT W J9 & c<diadl sans © Yins f&9 Heware v 31
=gy Guaféear famew wr vewr Gen dewga v waduw afubes fegaw es
mifaar w3 fieg »RH aos o nirfardr @27 T Se=ea Guaféar fment &t Gemae=T o5
HElgRTee f€ad Ha=d 2003, HEidaRTee fe€a+ Hg=d 2008, UNIX, B&aH (Linux), Mac
Novell NetWare mrfe|
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& r=od Guafear famey & efee:
o T HI=T (Centralized Servers) 59T AfET (Stable) € 5|
o HafwwT o ST HIST DET 13T JET O
o Fo=9 afubes & S-S Tt o3 Y-y famit € famert o faie »inw
(Remote Access) 33T AT AgET T
&z=agq Guafear fAmew & saws ¢
» Fo=T dfuGed ydtes W g5 8= ot otz famer &1 T
o fETeTIE AW BET avdt Aa=d 3 faggaaT (Dependency) afgeT Uer )

» fAmer f fawiz ©43% (Regular Maintenance) W3 WUsen (Updates) € 9993 Ut
al

5.2.6 Imis-2e Guaféar famew (Real Time Operating System) :

dms-zrety famew & g wifaa ger Uifier famey =7 ufegmz &tz wer & fam f&5
fegt aret fesye Gug ufafenm=T (Processes) W3 yfafanwm=t (Responses) a35 ®et B=Ter
AT 503 we Jer 91 feg famen ewer fesye e femum €= wZ &3t »usfes mesT
(Regired Updated Information) Yeefi3 a6 SE Bdi& T8 AW & faAUTH-278H (Response
Time) fagr #er 7| few B2t fen favew &9 farue €= o AWT W&-TTels URTAET fARer €
HTs® g0 we de T

dm-2rety famew &t =93° @W A St afet 7 AT UARE € aW 995 BE fewr e T
AHT | FTeT ¥ Y= {99 sare =% A Tt get farfas (Rigid Time Limits) 3= &
e -2zvety Gudfear famew fee o & a9s @Et o % AW & uraet 9eit 397 ugfes
T gt 91 Faw famey & o3 famr &y mr St gt fegere adt gu 37 famew &5
Hfewr Fer I dhws-2rety Guafear fament ©F =93 witadt, fefammss gaat, iEhEs
fenfiar (Imaging) fAmewt, G@ewfara (Industrial) s2a® fAmewt, afemrat (Weapon) Féut
frment, aFet, o=t efed (Air Traffic) &29® fAmeHt nirfe & dea® a9s Bt =t 7t 7

5.3 few gwd T HB2T-Gue Guaféar fAeHw (Single User and Multiuser Operating
Systems)

fiam-gwg Guaféar famew e wifror famen e T fam & fea m fraoe ffg of gwe
&fuGes favew & witw g9 raer 31 gv wuet f&a wit afg mae of fa feo favew g m
&g féq o g9 & AUge aevr 7| Taifa few 397 © fAamewt fE9 ffa 3 U gwe yeeie’ O
AaetHT 95 | rifra fiamevt & fea fies atags w3 e Hates & =93 Ot &=t At 91
frars gug Sudfear famew & fea »y Geroee wet &9 vige afu@eq famer 95| fies
grg Guaféar fament €t G@ergge™ MS DOS, Windows 95, Windows NT. Windows 2000,
wrfe 5|
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e
2
titi=a frmen Hulea fimman ThiEE 2
4 J ppt=
et 1 a1 LErE —
e oua fizaen HEd Owa Mg caflnsa
L&
o 4

fEg9: 5.7 Mes-Gue M3 HS21-gue o

waet-ang Guaféar famew féa wifaar fawew der @ faw €9 g v fda 3 <0 gaew
aﬁ:@zafﬁﬂafﬁwﬁ”naaﬂa?aﬁlfwzgfefﬂﬂwﬁﬂwaa '3 fd Bewen @ <97
gad afufes & fae Sanst I wiA 3T 7w 31 Haeod 3 st afules wee-uwa
ﬁw&mfﬂﬂaréﬁmm{maﬁlﬁv&mﬁmfnﬂmfmmgm@u?ﬁmfﬂmwe
HETS® d98TTE Jv I8 | HBSIgwd fanewt €9 gda uwe § feq zaiias fdar aier g w2
Bi&an (Linux) W3 Gfsan (Linux). faretfaGfes Guaféar famew nirfe

g5 fegr eun fegst €= fanent fewars Wy »ize wow faor

fraTe wre Guaféar famew weet-gwe Guaféar famew
. fegt fament fév e mi frioe ffa wwe | 1. feg™ famanr e fda mf e T <o gee
dfules & »iw a8 AgwT d| afuged § WA &9 FaE 75 |

. foa fﬁammﬂi?riﬂ afuges fAmen © A
a3 (Resources) é‘ﬁ? (Allocate) 7 e U5 |

. gfues fAFeHT & A9 A3 (Resources) e

Y-y Geow femag &7 7 (Allocae)
e 75 |

. fo@fa a9 Aoz f&s fies gwe § mefus
av us, fen set famew & GRfRar 37 a1
dl

J fer &¢t fawew & UAfRer 381 o=t 91

. W&t gag Guiféar famen dymed

w3 feaat & fowrets et nims de7 31 (Complicated) g% 75 = feust § fomdls
ST T HAT® deT T

o fHO® gwe fAT® zAa fAReHA
(Single-User Single-Task Systems)
« fRars gwue Weel-eHa fAneHy

i Single-User Multi-Task Systems)

o ZTEN Efdar Guafear famen

{ Time Sharing Operating System)

[ Distributed Operating System)

g MS DOS, Windows 95, Windows NT,
Windows 2000, »fe

. HE®E-Wne Fudicar fAred & Geges’

T8 Linux w3 Unix fandifagfes Guafear
famevs, nirfel

2u 5.1 fie® gre »i3 HEe-gud Gudfear fravw
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5.4 afufes gafdT (Computer Security)

afu@es gafmm & Areteg gafm™ (Cyber Security) A7 WTeET 2. Bafwwm (IT Security) <t
fagr wer 31 feg afu€es fAmedt w= AEs=" € &S (Harm), St (Thef) W3
niEnifuaas =93 (Unauthorized Use) 3° Aata det 1 afules mefir = Wy @on me
ARy & Ar=ardt & faw STt AT wivgal 39Rs I §UEST e

afuSes gdipnr widls aet famit © ows fagewer 98- A= fa waenw@ oWsT (Malware
Attack), Denial of Service, Man in the Middle. feffar (Phishing) nife | fegt oufemt € get
Bow T mave 0, iR fa sr=ast St @9&7 (Information Thef) aogg &9 fews wisr
(Disrupting Business), f@d3T €1 HaT @9&" (Demanding Ransom) el

afuSes wfwm vy 33 3 f35 vy ¥39™ 578 79Uz 9, fAgT & CIA 2o7feF (Triads) <1 faor
AT T

o Confidentiality (gua3T) feo gfsafezs oot T fo wemew dzr fapr g2
wEMTIEa3 (Unauthorized) GHaH Ja &7 Ud9 |

o Integrity (ffadea) o wEw T fa Fer weofugez IFSBMT (Unauthorized
Changes) 3 qatprz T I far 372 &t gantaraT »3 guar afanfez &tar a7 Ag)

o Availability (€us=u=T) T wigw T mioaes (Authorized) GHew fAmer wiz fAmew €
@W‘Hﬁ?ﬁ'1Rasuurce5}ﬁﬁﬁiﬁccess}ﬁﬂﬂ?ﬁhﬁﬁ@?ﬁmﬁﬁﬁl
AUgE pEe 9 WAt i Raw o7 fa afuGes maftmn feg weital et 7 fa gear w3
dfulee & gmar =93 war I I ug feo Qust at A AreeSwEt I paluwa g fagt &
feast €t =93’ aos A feast e gea= a0a & feraz &7 < |

5.4.1. afugza gaftpy AU 439 (Computer Security Threats) :

gfues Haftprr AUt w39 fam =t AF=t ¥396'd OHB (Malicious Attack) § TIRTGE T5 |

fea y=g g a‘ﬁ.r@z'a' v foafews aHa= (Smooth Functioning) T:'F UB""‘EE' g Age I5 1

hﬁﬁmaﬁ@aﬁﬁwmmmwmmﬁ@ﬁwmhﬁzﬁﬁ

@5 =y fogr 31 afu@es maf Tt yIfaom bt Wi fany™ e 2gse g™ &3 famr 3

o H&SMT (Malware) : H&=nd ¥3aa'd (Malicious) Areeend dv &, fas fa =fean,
AUTETEMd (Spyware), SoHd (Worms), JoAHeMd (Ransomware) W3 296 JoHd
(Trojan Horses) #™e | H&2w@ 87 AW widfe= 0€ 05 AT d¥T 439579 (&a 77 micane
(Attachment) 3 FfBa 13T 7T 7, fAR &8 ¥Idad Aecend AF ghuler e
fereTs (Install) T 712 95| afuGed efean »uS »u § 29aT@e (Replicate) I5 3
A PC Thy' getst o3 [@enT & Aaefia (Infect) g€ a8 W Guat & de-aroams
(Non-Functional) &7 AEe I& | RUTEIEmT Gwow ©f Rfowat I fast afules famew 3
@Hg WEET (User ID), UAS9ST, aﬁ.ﬁzaﬁmfeamaﬁ?[cmnme?
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ATt »ife, AREEHTS (Sensitive) FUST=T fed 37 gae 75 | 90w 2 ¥ITad Ya™
dv 3% A afules & o9F-fana AUR 396 S8 »iruE wiry &t andt gele afde
T5|

o feffi@r (Phishing) : fefiar fég sasta 9 & Aetag muathyt
THTET GHed © ZdEs YE-UIer (Login Credentials) ™3
f&=T (Finacial) Areardt 991 9% Ber 2a=t Atet 7| gofanq=at
&% fefiar a95r 993 s T oW =9 (Attackers) fefiar
ST 5 wwew & sarfenT e g wig Gt & &5 v
f&adt (Financial & Personal) FrEarat YUz d96 &l Goat &
AHET UREAT (Fake Offers) @war G3wfog &g aer Ji
HrEaTEt YU 896 3 g IHET=d OReT €929 (Misuse)
T J|

e Fefae (Rootkit) : g?h?‘ ffa uy=zaa= (Malicious) Erﬁ.l'@?i'
Aeeend geT 9 w7 afuged »fed sfimrm (Hidden) afder T faw
g9 UYIT BIrgET = WEES (Undetectable) 997 T IU®T=d
gefae Aeeemat ©f <93 Jd9 Uwd © afuled 3 ‘g2’ (Root)
A wiFHaRZfe=® (Administrative) MAH 996 &l ¥€ AT 75| ‘ * '

few w¥t feost Aree=man § Gwg €1 fEFaT (Privacy) Bt 503

yFgsa Hign wter 3| fegst 2 g9 w8 guow & dfubes

Gug niet-gefae Areewa & agez Ut 31
o F-BaF (Keylogger) : fem & awi-A2a #ad (Keystroke

Logger) @9 @ A& #er J| ahv-Bad HHd 4 H‘ﬁf@?ﬁ'

Gug Gt dnis-eety aistfedtnt & cod 99 Faw 95|

-89 Gares €9 gse T vig ffg gwe ovieT =93 ae  §

AT -Aed (Keystrokes) faaas gaer T w3 Aat Aearat

d9d (Hacker) & 37T 71 feg Sat € darfes yire-U3a (Login

Credential) A= fa gwe-aH W2 UASEd 941 J& HEUT SO

T uIaT J|
feg /g W TryEE % AEfd w39 98 | fegT 3 fewrer 99 < 593 RetewT ¥39 O, A
fa- mienid (Adware), 528 ¢ (Botnet), FaWaema (Scareware) witfer | yafamiat 578 fE?ET
IHfEHT I ruE wry F g E € FEI9 I Hge 78|
5.4.2. WHT WuE E’ﬁ-@?? E__j' fae" gefumiz a9 Aae If (How Do We Secure Our
Computer)?

afufes mafumr Bt ¥3T WiF-d® B39 €0 97 U5 | feega ¢ Afabfaet (Security) Fg
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Waayee ufom 3, fan & féeede <t <93 95 =8 o0 fouaat & miger gter 9 fause

gfug@es wafumr et wg g¥ fer-f&aent (Guidelines) & wa=T ggat gotet 9, fagt &

Computer Best Practices 2t afd€ 75| 95 &% Hd3yae av™ €3 o a5 # A&t Areamdt
& Hehy @ F4-Ty9 y3font 3 gelie &9 rst Hew o Rav O5:

FEE3H Me-HBen@ Aeeena (Latest Anti-Malware Software) : Wel-H&ang
afufed g™ J€ 06 H HB<Hdd & da<, BIS MI U3H dda BEl <43 7' I8 |
fea wiet-wEenE reeens WF afufes & weewad, fae fa efean, rurdtenm,
MFEnd T Tauw wife, ?Wﬁ‘?ﬂlﬁﬂﬁhﬁﬁfﬂﬂ?ﬂﬁ@ﬂﬁrwm
{Mu]muuanW?%wgﬁmawaﬂwaﬁ@aﬁamﬁﬂma?ﬁ
5 | feq wer-weeme oy afues w3 faH areadt § mdfwvda due st Ag &
TUHT AOS 7| WE-HSIwd Arecend & <Ud YI=r8l §ede ®et 7g fem &
EEEIN WUFEH &H HUSe F9v dfdeT Iier J1 Bdes (Norton), IS
(Quickheal), ETHUIAATET (Kaspersky), faefgeaa (Bitdefender) ™3 Ha=eT (McAfee)
e HET-HEB=d Arge=mar o™ iy SergaeT aa |

UHESE FaftvT (Password Protection) : UHS88 T4-2Y »T5-BTEI8 WadTQ el ©F AT
3 Haz=yz ufog 95| fegat & wew &8 wit »uE wis-BEls wagen, fAe 9
WE-BTETE JAT, -0, WE-BTElE THaRST, 5% gt @y-2Y ardtfedtyt §
WA Gda Gl 5 JT | ITg RS9 § Hahima duar UR & adfuna dus efar d1 ae
& Sy9-Fud yfan® et feqd um=es &7 v »faT uFees av &7 9 fagt =
WMENE (Guess) BIMTEHT A7 AEeT J| SHIT, »iHaT € Bnganl WT wiugan »F feum
ﬁl?ji' o MAY gHE (Unigque Combination) € a3 gdv J¢ UA=dF fsautfag g9 M3
feast uReesd § fatHz 39 T (Regularly) 928 39|

a<taaN nuFer v Ufew § &' 9@ 39 (Apply Latest Updates & Patches) : 75
framen €59 a8t = Frecamid wfror &0t 3o 7 Hi=% 39 &9 ygeae 72 | Arecanat
BT FEIEIH MUFeH (Latest Updates) W= UTSR (Patches) & &4 a9 IfasT gdier 7
gt fa weeenmt €9 J9 Auw dv ofae ) feo wusen w3 U9 Aecene fooumar
(Manufaturer) €9TaT AH-AH 2 Quseg ga9=7¢ A¢ 75|

gfege® (Firewall) : efeae® ffeagde WT WE a8 FdpiT de=dd © fegag fea
Hdfur areg =w @y geet 71 efese s we PC Sug me-wmfaaras wifw & o
(Blocks Unauthorized Access) I8 Ja9H E}' IHET g95 T JIeT I

wag WAt g wfag &-H8 wéaden (Atachments) § YUT dac 77 fare Aan
(Source) & WHT &dT Arew, 3T GR Sug afEa a8 3 99 (Avoid Clicking) |

Aeuat 5% feegae ©F =93 g9 wia ficga ¢ maféar age AW Gu-wium (Pop-Ups,
Fe=-gEt FTYSHBEA (Drive-By Downloads) & awaeT &3 |
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» ¥ famfiuz fimew Samiv #fE8% (Periodic System Backup Schedule) 87§ 37 fa
dae my afu@ed 7% g9 @geT (Something Happen) d 37wt mruaT grer gargr
(Retrievable) TH® &4 AaE |

o HI-HEDHT ST FY-FY faAdT 5% FAaT yaT fAreH AdS a9 |

feg™ 3 femr=r 99 < 5gF AT HiAd IFdid T8 fAsT & Td3 gae JE #H HUE T

gretst w2 afuBzs famer & mafan (Protect) 99 AEE 7| fesfaums (Encryption) w3

afules aBtaEad (Cleaners) TTait Iaatat e dfulfes w3 fen St eetst & g

g9 &9 mst rofesT g9 radh 95|

(wre g G aist )

1. Guafear famew fea wiffor G T 7 gwe w2 afules gogawe feeame fea
féegen © 39 3 &1 gauT I W I9 3T © UEHT € Tt § deds gaeT I

2. uw9 feegen afules famen &% IiBa = (Interact) g5 e =afanr Fer 71 feg
fezgen - 99 ffeded (Batch Interface) 7 CUI (Fdaed Gwa feeden) wF GUI
(@rfea® @ad feegen) fams €7 T AaeT I

3. aws fEg wifat fedt O 7 Uerew®, UART, 77 gaen ewrer afueg fimer & Raat
I M A § deas gael |

4. §9 Gudféar faney @ guew e afules faver &= fRTr Auea &4t gem|

5. WsetigrETiver e wigg I ot Usredt & fea mi Wi indt © Sy faf €8 duer
w3 Gust & fea-feg aug go@=T|

6. ere-mfaar Guafear famew &9 e gwe @ Uomw & fifg daaanr Id@a
(Circular Way) &% CPU & 8§37-837 AWt =@ o €37 7T 7| 999 a9 § fear
famir CPU = feg g far AHT 28t ASTEIH (Time Slice) AT 278 H aTeH (Time
Quantum) HE=TgeT T

7. Wmdutiar famer € famut ¥ g&- eetest susF (Tightly Coupled/Parallel
Processing Operating Systems) fAAeH W3 BAEST FuBF (Loosely Coupled /
Distributed Operating Systems) fHA2H |

8. dhis-eeid fAmew & e mifag ser urfier famer =7 ufdgma &3 9w 7 far
f&e E5t ot fesue Gug ufafanr=t (Processes) Wa ufafem=T (Responses) a9
@Et Bdfer it 593 We JeT |

o. fea famew ovmar fesye & foqum g w2 gt wiysfes ST (Required
Updated Information) Y€diA3 d6& BET Baie 8 AN & faAUTA-2EM (Response
Time) fagr 7rer 31

e "



10.

11.

12.

13,

14,

13,

L&

e -uwe Guafear e fEg mifvar farew ger 7 faw S fEa my free féa Ot
wrg dfued fAney & WA A a9 AgeT J1

Heet-gwd Guaféar famaw foa mifaar famew der 3 fam f&e ffa mt ffa 2 <0
wwew afues fAren & »AW g9 Age 75 |

gfuGed AaipyT & ATETET Harww™ (Cyber Security) A7 WTET 2. HERPT (IT Security)
& fagr A J) fenet =93 afufes famen™ W3 ges=' @ A& (Harm), 9dF
(Theft) W=F MEnfaaTe= =63 (Unauthorized Use) = Fafuni wet gt 71

dfufes mafipr FETY w39 fam =t A<t uzgaa i (Malicious Atack) &
T EE 75|

HE&=Md ¥IasTs (Malicious) Aeeawd dv a5, fae fa =feon, mudtene
(Spyware), =oWd (Worms), d&AHeMT (Ransomware) WE A5 ddAd (Trojun
Horses) #itfer|

faoze afules mefimr ®et Ay av fem-fageRt (Guidelines) & us=T Faat
Fratat :':l, h??’ é Computer Best Practices &t afae 05|

grfege® 8298 ¢ Wid 'S Ba% BT & e<od © (<9dTd B HaTdT andd = oW
agdt 9 efege® 79 PC §ug niemfuaas »iiR & §a= (Blocks Unathorized
Access) IF JH0H & OHST a8 3 gdel |

YR&:1 SJURE URS:

1. Guaféar e T .. T

©. Zav®® (Terminal) », v Areeene
¥, USRS Aeeend H. UAAT (Processor)
| [T e vag § aEt Qe § o A iy Huet @ Sy fafir fee due nig
Guat & fda-fia aea sorgeT|
& Ed-mEETs . -
v wsd-Ugrerfiar 7. Hsdt-zretfiiar
[ F R € wHad e afuled farew & frar usa &4t gev|
©. & unAfiar ey . 2ty mwfdar fAmey
¥ &e=ad Guaféar fAmen 7. fawetfatfes fAmen
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IV, evvireren.., [E28852 MT AT §a% Tatvr &2=9d © fegae [F9 gafmr aras oF

aH gaet |

©. Guafear famen w. URAG

¥ efEd=a (Firewall) H. EHTH?:-ITHE‘%[SecurEIyThrem}
V. GUIETYT & .......... T

€. are uwe féesen . apfeaw gwe féegen

¥. grfeas ude fégeen w. fegst few et st

UHS:2 4TSt aet g
1. <EM mwifder Guafear farer &9 gda gwe § &3 famm CPU & &7 fagr AHT

............ My @er J|

| TR e fea wifvat fedt O 7 g, TART 77 gwew ener afules famer ©
AIST 2 WA A & dco® adel J|

M. ... e wf§er Q@@ 3 7 goe w3 afules oosenm fevas feg feegen
v 39 I g geeT 7|

< SR WUE W0 & 998 e (Replicate) 95 »F WE PC TrdT S8BT W
@™ & AE9HZ (Infect) g9¢ I8 W €UaT & d9-a9@H% (Non-Functional)
HET AEE 75 |

YR&:3 At A s e |
|. eEtest auss famedt f&a fea yfewdt ivdt €t 9, § A9 UARGT ©ndT Hid
gt At T
1. W&et-gwa Gudféar famey fea nifaar famew der ¥ fawn f&T fda A free fda ot
gwe afutes famer § »i W o9 AaeT d1
I1I. Confidentiality (Iu23m) feo mfenfoz godt J fa wamsw i3 fapwr ger
wWEHOEET (Unathorized) GHaH I &7 Ud9 |
v, Tfeg=s e PC uw nienifaeras wie & Ja &dt Aaret
V. w-waenm dfuer Tae J€ 06 & WEewed § dae, B9€ I UIH J06
el T93 AiY 75|
yHE: 4 82 @3 % yss:
1. Suafear famew gt der 37
1. Guaféar famew Tt g% Wiy famut © &7 f&d)
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111, Suafear famen © HY amat &t feq fane fanra a9
1v. afuzg Aafepnt 439 (Computer Security Threats) &t I€ 757 Buat @ &7 fad |
V. fede S (Firewall) & 37
yRE:s €F €399 o yEs:
1. Guaféar famew & Su-Sy Sanat ©r @95 ad|
1. ffams gae w3 weet-awe Gudféar farnent fegara »ize b |
111, e etH-Emifaar Guafear famew &t ger 37 fene efee Wi saws f&H|
V. w&eT-Unfiar Guaféar famey &t I@ o7 fors &9
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L.

U's-6

few us & 6en

6.1 AT UgHTHar

6.2 AT UgEEGr Arec=nd

6.3 =97 UATHaT W7 SAaey Ugsiiaar
6.4 WYSIWYG fermar

6.5 arfean

6.6 HoH®

6.7 S<H

6.8 SdHW W3 Bniad

6.9 fifes

6.1 FAae T UG IEET (Desktop Publishing)

FHaeY ugsifiar & DTP =t fagr ater 9, 7 fog wifvdt
yfafenr T fan &9 afules w3 femm meeenEt &F
=93 odo fon =t I €9 Zane, IASET WI
nigeedd (Artwork) & fedlaT a@d (Integrate) W2 WS-
fesnfaz (Re-arrange) aad E’Eﬂ? fawrg 13 7o o |
fegst zraien & fie 77 fegw® (Visual) farus aas
mET Adt IAE F® FENe &lFT Jer I FHEeY
ugstfier & =e2 faz=f, HowiaR (Magazines),
niETaT, Ugder (Pamphlets) W3 39 ¥g3 AW file &3
e 8 yEgtans & sedeE s &gt A Aaet 31

Fraey ynstiar f&9 eviudféar (82 wI Zane

Bwle & §=), arfean fomdls, iw &wle w3 |

Fanen & fie aea AHE Jer J1 SHaeY ussiiier
wet ag e mifwa afues famen, fiee w3 reeemm
© wges Uet 7 7 fea fie ses Gar 37gHe (Printable
Document) fanra a9 AaeT 32|

faae 6.1: Ay yasifger
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FHaeY yEEtHar € Hgng 1985 &9 WSIH UANET (Aldus PageMaker) Aeeemg w3
WUB € Bwdaeted (LaserWriter) fizg &% T8 AT | #i@sH goUcrs © AREUT U'S 9545
(Paul Brainerd) A& | Al Gug WYSIWYG UR &xGe 527G w3 300 ppi (fuamsa ug
feg) I9BHS (Resolution) 578 g Gug ffz ges & verar eeluRféar Bowar © 55-
&% UgRES afuged Geter st =t giItarel (Revolutionary) ATfE= T

6 .1.1 Ufgsmar (Definition) :

dfues »F Aecen@ & Ta ade oF feud (Ideas) M A&adl (Information) &
femms farud =@ Sngey ugsifiar se e T SHaey ussifiar ewrar fawrg
13 FTgien fadt, Tued (Commercial) fffear #F fed@acfsa 7 (Distribution) ST 93
7T Aae 0%, fAam @9 PDF @ei®t, merElg-Ad (Slideshows), #hiw, faBmden
(Newsletters), fﬂﬁﬁ‘ﬁ:ﬁﬁ EI"E.'H’ (Electronic Books) ™= €5 (Web) ATHS 75 |

6.1.2 AV UESifHaT &yt feRE3T=T (Features of Desktop Publishing) :
FREEY UESiiHeT 8t I Hogeyee fermgrer fen yaw a5:
1. SRaey ussifiar fanwmg &tz 7 @@ usstans ©f 8y (Appearunce) & =dbwr
F=TgEr T

2. fegwmw 37 '3 @3UmeazaT (Productivity) FUT@eT 1
3 WWW%W?WW’HEW{Cu:itumisaliun}ﬁﬂi’ﬁ[ﬂf"f@?"ﬁl
4, fewm & §3ues 917 (Productivity) & FF wie &3 71
5. feo iRacHs © 5%-5'% d¢en & UEITZ (Manage) 998 ©f AgBJ < UT's adet d|
6. DTP 293 UAnd ©f 3BT &9 fimrer ardtas wEhien & 56 g9 War gut 7|
7. feo g gov-muraz wiustans T
8. fda DTP »ustans fda H= (Move) &3 T SOH © WB-©® Jd HEHEH &
WTUE WY USdaItad (Restructure) 7ds &ar gwt T
6.2 A UNBIHGT Argeemd (Desktop-Publishing Software)

SHEETY USSIHGT Hreceme mHETaT (Newspaper), Hammta (Magazines), 5999 (Brochures),
gwfedd (Flyers) W3 faargt S@aihyT 9T € AUGS deen & USSITHIT d98 WaT &nge
€5 g% AaeT 31 #ifaw gurse (Finalised Layouts) & fea Sardte 3 & mugs dism 77
Aaer J A f8g9 (Export) 3T A7 AaeT J 7 aam F fie dtzr A7 Ager 71 gwe ufast 3
gt famme SuBen € =9 999 A AGY (Scraich) € 93 gaw I¥ & FTaHen fawre g9
ASE J& WF 399 Unae ST \gdsT & UdT 996 SEl FTgHe © 99 U § =4-=49 99 3
nifge € a9 AaY % | FAFETY USSITHIT 28d W 39 F Wad @dr JaTedr AT ae maifear
mﬁmﬁﬁ%{lnmgrate] o €99 T FaY 78 | MY €99 A'E &% SHaZY uygsifiaar
ATec=wd fer yad &

m v o




6.2.1 WElgHee USBET (Microsoft Publisher): HTEIgHEZ UHRHT
WElgAee © FAdey ussitAar &% AEuz fig wiustawms o1 feg
HelgAee =97 &8 fea Sydt »uslans 71 weldnee usshg f&a
égre 3967 (Text Composition) w3 ugfear & a® um-#wge w3
famrets Gug A8 fd3r Amer 31 welgwee usstde €9 wHt welgaree
=97 & Ig° Ot wATET &% 9 o9 AT O, UoF feT nuslans 2ane 28w
€ 59 Ud Bne w3 fegms dden § wifse g9 © 289 ©f =93 adeT
7| HretaATee USSHT o ufosT =ous 1991 f&9 dt a3 fapar A/t
6.2.2 W3¥ gIAY (Adope Photoshop) : W39 2wy fea suaey miofaz
IASET & nifge g95 T8 Areea@md (Deskptop Image Editing Software) T
7 W39 gfues Aeeena Juat enar fegnz a3 famr 71 wae e
ﬁﬁﬁmgmmmﬁkﬁmﬁﬁ*f&amwm
waw zey 129 g2 AatdT €53 femma=t o5 7 a@=Hd UR=d'
(Artistic Professionals) M3 Hatat {Hobbyists) =t fers 'Flﬁ' =i 'T-@EIE""‘ Ij
U g9 AaemT 95 | fen fET mawTe &2 widifear 28+ U5  fEq gearee
@it IREET § wOTs BE% I & § A7 AgebHt 75| ferdt =93 fadlew
Uféars w3 safiam g8« et 2t i3t /et d1

6.2.3 §3% Fam (Corel Draw) : F9% Sa fdq Saed (Vector) ElTrﬁ;‘E"Fr
wEtféar weeend d 7 J9% JoUdRs enar feang a3 famr J1 §98
Fam WA HT (Two-Dimensional) 3RSter fa< fa 8d w3 Ureat & wifse
gaa Zet fanrg a3 fapur 91 few f&aw w3 Wa Guafear famey, o= &t
Gumay J1 §9% Foou T FgwWTSt Taws AE 1989 &9 Ardt atgr famrm
w3 few & fHEs §fe®a (Michel Bouillon) W3 {e ¥9& (Pat Beirne) Tar
feawz a13T farur At | J98 Fao ©F BETEIH IS JI8 FI IIfewH HE
2021 (CorelDraw Graphics Suite 2021) T w= fem ﬁ Haa 2021 &9 7t
aTIT fapdr /|

6.2.4 gEHaEAUd (QuarkPress) : SHTFEHEAUR o =93 fowaaiarg
fawretaat w3 it uasifier eant ewmer S4-Sg Bwe fawmg a9
= aigt gt J1 few &9 fiom-Ug swfees 3 & @ Hals, wyge,
gevsTar mrfe waehitsr Uvaet Ja € swrde fanre a3 7 Aae o5
FaCHIAUR 8 WYWIWYG (What You See 1S What You Get - 7 SHT
2ye 7 Gt At yruz g9v 7) Trareds @9 dvmed uw ol sele
W wifge g =a B Fagey ygEifiar Areeawyg J1 feo na Guaféear
fAmen W= fe&aw, < 3IgF € uSeeOnT I 8T I IWTIHARUA €
HgwTat Taws awrad duat ewter 1987 &9 Avdt diFT famr At ferer
AT 3 B=ta 30 =ada QuarkXPress 2019 T
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6.2.5 W¥Y FWETT (Adobe Dreamweaver) : W39 FHIA=T WSy
AreeHd auaT oarar 29 faRmuie st fawra T fapir Aree@ne J1
m-fes-ws feaws faewmuiz 25 91 fev fan =t yae @ gmew &
(HPW™S Fda T (Begineers) F & & UA=dT (Professionals) 3,
femdtaew 3 & T fa=sugy 39) WAs A7 dFsed IEHS (Complex
Dynamic) uAetet gef@s & mgs3 ues e J1 g9 v few &
HEaHIET (Macromedia) ©wmaT A% 1997 &9 feawa a3 faprr 5t ug
A% 2005 &9 Haolatur § wiEe fAmera evmar wdte fewr famir At
GumsT 7

6.2.6. GIMP : GIMP & »@g GNU Image Manipulation Program T few
et Sua YRfiar e 3 Fos T, fA far 82 @-2fdar (Retouching)
WZ IALT I FFST (Image Compossition) 95 T feg g2zg 39 2
Zdfamm A& BT (Freely Distributed) Uaey 71 fem f&e sgz At Q
wargTet 95 | fereT =93 fa Augs Ue Y, f¥a Had aig=3T (Expert g"mﬂ
Quality) @8 g¢ gt-2fdar Uaey, f¥a fers erode aa=des »fe € gu
o9 &=t 77 Aaet 71
6.3 T9¥ UAfAaT »F FAaey yEsifEar (WORD PROCESSING VS. DESKTOP
PUBLISHING)
TaF Afiar wT SAgey uygstiar, o< € fegag 5o AvsIT=T os, ug ueslfiar @ o3
g 39 &9 feg o= ffq g7 3 w9 73
6.3.1 =98 UAMEr »iF SHaeU uesiiar @ €9 mwsar=r (Similarities between Word
Processing and Deskptop Publishing)

« < GF Sane §ug o a9 Aaw I8 fAR & eane |13 7T AaweT 3|

o T THS I IR &6 dH o9 AaY 35 |

« o= fegarg 5oz At Ans femmar=t oa, (A2 fa =93 wrae, afsy »rae w3 2ame

AEE® wirie |

I v o



6.3.2 =39 UAfAET 3 Fwdery yasifier f[€9 »i39 (Differences between Word Processing
and Desktop Publishing)

=97 hffer

Frarey uusifier

1.

Tgg-UAng <t fagr 7o 3, gaew §
Guat f&a wFifear ags &t wirfapy féer

JI

FHaery uafafiar (DTP) Aee=nd
URET (Professional) femretzer &
wrofsa Frgie g8E € Gor g8
3, frm few Zame, arfean w3 so= e
dar Jv I |

feg =T Jer T

fea wfdar (Expensive) deT 1

2aF AR cane mued wated ger J|

DTP 3rfeaw worag #HEted Jer |

gIzg UAfiar = =93 AU9s HaIw
(General Purpose) ¢aRe wstfear wet
gt 7t 91

FRFeY UEEIHaT eane WF Frfean
AHE 99 ya'd & Uvder ®E ga<! o
AaEt d1

¥og UAfAar enged AroEs HiW
(Memos), Wy¥at (Letters), dg-feuat
(Manuscripts) W2 fafmGH (Resumes)
Mrfe BET WY 293 Hie 75|

FRaey ussiier € =93 fsG@wdeq,
(Brochures) SJAMHT IAT T oW FI5
wet st At 3, fiE #wre waseuss
Jer |

297 Unwg fg eane fiur vat im Gus
TS STaT 7T AFeT J |

oy ygEifiar f&9 2ane s d95
ST 2aAe 2oH of =93 st At Ol

few fea wifror Arecenm der 0 fam feS
¢gAC FTEHeH € FEG-TI-BTES
guaT g fowrs fdar arer

feg foa nifvor rreeewig dor 9 7 &3
aTe 2gHE W drfean © dseTg UAt o
gUET 995 ©f Ag&3 feer J

J8% &4t atgr 7 Aaer fagfa few @t
HUEhHT AHT=T (Limits) JEt 05|

few Zame m=z apfeaw »@hien, &= §
fesie 5% od AGE € War geT J|

feg Ugaret & »iyat & HE® (Shape)
wI HET (Style) & Tewe f&g mofear
gaer J|

fer wamre Ffaa Wit fas fa
UHSIERAT - fa3mar, wygar, 5909 W3
Fafent »ife @ @=ues get 293 Ae
T5 |

10.

29 ANEI B »W 39 T =99 79
AEcend 06 - HElgHee =08, =49 U
(Word Pro), 295 Udede mfe|

SHAEY ygSifaar S8 WH 39 3 =493
Ae ARTemd 08 - WE9 UdNgd,
HTET@HTE T USSTHT, I T geny nirfe|

127




6.4 WYSIWYG :

WYSIWYG & Yam & “What You See Is What You Get (7 It 2ue § €4t govd fimer 0)”
I | fufféar wiz afu@fear & feu fea wifaar famew T 7 v feo waw@er T fa 7 it fan
(Print Preview (fife fife@) feimar wysSIWYG »ustans § som@e 31 WYSIWYG
fermar f€9 g2en (2ane w3 arfean) & feg wifag gu f&e wifse &3 A7 Ager @ fam &F
fey fifg yaw fufes gaie 7@ 836 fiETt-T8ET (Closely Resembling the appearance
with Printed Document) J<T J1

fed WYSIWYG nigles #F Uaen fa<mug & feo sue & Agss yes dder 4 fg w7
feegen Af FaHe gefenmr A7 fagr 9 37 »ifaw mrigeue fan 33t fouret e=ait) ufosr
WYSIWYG wisftes gr@ &t o fea <oz Uhfier o ft fam § graen fAnst (Charles
Simonyi) & 1970 ¥ vy €9 5997 Ud wee fangs Hed (Xerox Palo Alto Research
Center) &9 famng atar /Y1 WYSIWYG fermaT v g8a SHaeTy ugsifiar set yfia J
fan ota & fe aus 3 ufowt fea Tyer wreere afder T fa fev fife 0= 3 gwie faw 3t
e fewret e=ar | fer & =e3 &5 wit fev faaarfos ag raw of fa svaie & fagg fofmt
f&s seare gos ot wgeg T fon femmar o vt fow &t fesues & maw of fa o
FgHe fF9 g9 39 A 996 ©f 7ged 9 77 91|

6.5 arfead (GRAPHICS)

arfes fon @Az ©F IAEE A7 fepws yIfausT (Visual representation) IeT J1 foem &et
afu€es arfean free fia afules mats I yoefnz artet ddwt o5 | arfean wianHe
ZaFe 3 2Yd dv J5, fan €9 su=iat & 5978 89 (Numbers) %13 #iYd (Letters) ATHS g2
g% | afued arfean @ AT f35-8FHEAES (Dimensional) T AT T5:

6.5.1 2D arfean (2D Graphics) :
ufgst =8 ygrg afules faee 2D HEFHW (Monochrome) arfeam & AUSE (Support) F3
A, @Hmwwmmxmmm|mmaﬁf@wﬁﬁmmw
mwmlmfﬁmaﬁﬁﬁma 16 §T 256 991 § AUdE gae A5, UT I 99
aﬂ@aﬂﬁaﬁhﬁmﬁmﬁmmmnéﬁ@ﬁmem
(Dimensional) fevites IR<tar ot gfuges-nwufos Axgns T 2D fufes arfean &t
HIM'T 1950 € wad &9 T¥ 1 2D arfean & 293 fmerge Su-2y fami Th watimst
w3 Stfaba &9 i3t wiet 91 feg arfean mates 3 ffq smafes (Realistic), IHES (Flat)
fem yos gge 95 | 2D arfean @b & HY famdt g&:

e gHed (Raster) AT fHeHU (Bitmap) arfean

e 2Fed (Vector) arfeaw

Z v o




6.5.1.1 IWea 7' fFeiy apfean (Raster or Bitmap Graphics) :
gHed arfean, fam & faenu arfeaw <t faor #fer g, ffg
famy & fedle® In=g T 7 8¢ wifegad figA® (Tiny
Rectangular Pixels), A" fuggs WiEmtHer (Picture Elements) 1
<93 goet 7| few €9 In<te & vonl= & fuaney § afds
v gu f&u feenfaz &g wier 31 fgeiy grfean v o3
ArarT g2t fEEPHT (Tiny Dots) AH® deti 75, fag &
fusm® (Pixels) fagr Aer J1 w39 Tery <9491 f9edy apfeaw
Arecend & 293 dod 99 fuanRs & Fyd-<Sud 37 I Hfae
FanT W= g J | wiAl fog ferso e fan ansle g o @0
T few 9w few aix §us fagge aeet 7 fa it fag fuamss
&t y2t mamg feg 125 (Pixels Per Square Inch) €92 &9 771
afules <o 3n<le © oo e fuams g9 wreardt Aes det 3| feg fdeiy arfeam e aets
ATETH WaAd 593 28T JT 71 7 wAt By fdeny arfed e wrag gese o, 3t feg »uat
H_E?[Quuliry}ﬁ_’ﬁﬂ"'ﬁ"?’ﬁ'[

favten g2are 7 Fas atdmT IASET, gHed AT faeny arfeam et GerggeT o5 | evels
graHe i< fa JPEG. PNG, GIF, BMP »Z MPEG4 »'fe »imH 293 7 &8 g9 arfean
Tt GerggsT o |

6.5.1.2 SdeT arfean (Vector Graphics) :

<ged arfean < afu@es arfean In<ter a5, 7 wifier

(Points) &ug mofag detwt 0w | feost IR<ter &9 gggar ™"

BITMAFFED (RASTER] GRAFHSCS
PR TR Ea R R

(Polygons) "3 T8 »adr & g=g ST SEET W3 do=r e
(Lines and Curves) @ 293 &3t At 71 2929 arfean =f 4
FES3T (Quality) & IJoHE =S99 Sust & fanw & sngHs

(Resolution) f&9 gefewr 3 rger 71 unrfier Saz9-ug = e
ferr fsauaz aev 05; gog U &9 SH-Sudtw feamra=r

AaerHt g% faw f€9 Aega e 9T (Stroke Color), WTag, d9<,

Heet Wiz Gr% €% (Fill) 998 © 1S AHS 75| 999 Wag ©F

THI & T4d 39 I wifge g95T A= J, WeT'3 god TAI ©F HY (Shape), »rEewdls &t
famy (Feda), wrarg wF Afadt wrfe & 49 39 2 gofewr 77 Aaer 91 929 arfean
famuznr ufost =9 ew@ fgew famew enmar 1958 &g =afaw farur AT SFes arfeawn
™ 39 I »iF SVG. PDE, CDR A7 Al famy & arfed @et® ganet fde ue Ae a5 |

6.5.2, 3D apfean (3D Graphics) :

3D A fIx-zEhianss arfean wmanae ©f SwEl (Depth) fowr 3 wmeuest fom

129




(Realistic Views) Y27 gov 9& | mHT 3D Jrfean f<9 daal w3 ugefent § < 94 Aaw T
feg FEate wraTg wI §91t & =93 Fafomt 3D nedaer se@e f&g morfegr aadt J1 3D
arfeaw =09 TA3fed (Realistic) fewrdt fée o fal@fa G vd ©F =9t fouet fée o
e

1990 € ¥ga f@9 3D 3T (Rendering) Aee@n@d (fAe fa CAD) W3 3D #Walies
gt & wreE &% 3D apfean ufia 92 g9 9¥) A% 2000 Jq afulest fEe 3D arfean
el BFtet URfHar RSt Wii@e avas g3 At SE10 aWT & 3D arfean & AHS daaT
Hg &a f&ar /it

fesa: 6.2 =gans faifsel fge 3D wsféar et =5

D Wafgar ©F =93 =dums fmifsedt =737=de (Virtua Reality Environments) f&9
Tsfea fow (Realistic Scenes) famma gms &t a5t w7t 01 3D arfean & Aige a9
TEMT gEtst Thdt gu3 famdt o8, 89g9E =9, Wavelront.obj ST W3 x DirectX
eS| vy 39 I gad fany @ getw &t vt fesiye er sege d9t 91

6.6 Hads (MARGINS)

HaAE (TvHDT) fa Um € v AHaeET (Content) W3 fere faafamt (Edges) € fegaa &
yBt H/aT g€t 7| Haws feo fesues ads &9 rorfear aeer ¢ fa eane &t feg wets faw
HE T 397 7 3 a9 u3W| Hara © Wad & 7g93 WaH'd WEdne < aigr 77 Aaer 91 feg
HaHE Us &1 AHardt € »rd-onrg fe god g278'T 05 37 7 2ane Uw © faarfon Ja &7
WWIWEW?WH@WEW??@H§WW@?THW
T SaAZ & UZET AT T AteT 71 35 e St anets Su-Jy famit € wowst § eewEt O
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Margins Gutte;l]Margins

Top Margin

Contents

Left Margin

uigiepy ysy

Bottom Margin

fgge 6.3 Haw®& (Margins)

6.6.1 91ed Hada (Gutter Margin)

Fed HaAE 8T WaAs (TTEDYT) Jer g 7 fufdar €% Ugr ©F greifEer =8t el F 2fe
Ater & feo fée =g wews § & aEifdar © €9n w6t Un sv-wrle &5 dAfewr afer 3
ared Waws feg Afsnfes gger § fa fagw & wety (Binding) 998 =% ¢ane ©F AHaET
Ut &7 3fT L | W H A, T9T 99T <9F [ANT Is few fAdeae aos ot »mums &t fev o
for e f€T aree wans Um © §ud (Top) FuaT I 7P ET (Left) UH|

6.7 €20 (FONTS)

g2 Zane Tt arfed® UmarsT (Graplhical Representation) I fam f&e féq Swgr edtuen
(Typeface), Tfee-ATEE (Point size), HETET (Weight), gar A faaets AHS T AT 7|
etuen fea 397 © famrels € »ivgt © Ao du7 0| fegt wivgt 99 8o (Letters), 99w
(Numbers), f@a™ 9 (Punctuation Marks) 3 39 fenw 95 Ang Je a5 | 593 dfu@est
f&9 &% edhuen ufast T 4t fomers dv o, ve fa gag few garat evdfluew Qussaa os)
“Typeface FEE ¥ IB&T Marg “Font” &% 1St A6l 7, 9¢ fa &2 eehen v fda uw
WTaTg W AET (Style) g=r J1 Arial, Helvetica. Cambria. Times New Roman. Anmolipi.
Asees WF Verdana Mo €20 ot Beradet as |

Arial

Arial Regular Artal Namrow
Arial llakic Arial Narvew Kalis
Arlal Bold Arlal Narrow Bold
Arial Bold ltalic Arial Narraw Bold italic
Arial Black Arial Rounded MT Bold

fe39 6.4: ¥ UER (ARIAL) M= feAe 28
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6.8 EIHE MT §ad (FRAMES & LAYERS)

o+ (Frames) arfean W3 dane ous g9s S wirfegrarg Gavae (Rectangular Object)
v 75| feo e & Uw Qum, fAE < Gu 97de 9%, 997 (Objects) T4 & nifamr few
7o | fa@fa DTP f&a eawe w3 fd3et & Sudtn fearetnt € gu e O's® dtsr Aer 3, fem
=t GuaT & Um §ue sena ¥ gu f&g o fder safed™ (Bounding Boxes) f&9 dfpnr mier
J1 @ fEar gan ot wew &% feg™ gant € wrarg w7 Afadt § sefewr ar mer 31 9y Ue
fewmeis & udt 397 deds Joa ©f »ifamir fow 98| Sare-aHT (Text frames) ©F HewE 578
care & ffg a@w F gd awy 7 ffg U9 T v U9 3 feafenr ar raer J1 g9y
mfﬁectunglei,m{ﬂxfal],ﬂ*ﬂgﬁ{lji}!}rgtrn} ﬁl@@l%ﬁﬂﬁéﬁl&ﬁﬁ
(Polygon) W & faw <t mars 29 sefeu 7 AgeT 7| gane &9 2ane w3 arfeaw =t
Aav 75 w2 fegst & wat <t &fewr 77 maer 71

text box

textbox | picture

Transparency
Layer
Photo
| Layer
N ¥
5% 6.5 &9 (Frames) f959: 6.6 &naw (Layers)

arfean Areeemd <9 8waw (Layers) 1 9o 95 | fou <5-249 828 U 75, fagT e

€T @A (Object) AT forw TEiE s 13t 7 Aaet 7| fawles fony s=8< v et &

HeéaF (Stacked), HIAF (Merged) AT Ufgg™@3 (Defined) 137 A7 AaeT 7| &wat €t 293 ©
=9 fdget § fia fiow fovtes fenm €9 A58 (Combine) B¢t @ it &7 Aaet T

arfeaw »ustansT, fa= fa #»@y emu, GIMP wrfe &9 WAt IR<iar g S4-2y9

FHIA (Objects) €T W F9%5 ST Sudti-Fud™ Bnigt € 293 a7 Aae T7|

6.9 fifzg (PRINTER)

fifes féfg arodt »rfede fa=fen (External Qutput Device) d57 T & sraden & file a9a

¥t wofgr e 3, frgt f&9 2awe, W?ﬁ?mmaﬂﬁ?alﬁmﬁﬁ'

Ugifea® (Peripheral) Hifts I 7 gfufze 3 s7er YUz geel J w arfean AT 2ane € gu
fﬁ%f&%wgm@mﬁmﬁfﬁﬁmﬁfﬁﬁweﬂ?ﬁ
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o fElge ffeg (3 S5 fifzg, 37 Hfeaw fijeq, =t fifzg)
o Ba-folge (fEave fieq, w7 fifea)

6 9.1 ffuge fifzaw (Impact Printers)

felge fieaw §v fues dv 95 fagt €9 fie-9= a9 €ug Aedtar S (Striking Prini-
Head) wiyat A7 arfean § fife age g5 felme fifzar f&g fifféar as =€t vastas yfear
UTgeH (Mechanical Moving Parts) 92 95| feg fleg frwrdt @78 fougs »=2 aam € fegaw
friar fuger ge a fiféar v aW Fav as | fe fieq fiféar €9 wir== (Noise) U™ 9w a5
feg 2t fev fizg gt ufify o= | F4-2y yag © feuae fifeq few yaa o5

6.9.1.1 ' Hfean fifeaw (Dot-Matrix Printers) :

Fe Hican fileg (DMP) fég wfwat fams € files §¢ 9w 7 fiféar aos et fgq frmrdt =8
fous 3 ffsT (Pins Impactinig an Ink Ribbon) & $93° s@w 75 | few fizg ot yar=t fany
v 75| fev @9 gr=sar =& fien fawm &0t a9 rae | osifa fegat fijzar fee fda uw
fermar <t §et 9 7 o fiest, w2 fa fitgve w2 8we fueat fEo =at &t foo fifes fiféar
BT Al (Suike) feut & =93 @ovw &, few &1 feost fyer &9 aogs-uug &
mafear s f@a i aet anite fuz statet o maftet 03| fea ffes fammerae Goat
gret I F97 Fiv 96 AT ifeg-gowt Tt wedtus andbst & 83 39t 31

vyetem whare a

id allow us ¢

mercial suppliEr.

@99 6.7: 372 Hfean fifed (DMP) w3 feret Ruw nrgeue

Fre-Hieaw fifeg o ' 24 fifs =8 fifz I37 ot =93 gev 95 | feg fis gem Qua sTem &
Ureas fanrg aga »ivet & filz gae 951 24 fiz == gre-Hfean fifzg o fils =% ge-
Hieam fifeg 58 =0d F7en & =93 aoer d, fame &s3W == €9 =<7 =¥ fifes
Frane yuz ger 71 fifz 9 & g farer fifs 93T, amam §ue »ivet <t fife-anrfset
&=t &t famrer e yruz g=ait| feust fiest &t fe fedt fife sdts & o= fomrer i
g5t T, 9= UY I AF wiF feg A 3 uF) Fe-difean e iz a9 gs M ww 39 T
feast o fifz g% @ MitE 100-600 »yd Yt Af&F (Characters Per Second) I T AT T
Fre Hfean fifeg & feilae Hfeaw filed (Impact Matrix Printer) =t faar 7T 91
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6 .9.1.2 I 1% fi2aw (Daisy-wheel Printers :

FEtygrEtedT @t file Ire<a yuz a95 sEt sH-915 felae fies & =92 &=t 7 naet
71 F4t, 1% fijgg 1972 &g Te feg we A | feust fieer & o9t fies fen ®et fagr
wrar g fa@fa feost fiza o fiféar 95 S+t @5 =gar fewst fé=t ; fiféar oz <f ooa
“UFdt (Petal)” Sug fEq »ivg sfewr ger 7 7 fEa aR-&Es fie (Solid-line Print) famma
gawr 7| f¥q 94T (Hammer) foas € fedu Fq »iyg ==t “Uadt” & mewta gger 7, W3
gra §ug »iyg § fie ager 9| feust filest & mils I81 3=t 91w 39 '3 fov fiee 25-
25 Wiyg Y=t Aff fe aae 75|

Emposed on
Tip of A~
R el

Machanlsm ™ =i——
Kpwemerl akal of 3
Charactars

fe39 6.8: 35t gt fileg M3 few o fuiféar feat

&2 g2 Hfean fileaw w= 3T 1% fuzad (Character Printers) €1 §2T &9 wrige
7%, fa@fa feg fifeg g mi fde feT fijz aee a5 |

6.9.1.3 €15 fzaw (Line Printers) ;

sty fies ffg femm fifféar fedt o =93 aoe o5 7 ffg =7 ffe udt &% & fife a9
Aae I%; feg fifzg Wy 39 '3 1,200 F 6,000 BEIET U3t e (Lines Per Minute) 3 fifz
a9 Aae 05 | fawen €9 f§F soz fewrer yaor 9 aeew fie 13 7i¢ 0%, €9 gdaes
fifeg g3 I8t 9 wosar; far g9s Goat guew § fawsn © B9t &t yet met wEls
fies™ &t wgeT &t T F@H (Drum) fifed, 8% (Chain) fifes W3 7 (Band) fifes mels
fifeat It Gergest 05|

Harseers (ane fer each bead)
Papar

P [

WO W TN W R W W W
VUV Y VYV EYYTWY YW

Salig (TR ER TR U ER T TR TR R TR PR U T}
lindrical ITTTTITITTIT R TITIN
drum with REH3I 5555 59 F 58

ABRARR ERELRE LAX
am

QREUORCOQIeQooQ
charmters BEEFEFPRFFFREE P

OG0 oo OnGo0oo oo

HHHHX N NH B ANE NN
L A

Total number of bancs IE:-qUEH tor the macirmurm
number of characters (print positions) on a fine

fe5T 6.9: Bt Riz W fewet Affeer fedt
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6 .9.2. 55-feuae fifzas (Non-Impact Printers) :

fifz atzr aver 71 55— felae fifeg 259 (Toner) A7 29 fwrdt (Liquid Ink) 5% 39 aafed
(Cartridge) & 293 gov 0&, & Qua™ & 3w wT =t anrfadt dnt anlet sele &t
YB3 YE's gde U6 | fied aefer »Aat 578 diRelas (Recyclable) &3 A7 Ao 75,
fane =39 =7 39T fev gudr &7 2ue ¥ 879 & yuF Jer 7| feg wfadt fams @
fifeg dv 9% « fifeqr s¢t fouas Gug reela &df doeT| FY-=Y Y@ © sa-fedae fifes
U5 By vigae o5

6.9.2.1FFHz fizaw (Ink-jet Printers)

fea-#e fileg 87 37 oW wow o5 AT Fe-
Hfeaw fieg fozat 7f wat & 82 sTeR €@ gu
fe9 file g 9% | g&ifa feg gven fmvmat St
bt for Enar gEtit §hat o) fea-e |
ffeg &2 &H8" (Nozzles) 3 fAnat @ f@sam
a3 (Tiny Droplets of Ink) ¥ fesadlan diwg |
gl a9 '3 wyg §59Y 05 | 99d daig
Tt ® @7 § SarEar 250 »ivg yST Afae =
o9 &% feenfas goo ov) fanrat s owmar
7Y (Absorb) St HiEt T WT FFF 0 (Dries
Instantly) 7T 71 fegst fijzar fée fmuat @
TY-2Y gaIt ©f =493 =1 g1t A Aeet dl

fire 77 fev ¥a o7 =09 Swew frdt © Fufe™ (Ink Drops) & fea Afgg o9 (Steady
Stream) & E8¢ (Emit) 75| 598 nrgr fimmdt &t fet gz 3 e faast 5% 99w
gttt AEt os| geT & fed fedafeant sowy feedaféar (Electrically Charged
Deflecting) Uet onfrgr amaw 3 fagefag aigr Afer 71 ffg uge (@uast use) §uo
R aHA (Positive) 9780 deT I W3 BAT (T88T uSe) §UT sadana (Negative) 9799 de7
71 gane & fie a9s et et frdt =78t S58 a<t wfes § raet 7, U9 dOee fiféar
wHt & 7 &A% - s (Cyan), He 2™ (Magenta) 3 WIS (Yellow) Yfendt gart & 578

ydt garere filfear < fAe= 1 fev fife e nrera Uer 989 g5 W3 @09 a1t € &% b
gre=g fev file o 75|

6.9.2.2 ®a9 fZe= (Laser Printer) :
(Direct) g9 a9 Gue 939 file g9v 7w, fev €7 §iv & a0 '3 faeefaz &9 7w J1
gov €3 fea femm ugz dor T faw Que 2o (fea fmrdt wlse) fouger 71 &2 fiowt 2
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Uzgst & =33 gafent féq Fwg dv gfules =
AaTgT=EHE  (Positively) ¥799 &2 d4 39 d=drel
uggget 7 3 fa Fow & faeing (Neutralize) &= 7 A |
Eﬁ'H'E'@?;"’ ATd ¥Zat F, 7 fagly (Neutralized) T A7
%, 259 @Y I wer | fAe-fAe Fo0 g a9wm &
uprfenT ATeT J, Wyat A7 39 arfean & file @98 ®Et 259
& aam Sug giwed atgr der J1 fEq aed 989 (Ho
Roller) 1 He® &' 259 § aa &8 fauarfen aer |
&wd 29 599 (Buffers) €1 993 a9¢ 75 # foq A <9 yd Uv & AT aov 95| fET yar
Ug 529 f&9 &7 7= T gwe fiz gtz aer 71 8w fiesw & miw fivrer 397 0 w3
frmmer wrere er &2 fagt filfear aoe 08| 593 Ao Wo® <93 =@ Bwe fUed 8 Uua u=t
fHe (Pages per Minute) € iils &% e adv 7&, Ug e Aule =& 8ae fieg saEar
21,000 BEteT Ut fite A 437 U Ut fite (Few 999 U f&w 48 &dtst 05 file a9 Ao
7% | ggnr3 &9 avet mits 89 fiee vider s | fues gy et feg Saasdt v feam & &2
FragTat BET WE 913 % &ud fleg Haeh™ ga=e 75 |

6.9.3 felme figg W3 s&-felae figar € €9 W=3T (Difference between Impact Printer

and Non-Impact Printer) :

fGsw 6.11 : B fiew

felae fl:[?? (Impact Printer) a5-folge ﬁff?-“i (Non-Impact Printer)
®el wereifaar fedt (Striking Method)|  &@& ®Et mevelfder feut o =93 &t
<9t Aot 7 =t At |
2. We® fls (Metal Pin) A gdaeg 38t |2, fon f&w aom Sug frdt/eas
(Character Dye) € avfaar e ffear =t 7t T
(Hammering) FFa1 ©f 293 & fféar
gt At 31
3. fetge feat few fe@ac-Waalas |3, sa-folae fiear v fifear =t a=t
HiaT|
4. fotae figer &t fifear mits d8t 9et 91 |4. folae fies &t goar feu sa-felae
firear &t fifféar mitz 37 3=t 31
5. felme fieg fiféar Ses =@z wrew|5. 36 feuge fies fiféar Sow »ew
e age I5 | e 5df /gt
6. fellae fizat ctwt Qurgget o5 - 2|6, a5-fegae fiest e Geravst uw -
Afean filzg, S+t-218 fiee w3 sels| feave fies »id w9 fUea|
fireg nrrfe )

E e



6 9.4 figse fizg W3 &a9 fie f&9 W39 (Difference between Inkjet Printer and Laser

Printer)
féersie filew (Inkjet Printer)

®ww9 f2g (Laser Printer)

=95 frmrat (Liquid Ink) &t 293 gov SFETBHT (Electromagnetic Powder) &
75| 29T Jae TE|

e |

B fleg Braam T aftgunae o

g fuféar s Tar e 05| gt € uIt AeusHs 9= few st
aett 05 |
. Be fieat &t guer feu fearie ficon | 4. a0 fileet &t miz S &1 0
AUts few I8t 32 981

Zat Jemt 95 T @ Ot &% A

ZaniT JetT Ow 37 7 Gust fGw =09

for==t S5 gom o4 77 Fa= | T 94 #T A |

. feame files wew tue 7 fiféer &t n9 | 6. ®wa fies veaat & AF I €a= J¢
Ef-C G J5 |

. feave fies dares wZ a8 /g2 (Black | 7. &99 fileg Wy 39 3 <31 w=zo f&v

and White) &3 f&9 svgHen =t filféar
BET 299 Y 5|

g8/fg2 (Black and White) Jor f&9
engrear § file g9 w793 AF 75|

afued W3 Arecsma’ ©f a3 goe T8 feama™ (Ideas) M3 H™=TdT (Information)
v fegws ferus s= @< sRaey ugsifiar rmy=8er 71

Fraery ugsifiar g6t mé fige Fa wifrg afubee, files w3 rreeswe o wge
U+ 7 # fea flz 598 @ar 7gh e (Printable Document) 927 RgeT 7= |

FHaery uymstiar @t 93 fags’, Howlat (Magazines), wHgTaT, deder
(Pamphlets) 3 39 593 A9 file a3 FTgHen & geG= a8t 131 77 Aa=T |

9% Faf, WEE FH=ted, GIMP wirfe|
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10.

11.

12Z.

13

14.

<99 UAfRar Aeeend, AR & a8 <9 S95-UAnd = faor 7T J, grow &
femreraa eame sTaHen s2@e w2 Gunr feg wige gox & wrfapar féer 9|
arfean fam =Rg =f gn<le A7 femm® UStfauaT (Visual Representation) der g1
HIHE (ITHbHT) fea usr o El'i:l' AHAET (Content) W3 feRe fasfam’ {Edges) g
fegas & yat 79 It 91

fifféar 3 afuGféar feg WysSIwYG ffa wifvar famew & & 7 feg wan@er &
far 7€ nivt fam smade & fije agtar 37 feg fag faor feuret e=ar)

g< cane € arfeaw ufsfauzT (Graphical Representation) 9 fan féw ffa Swer
TENSH (Typeface) WiTfEe-FmEt (Point Size), 79 (Weight), 3a1 77 fewreia AHs
J AgeT |

goHe (Frames) [fead W3 SoAe ©HF dda BEl » eI ad 439 (Rectangular
Areas) I€ T5 |

arfean meeaws {9 Bngw (Layers) ¥4-247 =8 gv Ja w2 fegt fE9 a=t
FHF (Object) AT feHwT eTel® w® 1=t 77 Aaw! I

fifeg fear Ugifea® (Peripheral) WHl® T 7 afuled T FreT yruz gaet 7 m3 arfean
At &awe € gy f&w féx Tug (Paper) 3 mri@elle famre aaet

feliae fieaw €7 fileg gv o fagt &9 file-93 avam §ue Ferdta aad (Striking
Print-head) "#ya™ AT apfean & filz gov g8 7 fa sa-fElwe fifeg G fieg g
95 frgT f<w fie-97 & aram g redla 2 fast we w7 arfean & fie o
T T

3D A7 fI5-FEIHERES arfean wradae ©F Fwret (Depth) feur § @wafey fen
(Realistic Views) Y& da¢ I5 |

Il.

El'i_.l‘—uﬁ%':!' A

€u Terawt frst € =3 fagmer, Hewlst, mat, ewee, Ueden wa d9 593 A9
files sraiten § ver@e wet aist ar naet &, B & ot faar wter 7

€. Fwa yasifiar . FAgey ugstfier

e 2y ygsifaar 7. usEfiar

............. féa nifirar fawew & & wg few waw€er § fa 7o wit fai swaife & file
gatar 37 few fag fAagr fewret e=ar)

& WYSWIKI . WKSWUG

g, WLUSIWUG H. WYSIWYG
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IL covovernreesensn. (880 USIEH (Peripheral) HEtS T 7 &fu€23 T #ver yuz I3t T w3
apfestn 77 2ame © gu &9 fFa g 3 @iz fawra auet 31

& &9 (Frame) . ﬁ:]?El‘[Printer‘J
¥, Font) H. u&ed (Plotter)
IV. vovreree... STEAR WT ZRE TUG FG5 HET MTEIET 439 (Rectangular Areas) §&
da |
&  wrfes (Rectangle) W, @M (Frame)
¥, Hddddd (Structure) H. %’E’{Fum;
V. rerens... [ THF €t IAElT 7 feg® ysifeasT (Visual Representation) T€1 31
g wae W, arfean
g, @OH H. @¢
V1, feast f&F fagar Snewy uefsfiar Areeene et @egge &df 97
€. &% FavH (Corel Draw) . EEE’f[ﬁﬂH{WGrd Processor)
g g H. w39 &80 (Adobe Photoshop)

UHS 2 YSt EeT 39
I, dfufed w3 rreeanat &t T93° goe I¢ feumat (Ideas) W2 FA7=ardl (Information)
v fegws ferus g8 .. myeTer 31
L e 89 USF & HY AHETET (Content) M2 fene faatfedt (Edges) © fewame &t
YTt Fayr It T
] Zame ©f arfeas yfafaust (Graphical Representation) I fam few féa
THIT TENURH (Typeface), UnTEe-Amete (Point Size), F9 (Weight), §Jr #F
fawrdts 7vE T REeT T
1v. arfean Feeemg feg ... T4 2y F=F Iv U5 w2 fegt feo a¢t eng
(Object) 77 foHm vt ovuw 13T A7 AaEt 71
N s @v fireg dv & fagt fSv fie-03 aam §us Aeeta aad (Striking
Print-head) #iyet 7t arfean & file aoe 95|
YRs:3 ye gu faw
.  DTP
. WYSIWYG
M. 3D
V. GIMP
V. DMP
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yHS: 4 &8¢ G339 ew yns:

. Swaery yusiEar ot 37

. Fy-2y famyt € fiear & &7 i85

. HaH& (Margins) &t 92 957

1v. arfean (Graphics) & ufggmmz g37

V. “WYSIWYG" 3 FTeT &t 9= J7
yeE:s €9 @39 % yEs:

1. =2deq grfean w2 ffedy arfean & fars a9

Il. SREETY UaSIHIT Arge=nd af d¢ &7 fan € € IAaey ussifiar Airgeenat

et fa |
111. fiae w3 a7 felan fiea feg St wiga 77
V. SHareTy UsSiar »ia S99 URfHr rrecanat &9 &t 6 wigw fai)
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HEIgHee UESIHT

ferr s & G

7.1 USEHG T J?

72 USSHT & AET9E qdaT

7.3 ussHd &g @ g

74 UHSBlaHAG gE8ET

7.5 feafsaw

7.6 WTGSF Adelfede

7.7 aftféar avag / HeT U39 / uART g9F
78 feassunr

7.1  YESIRT &f 7 (What is Publisher) ?

ussthg feg wfadt wustans @ 7 wraona femfaoest (Advertising) W3 Y=g
(Promotional) miamET fA=” fa UsSeR (Pamphlets), $29-J8W, 559, UNed, d684, Her Udg
(Invitations) HZ fﬁ@mbﬂﬁ@mbﬁm (produce) wot =gt vt 91 few
ferfaoaast W3 yora-miant & uastans fagr arer 31

FEEE J| SUBe UISTERS T UfgsT 3 UFHI HE® JeT J| WA UNSIaRs § Haled 3
sta §7 IgF oy Aae o fan 39t €9 fizg 0 T g fouet o<t uesthne €9-Uaet
dareTg mrgele fang a9s ¥t T93 AT doIT § 20d a9s few st HorfesT ager J
UEEHT ©f FuTfeaT &8 wAt e T e a3 I 39T 578 S gATEler 52T Hae a7 |

uygEtHe feq »ifagr Ueney T 7 ydenas usslanst, fae fa fs8w8con, Saweten, Sane,

T4



dergrar, entfeg, 9%, Unearas, e U39, diffear w2 fawsn awg, Seads, fes<ssuy,
FragTdt gvaH, 559, I%S9, Aadifede WT I3 993 aF g g9 few mat rorfear gger
J1 Microsoft Publishers 2010 UeHs® foy =@ usslans ST &8 W3 WAST 578 ge7ga
&g mat AofesT e 71 uEsHT ¥ &8 wAt file W3 @-0 ST Uenss Hefafear m3
frag miardt fewrels w2 wafer g9 Aae a1 Publisher 2010 7§ fase-fes 2uden &
TIF TIE, WU HY T FHH USSR ©f 293 96 M3 office.com Gy BusTy et 39T ©
SUBeH ReY g99 =93 qa& o mrfaprr féeT 91 oftice.com f58a%zs W3 extfed iz 2y-
=y famnt & ufio usstae 2uden yers ageT 71

7.2 UESIRT A& 95" (How to Start Publisher) ?

1. He'de 5es J afsa aa|
2. H99 979 f&9 “Publisher” # “Pub” 281U &g w3 nied ahf e9g |

=
1. o-Hom = feg av + R o9, fer &% Run av's gan Gus g=ar|
2. femf@e MSPUB eI adl [, w

= Type the narme ol a program, folde, document, or Inkemel
L=y respaircr, and Windows will open it for o

Qpeee | MSPUE| ¢|

[ [l [CHees: |

fgge: 7.1 35 99 &% UABTHT ACHC 957
3. di-59F 3 wieq ot o8 77 35 aW'E g9n € OK 525 I afda 4|
mmmm%mmwm

g ol e '_*__;_1. E
--| —— L —— - — — - - '
[T
i
_ -4
Fanar ﬂ
= —
Vs 3 y | By i
P s pm— ——y i .. [ Bammdi
g ey
T E . ‘-, e _] g
l-.-.-.-.. rera — P Lt —— - — e [ P Cmmaryn e e b | -
e L i
fg39 7.2 yeoiae @7
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7.3 uUgBRT [€F € 91 (Components of Publisher Window)

Publishers f<9 8 g9& A A fene f3s A 3 HO3=U9s 991 § W d4eT gieT &
» e HaHH 2599 (The Quick Access Toolbar)
e f39® (The Ribbon)
o TEIS f&F (The File Window)

7.3.1 afea Waww 2899 (Quick Access Toolhar)

gfea Wan 7 o 8 aReHEld J98 Har g8ue J %' : =
frm f&9 QT aniiat Gt 0 frrgT &Y =3 wift wiaig | =y | he

TeBT THE T it Ffe e zeee § fees E QT | 00 e

AT 95T 9y Wae of| gfeg oA A gsee ©f Afest & _ Cssoma | Dwrm i
rese e fon geEw © wig ffe ige W9 (Amow) |EEes T &
§ug Ff8a a9 »= Show below the Ribbon »uRs I | 4| e

afesa a1 Aig Qg afsa o5 QUi fowd va e = [ TR
wretert &t AHE 59 Hae ot fen WiE fed fair & i —

nireter '3 afss o9, few 39t afsa o1t ot oreten f999 7.3 IfET Harw geEe
at e &9 arHE T Arean

7.3.2 f@9% (Ribbon)

fegs sraie @ fuew fof <9 fue ffq Bee' Usw Jer T fam &9 6 299 J€ 05 Home.
Insert, Page Design, Mailings, Review W2 View 29| 79 29 & gigut {9 Efzwr fapur der

nuat Page Jengn rabinga Jmvimm Hiwe
o oo e o o — At Pririeg Prmsard = [P s Fied »
A B EEiEen Yy A A el B O el i
2 L gt Baserar s - [Efeguns | 8L Restuce
I 4 H | EFam. L Shden e Betume Tasis Srspen e
| B oL O X A [N A Ia="=z ik Pt % G A T B i Btule PRI )
il Jatd gra T Slyils Afiange Eiuling

fEs9 7.4 unsthe €5 v faus

7.3.2.1 29 (Tabs) :
uaE g &9 6 Quiait 2w Iv U5, fagt & g3 At ninmat Qusey detnt a5 | aoar
ox fegsht nuRst & Sue Bt ¥ © &Y 3 Ffed a0 | ¢ud <9 Jo fed mgwe nruns’
€ Py Hge 3¢ 75

+ Home: Clipboard, Font, Paragraph, Styles, Objects, Arrange. Editing

+ Insert: Pages, Tables, ustrations, Building Blocks, Text, Links, Header & Footer

» Page Design: Template, Page Setup, Layout, Pages, Schemes, Page Background

« Mailing: Start, Write & Insert Fields, Preview Results, Finish
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« Review: Proofing, Language

¢ View: Views, Layout, Show, Zoom, Window

&2 99 IGU ¥ e I9 WURST § S¥E ®E IR ¥ I5T Y d& fE9 vge sifesmar

HTaH

o

wrad (F19) '3 afsa ag|

7.3.3 ¥ [EF (File Window) :
#7e wiit File H§ 3 afga gae of 3t mrd oets &3 fouet o<ait fad-fa= midft File W&

ot wruEsT T gfgy gatdr, I evets &8 O »igae of seset oot

AW Pudrmat ! - o P = 8 x
BaEw  ead e DasiE Ml - e 0

ol e

Pt e Tomalaie
o s
25 cain el - Trinte i B i e
2 Oem Brue
e — 2
Sarwnt 0.

= =
[ Hark L spve Bk iy TS

Pyl | e L] Fage Ty
Taper Ny St

w Pl
(1)
2 i - i
am 1 @ m @ F B S

[CT ST [T e ety Bt ] Tl ualials ok | Faeaili
S | umailey
— = S| = & L
) k] = 2 L =1 — e =l
T dagig (R e CHlygs A=l LindRsgas (ST R [eriuates  spor e slpliee Ly
Cartfiomes Snnrmeey
) -
ffse 7.5 eets 9

File Wi¥ {9 vge »mumst ©f fene few yas @

o Save:TEIH § AT q05 BET|
o Save As :@El® & ffq Sudt eEls fami (w@e™= PDE. Word) nitfe @7 A= g9 ©F

HTURS Ye's dgeT J|
» Open : ya&Hg TE® & T87 aov 7¢ Gus 995 Bet
e Close : 8% §¢ 9o J U7 USESTHT & 9% duer 7|
Business Information #fge d@da, Run Design Checker & =93 a5, ma
Commercial Print Setting A2 g9& AHUT WTURST Hge dePHT 95 |

e [Info :

¢ Recent : v % Tt f&g et aretvt uastee eretat &t get sarfer T
¢ New : 521 ugghig g8l g8 561
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o Print ; fifésr »mums

e Save & Send : TEH & A Jad GH & HS dda & WUHS

« Help : vetgwee I8Y Gus g95 B8t

« Options : fem@z WuFsT Fe F9 et

» Exit : USSR 9¢ 995 BT (TEIE »F YINH €< 5 J95 HEl)
uaEHg (€8 © 958 An a8 Gue Hae Aetelae ©f 28 aafont it mruE fe@ § sem &t
AEE I MF 578 d1 MU F'aH e & ABTEIST ©f Hew &'8 gH-fes Ma av-nrde <t ag id

gt —
[EERC I =T

g9 7.6 ¥ few (Zoom in) FH »8z (Zoom out) AEEIsT

7.4 USBlaEs &78eT (Creating a Publication)
ffa unstams IET Idtfam™ &% g=femT |7 AgeT 1 MS Publisher f£9 5= uaslanms
g=8T 58t vy 39 '3 293 A Idle a5t fET o o

1. 8589 BEe (Blank Layout) €7 €93 &%

2. SUBH (Templates) € T3 &%

7.4.1 W8 (4@t) 8@z & =9F &% usstaEs §=7@2T (Creating a publication using

Blank Layout) :
TR T (HTHT) USBIaHE ©F HoT &% USSIdHs 9278 € AV 35 ey »ignma a&:

1. File Hi& f&9 New wmuws €uw afea a9
2. Blank gz (Ugege A7 EFway) ugsians §us afea a9 |

i ol Wammntt It "
e T T 1N 1"~ T T T T
-
: ol sl Tam |
2
Bty i i ek R = i e e A
[ B3
] | |I [ l ﬂ-
R __] — ”I“'I_IM o _.d...h
Tnried RLanmewge Bage aw

fese 7.7. s8a #nwre usslams numst

&2: Wit &=t UEBIaHs Agdia f€9 More Blank Page Sizes '3 afgq goq 589 ugslans
€ B »ag € 92 a9 Aae 97 7 fEF g fa wEt rust Ages wigae wad §
FHSHTETH 2 ad Hae d7 |

25




Fy-TY wravgen, fAe fa - Sane, In=teT, Tgg-mrge W3 e HuR »ife & et Swge

- - - Y

&9 rE a9 Aae of | uEt svmrle &5 faze 7.8 29 feyrdt ot o

R Bidwacat ol - o s - o o |
h mery wwT Sy Demg iy LT - & ﬂ
=k - cacs =g een oAy B B WP B S Ao

- B e e ® A EEEE N B | (et Wiled U i r--m S 1.':".

e !]um.': ST O < O A N T o e e T N T TN o
e = Sy

o 1P IV NP T T T L, I T Y L e < O

o LAL] o b . B R =i « (3]

fe39 7.8 8 (Us) ueslaes f&3

UNBITRE g2@E 3 g, File HI§ 9 Save s ‘T af8q goa uwslans & A= a4
Save As Ffesmar gran fewet ewar | usstans et fa &W ety a9 w3 Gn ege o
9= ad faw €5 vt fen § A= aoa 97w Of, m3 fed Save 528 '3 afey ag | vastans &
.pub WIREHE 58 A 12T 7T T

File Hi& f&9 Close WuRs 3 af8q goq vgstans § 9% i3 77 AgeT J| 9499 UgsTans
f&o sttt guctant § e st &g fopar § 37 e srfewar gaw fouet o=arm
INETEPHT & AT J95 SEl few F7fesar van € Yes 925 'F Jf@d a9, &4 37 No 925 F
afga ad|

USEIHg 3 999 7'F T Ufg®T ATE AT USBIaRS Y &9 ©2 Iie 95 | File HiE €9 Exit
WTURE 7T 2TEIeH 879 © 99N 52 2 Ji8d aod UFBHT & &< a3 A Aaer |

7.4.2 PuFen O €95 5% USSIaRS ¥28eT (Creating a Publication using Templates)
fear 2uge vest ysstans & 503 Wat &% geie f&a st rorfegr ager 31 2ude
ufos 3 ot ufeewz fearets Feetea e féa Ao ger ¢ fam & wwt fagm et axietst
atg €t 293 Aae 7 A fen & sirust Wost Mg HE gReHTET d9d <t 299 Aae 7|
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Zugen ©f =93 g9¢ I ugslans 9279 w6 File HIE & New wums 3foz unstans
Susen & fAdae stz Ater 7| ueshg &9 J&T fdahit wrursT ot =93 Fae I8 SuSen
& 299 378 UESIgHs f3wg a5t & Raet O

o Installed Templates (Eress Fuden): fov fase-fos 7t Ut-feress Suger ov
Ja |

e Online Templates (S -BTEls m}: fer 2u®er Office.com T W&-®HS
EhmET §€ 95| Office.com AT uestams Sumen wt féa fers gt yo's ager
31 fewst uwen & =93 ads ¥ g fevs’ § F867 agsr uer J, fan wet
feeade &t vggzs U=t 91
» My Templates (Het Fuden) : feg iy G wieter 2usen 9« I8 & wint ufos™
it g2 & A= &2 9o 95
wiHt UESiHe €9 Gusay feress euden o AOTfeaT 78 dE < USSIaAs MATST 578
g7 Aaw Ot yenteg @9 »il 592 A9 SY-2y yg9 © ugstans A fa gone, faasy
avag, asFe, difedr oy, 898, f5Gw Bev, fenfzuw, 9w recifede, ¥ae, fes=ay,
ewtfed, Her-Ug3e, #ead s, Hig, fafa@w nrfe g Aae 97| Publisher 2010 f&9 ufost F
femerss Susen ©F 293 dov JF UEBlans 578 SE! il £ AeyU =93 AT RaY 75
1. File 29 f2%9 New nirurs g afda ag
2. Available Templates "Tla Ag9® ddv 92 Most Popular 77 More Templates searat

S gy
Bdast Papuar
3 A L] = . = 5
3 | . ; Y| = ™ =1
L | ] E |
|.__ n = LIl b= L= (B | | L
Aracheies fusieess Cansls Calemcars Teeeling Tens wela HEl TR Bizstzarils
Paore Templstes
= e 2 L, W=
' R = L] 5—|—l-| B REo =] =l ji= /
L= 3] | =4 | 2] | = =@ L= = = Ij_|Ii
AcvIrEamerts Lward Eanmars Elsnzss foms Carfalces E-mai Ecwebonis hars it Cemhates mMpcrtWore  lwtaton Cards
Cedmicches Ccoumznts

3. ¥ ygstans »mT g e of €9 a7 fHuz ysstans duse deadt §ue
FiBg g |

4. mruEt ufie migwre 2use faardls fAgae aq)

5. Create 525 Sz afga a9
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"B sl B b a "
Fims AT s Dang ey 4 Bim g Wi "

o
Az le Tonmlatw
- [T PeE, SRR —— - SR - -
B = S cann
‘Ui 1L A o Ot n e
Banurd “ Ty

- GRS T TR FE T
vemla| Tompahe

- =i BEE]L.: =

=} Opsiren Az o e e e
n-,u el v
g
= " || = s
i) [P e || B [
LI r— [re— e Tabin
™ Ninie bakided] Timprales B '-"_‘-
e [ ] o | B | Ol ==, e
fese 7.9 2uden (Templates)

&2: wirt uagtHe &9 fivese w3 wis-gets Susen €9 fan cuge & How & a7 Aae
T7| Search for templates ¥97H €9 fea 77 TUL Ao9 T99 2E 99, W3 fed AW @95 Bt
w9 "es ‘2 Ffea a4 |

Fufie § anewely a9 Jdd SuSe § aneHTEl atgT 7 AaeT 7| uEsEe fEF ¥ Wn F
fan feq 2use 7 Ifea 99 | AT UaETHT (@5 € A U 3 SuBe © d91, §¢ »J J9 903
gY §U% Hav 07| 2UBe § greHly g95 T a9 Create ¥25 I af8a g1 rrar fAdae
S13T IfeT UaETaRE 4 Av=ar W2 g WAl cuse €9 ufast 3 ot ufgarfaa 2ame wram,
IR T HUR § MUt 9993 WiaATe Mfse g9 Aae T7 |

7.5 fefamrus /ferfaoe (Advertisements) :

ferfaoaat (Advertising) ¥ W38y 7 fa fae fEa dusl, 8a § @igré@w?
(Products), A=T=T (Services) AT f@amd (ldeas) § ¥dlee mat @Enq'r&ra aget J1 fenfzams
(Advertisement) 77 FHY f&g “ad” €9 &l T 7 fegt St (@3u=t (Products), Rer=t
(Services) AT fewa (Ideas)) 8 Bar v fows fifget 7| ferfaag »y 39 3 fenfzoaa=t
EHT (Advertising Agency) Twmar famime atF viv oo | fenfaoe e8ifems, 7516, nugar,
HaTsT wife '3 feuret fow g | ferfagoast Wit a7 femys gy &9 wedifear Aew
wEt Tadt At I | @3urat (Products), FEveT (Services) A fe@aT (Ideas) & T9< BT 45
39 T yAfa= (Openly Sponsored), Fia-fema=aits (Non-Personal) AeRT €t 283 ager d|
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ferfaggat  UGAT (Sponsors) »iand G FragTdl I 8 ¥ »uS G3uet gf gt o
UgTg F5T g 95|

Y- "Aa3a HIFHT T =93 gov ¢ ferfaoga+t &=t 7 Aaet 9, fAr &9 yge

Wiz fAE fa nigEma, 908 (Magazines), eBifeRs, 816, godt fenfaoraast 7 fAgt
H& (Mail) ITHS 0%; A7 &= Highdr fa= fa naw fowsen, 9891 (Blogs), SERTEIET AT 290

HAH ATH® I | FeH €1 A% URaTdl & fenf3ad 77 “ad” fagr aer 91 d9-2uda fenfaow
niE AGaTdl EHHMT HHS U6 | doT fedt 3n<te ferfsore & fa Gergae few@et 7|

s Summer
good news camp
Summer camp is
o Painting being organized in
* Dance these summer
* DWaIIng holidays for all age

e Skatin
. groups.

FllIl 4 all 2 hrs daily morning or

evening as per your
choice

Near mini e

market fundooz
Tel: 555 555 5555

fegg 7.10 fefammus (Advertisement)

WHMA, UaSEe SY-2y 397 ot ugstanst fa= fa gone, fsGw-8ean, fawaw a9s,
w3 Widgw wfe fanrg gos Bt SuSen w2 I o8 I © ZEW TS FdeT I
ferfaoaa=t 86 93 #te Su-y fle st for uas o

s HIHIW (Brochures)

o TEEF@ZaT (Newsletters)

. ﬁ?ﬁ?iﬁunnem]

o f99&H 95 (Business Card)
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7.5.1 59099 (Brochures) :
7 faw & fea Uedz a7 ugv v e%e &13T 77 Fae J| 9970 YT'e d96 @'% eRd=d J¢
g frg™ & Wy 39 '3 faw quat, fivar, @3uret (Products) 77 AEvet § BaT »idr Un gds &et
Fgfanr AfeT T| 9907 MHETT #ive Ut & €F Fe 76 7 foHt 3¢ '3 Ba ffy 29 e O
7t fenmz gt 'F sowe Ja &9 4 7% 751 feg™ & 9pv {82999 (Grey Literature) &t
YifaniT | AeeT 91
nA-3% © 9oHe fedaciaa eode feg =t Gumay o5, feus™ & ¥1-89HE (e-brochures)
fagr Afer 71 g goEdT O IwET €9 o-gong €5t fae st fev €3 we os fabfa
feast Gug yegr we wier 9| e -Hie gone &t 7y 3w famdt o5

o HE-EST (bi-fold): fega™ & fEq Hie Gug =v7 :I_[

ufrt T fire &t #feT § W3 wig (& yaar)
fE9 87 o9 AeT I TE-26% SdAd © 979 1

5w (g9 U™ @ Us®) 99 05|
. oot getweeenl | L] W90

vt ufrmrt 3 fillg digr wier 3, e feua™ § 139 | I mmc o, 2 gmemora, 3: 5

3 o I s = = - = lifcdoruatal le fold, 4 redi -
uF3t 9 e8F iz Aier dl Q'E'!—m HdHd & ;nulu. ;':"u.;:.:;'}'p:mueuﬂﬁz. ﬁlzu;nf.m:e
é_ e ( - = I:g :']?'.TE]' é?'. I5| right-angla ! French fold

Hawaw T O enfgar famt &t Ag= g5 (= fa f9ag <9 fowfenr famr 9): neafsms
(Accordion) AT -‘Z-8®%g’ feut, 'C-g&z’ fedl »rfe| gt Hier, fae fa €5 saw A7 Hidar
IF TC-AUSH, & U9, UH, 77 & Uown' €0 &t 889 &g 77 AgeT J|

HaB ¢ HaWd FET HieT ¥ 92 I€ U8 ¥ #aAd ddid 278 faad (Creased Edge) Sum fils &5
Afée &13 aw Je 7a, 7 Uug ga of 3gt 9aft 39t aets &13 aw ¢ o5, feost S nis ot
TUg UsH Je 75 |

Frnt

fgge 7.11 990 (¥ &5F)
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7.5.1.1 ®HHA. USSTHT €1 =93 '8 99We (39 &85 (Creating Brochures using MS-
Publisher) :
UERIHY f[€9 9oHd 5e78E @ AeU:
1. File 29 8ug afga ad|
2. New W'URS '3 af@a ad|
3. & More Popular UBeH miild Brochures SuBe deadt Sug afea ag 1 uvastae
few ufoet 3 ot feress 9g3 A9 Hane cu@en Suday g oa | mrust feer miagATg
fan < fi'g SuBe & Mdae 79|

N = ke 2] ..I

Sem b Smamwei SRS e e
-
FUSTIERy Sp— P
B
ill i R o =] e E]
Blimrm ¢ i =
SR e e D 5
e L b ‘_ -
- Truesrnr e Tivw rwesior ;' - =
LI T T N ——
------- - [
:l-_ e | - i = — -1 Sl a——
. o | - ' — e
- =k [ ] 1 . - z .-' " i ikt o e
5 | | = P = i T .
L B - Fumie i e bdni g Frormman Bt ans Wiperaian
i sba
Cymars
— RSP P
- =1 (L]
L ]
- B|*i [ I~
bl ap s [l A
hidan -

fgge 7.12 590 ZUB2H

4, fABge T 9F USe & aHCHEI d96 BEr USBIHg f€F € A9 U'H 993 HapT
wWrursT QuEET JEWT 95| %9 HEM, 8¢ HaH, Ud A8 M @9 wuEsT ot
AOTfe3T 7% Sane & aHeHTET J4 |

Fertachaiie
el t L

el remphete fpats)

Calnr scheme: : _
{ckefavoft tam plate colors) EI (o Efasil et Tasi] la [efnuft bemg b d200s) =
it L=m plate ool . . "
I -l = g L hlare:
::f: ﬁlﬁ i “Latacia Sans = | :I
bqua = ey ' I | I
Aspedt h_. Georgia Bold T ol | Emm
Bermy [-5] deoegia |
Btk e Gy = st = .
Bleck B Whits ] Werdana |j lﬂ bgparumlsirm
Bivietind . . Verdena L
Bl
:f;.q. ﬂ _ | Arfal Bold : el L Hsasenm
Caverm E.. n:: | [ i
Chery | | Wardana L I L
i Gy - | [ e -
it i e . i &l -
Color Scheme Font Scheme Page Size Form

f@g9 7.13 93HT SuHeH & aHHTEI SE5 et MRSt

i




5. HIHd & THHEIT dd& 3 g™, Create §25 '3 I8 99|

.__!JP".l B s P e B B P TR B e P Ul e
:l_!.

:‘-} g Proet/ Sorvies

F B b laeh et Iefermanan

a: e

1 o s

R = et iy s

<+ ¥

. 2

e

=3 =

._‘I— 4 i b

é T "___h_'__ s L]

1 = o= ||

Et

=

i )

: 3

AL M1 TR | l-ﬂ. S ""ta.l

fi 7.14 : Wana 2ude

g, wiHT Hone e faesw & wifge aed few & usstans € gu f&e AT 9 Fae a7

7.5.2 f@% &2aw (Newsletters) :

feGw Bev feg fies fouge Iet I fan v faw aage A7 AReT S arifedm & vae 77
wreardt get 7| fer § N (I eniaT arauTd/HAFET € AT HEGT, aradt, doHaTadt |t
Guat gt & fomiz gu &9 fwr st T, 7 fen & fesamit e o5 v 39 3
fe@wean few fene yuz-gaar=r (Recipients) & g9t v féq Wy femr Jur 71 fsBudee
aa;h:-rfaz'ﬁaauﬁwr;rrna?fﬁr

d-faGadesn & ¥1-1® avdt fedaefag 39ia &% Ifmmm Afer 71 Aae fegs™ § Ta3aw
ﬁfﬁ??fﬂ?ﬁ*ﬂ—m’gmwamﬁﬁﬁmnﬁ?wwm

7.5.2.1 MH MW, UABHY €1 93 agfen fsEwdes ¥&@e (Creating Newsletters using
MS Publisher) :
uswiHg 29 fs@ndes se@z & Aew:

1. ufgsr File 29 €ug 38T a7, feg New murs §uag W2 fag News letters SUSe Scdd!
Guw afea ad |
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TR W ol et i 5] i
— el Bmmlwngs i Bees w L

el =

2 e & L
o nen Tohelat 1o Ceetes Terraten F —r= e 8
ol emr . [ R
L Rhaphiiy b sesiam Is [Py gus
et S
L T e ——
R
[EE] - == — =
— - | S | v |
L & Srad E |5 A= | -] | =
5l [* = 5 ol |
asy | | r |
S l | |
J Ere— ir o [ |8 sl Lei e aikin [ b i
i
| — |— =
= |
v i

Falulings i re e T

= Aeliptw |0 b Tovysn s |10

Fils sl R

2. Queay Zusen &9 ffar nmgne fa@udes foardls fi@ae a8 w2 Create wes €3
afse &4 |

fdgw 7.16 f5@w@ea (Newsletter)
g= wAt Mg fa@n@es faenn & mifse aga usslans & f< a9 Aaw o7
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7.5.3§?Tﬂﬂlliilnllersj:

Had dug & fEa &t U d¢t T faw Que fai yoans, yarad wirfe € A&as (Fmid) /7
faarels g0 g© 95 w2 feus & As3w gret '3 Sarfen gier J1 559 & =93 »iaAe feg
fég §37 & JUS T 99 2a3T = 7 "aeT J fan §ug &d1, AGais 77 dg Wafaféar Fen
fafinr T maeT 71

wa-wTEls G50 fea arfeq fdge der & & fan ardle © o #F @ret ugre & wam8er 31
WTE-BTEE 959 MW 39 I foq wirfegrare ferfaoe der T # faw 29 Al © WY d2¢eR
€2 dfuwr wieT 7| fou G859 »iy 39 T fefaoe € =8 of @grle &% f& atzgr |
oy

7.5.3.1 WHAA. USSIET & =93 &% UG ¥EGEr (Creating Banners using MS-

Publisher):

Uese €9 ¥5e vefe @ rw:

1. ufgst File 9 Q7 afsda a3, feg New »uyms €ug w3 feg Banners duse deardt
g afsaaq

TR Subsaren! - SyzarmhPzhiles - - =
R WP ve— b @

ol e
Armlakie Tl
e — Compratuisiurs
& s el wve-Tmiine Trmining - Smieaft el B E
= tem & i = Hariws
[
e Urpirsn Yw remrt v (0 ap pe= T
sl ok B ALy i Lo .
—— i 1
- Smhahee
R S T e P R R LS e
R )| e
o e e e
I =
St & Ll g — —
o= e ] i ] T - — = R -
-y Tagn wir
| == s Tk
S} Ao e Chamio * iy il wradamas prge Han [ LR s [
B iongTEAIn: | == i
B L
)
el
e  —— | e e (e — ¥ il |I
Zoutal
AFverary L= [ Lrkeq b Avasd Cpaning [SESSRET By
T A

fgsg 7.17 859 2uBen

2. H&3T it 993 AvdtT HEtT feuret @aimt, fa= fa: Congratulations. Event. Get
well e | mruat Hges mane Qusen Suden ¥ ag fawdts ©f 9= 99|

3. Create 925 2 I8 a4 1
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ﬁ#feuﬁh"aamhfewﬂﬂar

g — {LLlLLL’LL;h_lL'I’.I’AL‘.) oy M Py P B b B B B RS g Sl 0SS DS P

CHR

IT.

Laduda

f‘| uvwwmuuwmmwmg

9 Congratelations! ﬂ

|
13| Emmumm— JPERTNL RRPTRL AL TR eTs ARSI ______E

el il

fgga 7.18 =uvet B¥t ¥ag
ge At fen G50 29 wistféar aga fen & A< a9 Aae o7
7.5.4 fawaw 95w (Business Cards) :
feu fea ge fagr a9z der T faw Qug faw fenmaat e o, av, faase wEar wrfe fie
Frar fapdr der 91 feg a9F gt F-us'= (Formal Introductions) €975 A7¥ &3 712 95|
fea araadt aow ffT »y 39 '3 08 O <78 T &5, qUST AT I999 (MH F9 J BT €
) wF AUFE (Contact) FEUT Arearal- fAe fa wizdw, ex8les &99, dan 599, s uT
wE FEATEIE v AHE dor 71 wiv-ag © fagsn aagt &9 ims Wiz wedw s fa
eREa W3 ZfEed wfe © wadw =t IHE &2 Aie 98| a=fest 39 '3 ferae faaan
a9y {92 w3 o8& §a1 € Cane ¥8 U U6 | vid-a® ¢ enss fawan aest &9 féa af
<09 fegns feardls & rray &3 7rE 8ar 95|
7.5.4.1 UsEine €9 fasaw a99 g8 (Creating Business Card in Publisher) :
1. File 28 §ug afEs g9 w2 feg New wruns Gug afEs 591
2. 7 Business Cards U8z dedt ‘T FfBq a9 | »ust ufie wignd et foq 2ude
fABae a@d | WAt uasTee feg ¢ e UR Susmsy Sy-24 niursT, fAae fa a=e ma,
98 § THCHEI =1 &d Ade 7|
Wwwﬁmﬁzmawcmtew?aﬁaw|

B
. N N &
M=
- LR o =
o s . ——
=
1 i Elecms = s e :
- A T kil "‘H*'*F
e 1 g
o g m  —
| J— o
e — = ] - i
Ere - - = e, I ¥ =il e Bt
Ll = e e o = —= o —
8 et S
— - = — - a— —— — S
B Tmmems
Sma
- o H
- (AR L.
e ar i S
|
== ol | el PR | -~ =] e

fii%ru'? mfa;mrmzlm?n

155




4. J&t feyre 939 nignd fawan gras feuret g=ar| g »f famsn a9 Suse <9

ar| [ .il £, BPEH FYTS Sumimes gves W wrsT wwn) e el EES gees rmyium
b =i ! o

—_
il — =
i =

fgge 7.20 feman aes
7.6 MEaF Agelieden (Award Certificates) :
niwrgs # fes v =g 991 § 7 fai fevadt, ot © ayo & A § far femm yae <
gt &t Gumadt 7t €9y =t 83T 7T T vEws © &% o, oEes, Aedlfeds,
HE®, 8§ (Badge), fUs (Pin) 77 fogs ¥ T Aaer 31
Aaetfeam® (Certification) fan =wg, fowaat 7 Angr &by d9 femmar= & umet
(Confirmation) & SaAr@er 71 feT unet mawa fan & fan gradt mitfiedr (Review), fAfeyT,
HETEE (Assessment) AT WFe (Audit) W U st 7t 31
fair femar=t & QR yrwh, Hfae w3 waws 9F Fdt B @ f8F e @@ Redfede @n
e pEgIwat Aus Arfez T Aae a6 | fan fenaat enmar niegs Aodifede Uus J95 ©F
WIBE J effmt <% @ ¥ aut €1 Aewr StSt gt § W few gt J9t § < =it oW a9s
o g fuset T
wfe &% FYUT Aodifeden HTHE § Aae J& | WH A, USSIHd W<e9y Adclfede garge
BET 90T AT SUBER YT 9T | JaT foye faag e v . uastie S s aie

fg39 7.21 yAAT UST (Certificate of Appreciation)
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WH T, USBHT © S4-24d 2uSen fen 397 © madifeae ge'ds &6 93 77 Aae J5,
fae fa Jat fexrfesr fapr O

L m——— -
SR T ——— - [
Bl " i e .
P il e =
- [ —
[ —
ekl A W SR 3
e ko o ——
s S e et
e —— ————
|- J— .
e ————— = - . T ——— — . e
Be— I —— — == aatem
r—m o el e, e
z - e a [ep—
o S s dpp— ST mumid e ¥ basaom s
ok el L
[F———
————— o E— =
= = — = :
— IE
e drr Sepryrems 4 scwnies W B S Fsin 8 Lrw T —
— —_l —
—— o} = | - .
- | It

URE Wand Recifede fewets fifae aes 3 amie, a5d Rat »ife & wifse e Create
"e% '3 afdg ad | g vt radifeae feust areardt & mrust "ge3 wan'g #ifse a9 rae
T3 fen § ugslans € gy <9 A= 99 Aa< 77

7.9 E'ﬂff:ﬁ'[ FgF /He lf?:"n';"'-[ﬁ'ﬂ" U39 (Greeting Card/Invitation Card/Compliment Cards):
gfiféar aaa/Aer U3/ YA U3e O 9 ge<sa @@ feg aog A gam v fEa gaargur g
# SRt A fan I FrEET v ygeter gder 91 oeia fea aew w3 T asifes, =39
(Anniversary), famfum, d=at 7f 99 fa@aet =g femm ifowt '3 &3 77 05, o feo
T9F Uaew A 99 FT=a'= ¥ Udle'=" ada Bt = 94 A 96 | feg gaz vy 39 '3 i
feee &9 Ug 17 70 085 7 S4-T47 Aooieq €9 wle 05| €5 o9 'S g=F arF
(Mass-Produced) 98T € 37%-3'% J¥ 38 9=¢ € (Handmade) 93T § &t Aasg
AUBPHT EnraT g Jrar 7|

afifear ags Her uge YEAT UST
fege 7.23 Y-y famni @ a9
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feq™ g9s § WU A, ygBiHg & FofesT &8 = fawm d1 3™ 77 AaeT J|

7.8 feasEwum {Envelaps) :

fem=ay (fegmer) foa »my Ufgar wreten 71 feog e8e lhww o fdg feeer gerawma faee &
Fi® a9& el fewer fég =four Ifewr o (g8y) <t e T fev faw U39, 39 77 saie
nife & Ua g95 &et forg &3 wier 9| aofest feee aom &t fiet 3' 528 /e 5|
"t T

HeeT J|

-------

f@ga 7.24 fea2sY (Envelop)

AT B AR, Ugetee 99 Su-2y Zuden © &8 feaSsy 9= Fav I7 | muST Ui WEATd
fesewu & faadls Mdae g95 3 awie, %9 A »ife & wifge aad Create 525 '3
afes a9 | §n 3 g vt fea<sy §ug #isdw AET Areardl & wifse &9 Aae o ma fem
& ygstans ¢ gy f&€s Ae gg Rae a7 |

7.9 Bea0F (Letterhead):

feg ufow™ 3 file 13 3¢ ofsar @ &% g nenadt o=t 71 3fdar e mv 39 2 s w3
u3gT, féq &t At gralce faardls dor J w3 aet =9 forer ffq S9args Uegs St Az &tar
et dt5t At O | 503 AT auatt w3 fenast, @99-UAng A 09 Aleeand Hustans’
Hg93 MEA'S ACHAG! 77 AUTSS a3 evfipdr AT AaeT J A7 few § fedaefsa 3da 5%
=t Ifewr 7 FEeT 31
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7 9.1 USBIHT &9 &299F 528 (Creating Letterhead in Publisher) :

HH A UesHg ©F =93 gdv a¢ Pa Argr get feg degd s se@e Bt dat foy neut &t
UsET d4;

1. File 29 3 afsa 49, feg New nrurs §ug w3 fed Letterhead Su®e dcadt 3 afaa

nnnnnnnn - - 0

e R TR — - L
o
= Som Akt "
s [ — —— } o — i
- (TP -
RECTITRTTS L PO

i - f - " —_—
4 L
i — — mas s Taram Py e
+1
e Seemtiewwy
(]
== ———. -

fg39 7.25 #2907 2uBeH
2. At fAdae &tF ¢ Bead v SuBe & UusiHe f&€F ¢ Ad uw Qusey mrurst, fae fa
a%d AaH, 82 raH, fawan feaeranms »ig &9, ©F S93° gov IF gHeHiT 99 AaY
T7| a1, E2, WEd WT J9 Afedd 58T 3 g, Create »TUHS I A8 &9 | UIBTHT
f&s fég Bead T 2UBe UE F=ar|
3, 9T MUET HE93 MEH'Y Bedd § feusl aeadr & wifge a9 fa< fa wit gt foge e
Y AEe I T gUeTET & He 89 Aae J7)

FLO Al e Mo g eas
s et Bgetwes e Fees b
3 i i i T t

fdge 7.26 Beaus
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7.10 fafa@H (Resumes) :
fea fafmoy st fRfiwr, ey © fefagm (Work History), e U3ar w3 99 yudvt w3
g5a" (Skills) € AEH (Summary) Ye& gder d| fafa@ f&e g9 »mumss 391 <t T Raw
g%, fae fa. fofaGy o Gow w2 adte maat iy =ase wirfe | fafa@w Sadt &bt nigwtnr
&g fadamat (Applicants) 8 fder 7re ovgr ffa »my sgie der 31 fea fofaty fasr
AIE T A& AUV (Concise) f&€9 I grdter 31 vy 39 2 fég fofmBy ffg um e dov 3, wg
get =79 feg © ue 39 T 1 T AEeT 1 FEdTE § HUY (Concise) 34 ST wigne fafagy
€9 g8e7 fenet AHE Jei o5 |
7.10.1 WH WA, vaniee (€9 fefa@y g8« (Creating Resuems in MS Publisher) :
u=EtHg f&g fefa@w =G wet 9o &3 Feur &f =93 a9
1. File 29 T gfgg 37, fag New »ues »T fa9 Resumes FUBe deadt ‘T BT I71
ge wruSt uie wigHe g8t ffa duse fdae ad| it uestne f@F € A9 uw
GuuET nruRsT € w93 a9e oY fRdae d1F 9 fafa@y & awrerets a9 Raw af |

ge 7% fafabu & arevmeta 998 2 97T Creale 925 3 If8T a9 |

ol e [ — - -
Sawvs  Fwwl GaprPesge  ibbee  Gedew dew @
wl
ul Mgt Angim
o sl il mmd (1nben Tempislns - i P i | p—— "
I * Brions = pevien E
Uil v annrdrs mm Do e —_
LI ¢ Ty -
* Troasssnnol Fe TiETS p3nne s —
[T
sty Luid
T— T —
= |
A Comem . | | J
0= =
frovm oy B gl By W aiggld
T
B
& = 1
B ary B Bt R T akghl Lrm
Caminme rip

fegg 7.27 fafa@y 2u@en (Resumes Templates)

2. wgaz niagne fofaby Fost meadt § wfse ag w3 otF ae sew= § Ae a9
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fggg 7.28 fafa@i (Resume)

7.10.2, afefa@en fe? (Curriculum Vitae-CV) :

gfefag@sy fee (Cv) e fafagy &t =gt fan fewaat € Iway »3 gadt & AR Uo's
gaeT J1mH 39 '3 OV, fafabw 578 3% §e a5 fev we-ue @ af f3s Uar ev ger J1CVs
feg fan &€ miaefiag fugas (Academic Backeround) 79 "rEardt AHE gt ¢, faw &9
aHT @ MEg< (Work Experiences), fgadtu, fanes, uanare, usstanst, yrgat 3 99
Yyt BHs JE T | fem 397 OV fafa@y 578 gu3 &9 9% o8 w3 feust fdo um
a9 HEEHd fUgas 578 Au3 fdeT Frearel ATHS det J|

&¢: AT WA, USSR ©f FOTfesT &% a9 §F 3¢7 9f CV = 9= Fge 7 fAn 397
wiwt Gusara fafa@y gerfenr T

7.11 I'?mméa (Signs):

fax G In<ie A gev € 95 ¥ fai vw rEvs, §3Ue (Product) A7 WEaT (Event) 979 g9
wreardt foe 95 1 vy 39 3 feast & faw g © ga=, dus, 893 A fan d Aot Sug
Ue goa gTfemT 7T J| 7K A7, uastae g fog/fas se@e 58t 5oz A9 Suden
s gaer 7, fae fa 7at fogv €% fowfewr fapyr T it uestye 5 feost fE9 a8t &
95 9= AEe T
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Bans e ad ffg »At »vrust evets § A

3. File Name €153 f&e uvaglans & AT 90& ®E! TEs €7 &1 eV &4 |
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WEIgAee USBTHT & Gus a95 ®E A9 §79 f€9 “Publisher” AT “Pub” ¥ &9
W Hed dh eT |

femfaoraat (Advertising) ¥ W3®E 7 fa fa< feq aust &ar & @57 ¢ Gzuer
(Products), H==T (Services) AT fE9797 (Ideas) & wdles B8t @zHaz g9t 7|

H9HY YUY 995 T8 UAI= Jv 96 Mg § HY I 3 faw suat, imgr, @suet
(Products) #F H=r=t & BT #{dl UH go5 et 29fawr qier J)

wWH-d5% © Hone fedacfsa ewne f@e =t Guswn s, feost & &-gome
(e-brochures) faar g |

fs@ndes féa fies folme det T fam ffe faw goww & fam Amgr ehuf
rFtfedhT & ygg 7 r=grdt get 9|

fawsy gy fia g2 faur ao Je J fan €ue fai fowast e &, au, famsn
wEan wrfe file gt fapdr Jer a1

aitféar aag/fes<tens gz /uirT a9 €9 gresar @8 fieg awg A aaF ar
féq gazT e 7 oR3t A fan 99 I7=aT T yae=T doe O5 |

e »iees (yerae) §T =Ag I 7 7 faw fewast, a7 € AT A ARE § fanm
femm yz9 fEe @57 & Queadt a7 §avz wvt fdar afer 7| fia wewg @ 5%
zael, eelen, Aedifede, Ha®, B9 (Badge), fi® (Pin) A7 favs =t T raeT 71

n st raStrst Aus Arfes T Aae 0% |
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wiF gaat (Skills) T AL (Summary) Yos gaer 71 fafa@y €9 g% vumss gar
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FgHe geT al
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yETs ggeT 7| wH 39 T OV, fafaly a8 88 39 05, fev we-we 8 7 i usr er
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979 g¥ Fregrdl fee 3= 1wy 39 2 feust & fan aam € gog, dus, g9 W fan
9 RHaEt §ua Uz aga g=TfewT Aier I
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yHE:1 Hg-UHE! UES:

I. nraerd ferfaaaest M2 yaa mioet € feaets wa @3uws &e =t A= =t
fea mustans €t §= a9

§. =9F-UARd (Word Processor) ». AUFHIS (Spreadsheet)
. u=sHd (Publisher) H. WH?:‘ { Presentation)

1. ysslasEs e ufgst 3 ufsafag Hes ... der gl

€. 2uBe (Template) . afgunrae (ClipArt)
v, GEdde (Object) H. FeTEs (Style)

111, i¥-d% € 9909 (eBadfan oaie e &t Gusau o5, feast & ... fagr wieT 3
. €-995aH (e-brochures) n. W H-SdHd (m-brochures)
¥ ZI-HdH9¥ (t-brochures) H. d@-HdHdd (k-brochures)

V. .e.e..... €& fiffes Sffar =@t mewadt &0t 31 3fdar f€9 niw 33 3 &M, wigd /o m3
#at AHS JeT T |
& &egd s (letterhead) . Ud™ (Program)

v, fes<gterms a97 (Invitation Card) H, aer&ar (Catalogue)

v. fafa@u & &wr &t ger § 7 we we € 7f &% uat few der 37
€. afsfa@sy fez (Curriculum vita-CV) . &9 (Banner)

g. fes=diens a9 (Invitation Card) H. &@e®mar (Catalogue)

YHE:2 4TSl gt 59:

I, femfagaat (Advertising) " HIBg g fg fas feg auast sa7 5 8572 ... "
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Iv. fea fafe@y mst ..., @0 & fefsow (Work History), UH= USat w3 39
YUt T 969" ©F HdTH Ye's dder J |

1 E— aadt St mgwtd €9 faaarat (Applicants) 8 €3 7= =& féa miny
FaHe Jur J|

UyRE:3 Hdt A e (e
I. 2ude feq mifaar 28 0 7 uesiHe fE9 safan AT § »i3 vt &5 gfevet
ussRlansT geeE f&9 ArEt rofear ager 91
1. yasihe 9T g9 3 ufost Arg A9 usslans 9T adf g9s Iie |
L. ufer aax §9 ae<sr @ fieg a9g A g9 o ffq gazr dov d A
ferfaarag+t B8t =gtz wie 71

v, fan fenast & Enet yust, Ao w2 Aevs &9 mat AW 3 83 e €%
Aectfeae On et magtwat ius Arfas I Fae 95 |

V. HIR9 UY'Y 9% T8 TATER J¢ 75 fAgt & Wy 39 3 faw gust, Awar, Gurer
(Products) A AETe & ZaT »fdT UH d9& el iz d7teT 71
yR&: 4 B¢ 3 =% uEs:
1. uastEg ot g7
Il. 3& TS € 293 &'% USSR § fa< Aeee diar arer 37
M. 2uden § ufeg g 79|
Iv. fefammus Bet faus uvaslans @93 37 Aae J57
V. H&9 &t a7
RS 5 =% 389 =% yRs:
1. gy f&F @ Wy gvart o e95= a9
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maelfeet 7.1: WHMA. UeSTEe Hustans & =93 &% “No Smoking” G5 /fag fawm

ad |

No Smoking

Haeifeet 7.2: Ist feyr® mizAe famaw a8 fIne a9

CTC Enterprise
Phane: B8TR543210
Fax: 9876543210
E-mail: someone 2 example com
Cest To Cost Solutions

s,
&

ABC Road,
Near Dld Grain Market
S.A.S. Nagar Mohali
=
'||\| K ﬂggarwa| Cost To Cost
S Solutions
Cantart Far amy Type of Camputer Work at lowest Cast
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waeifeet 7.3: T&T foW® nigAg »UE RS BT §290°F [ a3

GOVT. SEN. SEC. SCHOOL, (PUNJAB) .

% Gowt. Sen Sec. Schood, Phone: 0813-456.789
- Mear Sisper Market, Fax: 0} 13-456-T2%
1 3 2
('hhh ABC Cicy, E-mail: gsszchooli@gmail com

Diwtt. Sangrur (Punjab)
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